
 
 

 
 

 

Position Description 

 

CHIEF DEVELOPMENT OFFICER 

 

DOHENY EYE INSTITUTE 

(Los Angeles, California) 

 

 

ABOUT THE DOHENY EYE INSTITUTE: 

 

For 70 years, Doheny Eye Institute has been at the forefront of vision science.  From seeking new 

ways to free blockages that prevent fluid drainage in glaucoma, to replacing retinal cells in age-related 

macular degeneration, to providing colleagues worldwide with standardized analyses of anatomical 

changes in the eyes of patients, Doheny clinicians and scientists are changing how people see – and 

also how they think about the future of vision. 

 

US News and World Report has ranked Doheny Eye Institute among the top 10 ophthalmology 

programs in the nation for the past 17 years based on the advanced research and clinical expertise of 

Doheny scientists and physicians. 

 

Doheny Eye Institute and UCLA Stein Eye Institute have joined forces to offer the best in patient care, 

vision research and education.  This affiliation combines the strength, reputation and distinction of two 

of the nation’s top eye institutions to advance the vision research, education and patient care in 

Southern California. 

 

On the cusp of even greater achievements in science, education and patient care, Doheny Eye Institute 

is launching the Extraordinary Vision Campaign.  The 75th anniversary campaign will secure Doheny’s 

future by raising funds for vision research and education programs and state-of-the-art facilities at its 

new headquarters in Pasadena which will include patient clinics, administrative offices and research 

labs.  Still in the early silent phase, the comprehensive five year campaign has an anticipated goal of 

approximately $50 million. 

 

For more information about the Doheny Eye Institute, please visit www.doheny.org. 

 

RESPONSIBILITIES: 

 

The Chief Development Officer will be charged with leading development efforts for Doheny Eye 

Institute.  Reporting to the Executive Director as a senior member of the management team, this 

individual will effectively network with the political, corporate, foundation, government, business, and 

nonprofit communities to promote philanthropic awareness and a case for support. 

 

The Chief Development Officer will work closely with the Capital Campaign Committee and other 

key volunteer leaders, including Doheny’s support groups, the Luminaires and the Luminaires Juniors.  

This individual will be responsible for overseeing a significant capital campaign, major giving, 

planned giving, annual giving, corporate and foundation relations, prospect research, alumni relations, 

events, gift administration and records management.  

 

http://www.doheny.org/
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As a chief spokesperson representing the DEI’s development interests to constituencies, both internal 

and external, the Chief Development Officer will manage a development team of six and will function 

well in a balanced culture which combines the richness and relevance of programs with the efficacy of 

best practices, fiscal accountability, and institutional impact.   

 

Additional key responsibilities will include, but are not limited to: 

 

 Participating with Executive staff and Board to lead DEI’s development strategies, continuing 

to chart the organization’s course in fund development while ensuring that philanthropy and 

fund development are carried out in keeping with DEI’s values, mission, vision, and plans. 

 

 Working with the Campaign Committee, developing fundraising strategies for the campaign; 

providing training for lead volunteers; and being one of the main solicitors of major gifts. 

 

 Creatively building upon the legacy of DEI while developing new prospects and donors, 

business and community partners, and foundations to enhance the short- and long-term 

diversified funding base.    

 

 Providing general oversight to all of DEI’s fund development activities, managing the day-to-

day operations of the development function. 

 

 Assessing the development staff to ensure that the development department/function is 

effectively structured and staffed, which entails working closely with Human Resources staff 

and includes overseeing performance measures, monitoring results and mentoring staff. 

 

 Together with the Executive Director, establishing goals and metrics to evaluate 

implementation of strategy and tactics, and evaluating the overall effectiveness of the fund 

development program.  

 

 Managing and ensuring adequate staffing of the two support groups, the Luminaires and 

Luminaries Juniors, by providing operations support and attending their meetings and events as 

required/requested and developing strategic relationships with members with major and/or 

planned gift potential. 

 

 Teaming with the finance department to assure sound fiscal operation of the development 

function including timely, accurate and comprehensive development of charitable 

contributions income and expense budgets, reporting, monitoring and implementation. 

 

DESIRED TRAITS AND CHARACTERISTICS: 

 

The successful candidate will be a hands-on, self-starter who is flexible, energetic, dependable, and 

emotionally mature.  This individual will bring passion, imagination, vision and integrity to the role, 

and offer a strategic and effective approach to development.  A strong interpersonal and 

communication skill set, both verbally and in writing, and a demonstrated ability to work effectively 

with and gain the respect and support of varied and changing constituencies including staff, board 

members, potential donors, and volunteers are essential.  The Chief Development Officer should be a 
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resourceful, results-oriented leader, adept at planning, prioritizing, organizing, and following through.  

At the same time, this person needs to be a team player and a leader who values working 

collaboratively.  The successful candidate will have a commitment to the mission of the Doheny Eye 

Institute, will be able to speak credibly and persuasively about its mission, and will demonstrate a 

desire to work with high powered academic scientists and physicians.  

 

CAREER PATH LEADING TO THIS POSITION:  

 

The ideal candidate will have a minimum of ten years of progressively responsible development 

experience, including a minimum of five years as a team manager.  This individual will have a proven 

record of success in senior development leadership positions with major gift and capital campaign 

fundraising from individuals, corporations, and foundations.  A broad-based knowledge of all 

functions of development, including the use of databases and of major and planned giving techniques 

in particular is required.  The successful candidate will have experience planning and executing 

department budgets and evaluating the ROI of specific fundraising programs.  A demonstrated ability 

to plan and operate strategically, to build public support, to inspire staff and the Board of Directors, 

and to develop effective programs is expected.  Exceptional financial, organizational and 

administrative skills are essential.  Knowledge of the Southern California philanthropic community 

would be highly beneficial.  Experience working in a medical or research environment, although not 

required, would be helpful.   

 

EDUCATION: 

 

An undergraduate degree is required; an advanced degree is preferred.   

 

COMPENSATION: 

 

Annual compensation will be competitive.  A comprehensive benefits package will be provided. 

 

TO APPLY: 

 

Please direct inquiries, nominations, and applications, including resume and a letter of interest in 

confidence to: 

 

Karin Stellar  

Morris & Berger 

500 North Brand Boulevard, Suite 2150 

Glendale, CA  91203 

Telephone 818-507-1234 – Fax 818-507-4770 

kstellar@morrisberger.com  

 

Electronic submission is encouraged 

 

e-pd.2090 
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