
 
 

 

 

Position Description 

 

PRINCIPAL GIFTS OFFICER,  

Department of Orthopaedics and Department of Surgery/Transplant 

 

CEDARS-SINAI MEDICAL CENTER 

(Los Angeles, CA) 

 

CEDARS-SINAI MEDICAL CENTER: 

 

Since its founding in 1902, Cedars-Sinai Medical Center has focused on providing the highest quality 

healthcare available.  Cedars-Sinai is one of the largest nonprofit academic medical centers in the 

U.S. with 886 licensed beds, 40 locations, more than 4500 physicians in every clinical specialty, 

11,625 employees, 2000 volunteers, and 15,000 fundraising support group members.  Together they 

provide world-class medicine to their patients and community members from across the United 

States and around the world. 

 

Physicians and scientists at Cedars-Sinai are engaged in basic and clinical research to bring medical 

advancements directly from the laboratory to the bedside.  As the largest academic medical center in 

the western United States, they are also training the next generation of physicians, researchers and 

allied health professionals, with more than 481 residents and fellows participating in over 60 

graduate medical education programs. 

 

Cedars-Sinai has been named to the Honor Roll in the 2017-18 issue of America’s Best Hospitals by 

U.S. News & World Report, with 12 of the medical center’s specialties rated among the finest in the 

nation.  For the 20th year in a row, Cedars-Sinai has won the National Research Corporation's 

Consumer Choice Award for providing the highest quality medical care in the Los Angeles region 

based on a survey of area households. 

 

The Campaign for Cedars-Sinai, the institution’s most ambitious philanthropic effort to date, raised 

more than $600 million to sustain and grow leading-edge discovery and was completed in 2018.  

With over 75% of donations coming from grateful patients, the overall advancement team at Cedars-

Sinai currently raises an average of $80 million annually. 

 

Department of Orthopaedics:  

 

The Department of Orthopaedic is under the leadership of Dr. Mark Vrahas who was named 

inaugural Chair of the Department in August 2016.  The Department seeks to provide patients with 

efficient diagnosis and effective treatment for some of the most complex cases.  The team of 

physicians provides patients with comprehensive orthopedic care specializing in the surgical and 

non-surgical treatment of the spine, hand, shoulder and upper extremity, hip and knee, including 

reconstruction in total joint replacement, foot and ankle, trauma and fracture care, arthroscopic 

surgery, sports medicine, and pediatric orthopedics.   

 

In 2014, Kerlan-Jobe Orthopaedic Center and Santa Monica Orthopaedic and Sports Medicine Group 

joined Cedars-Sinai.  The collaboration between the two prominent orthopedic groups, which have an 

unequaled role in the care of professional sports teams and individual elite athletes, and the 

nationally renowned orthopedic physicians and staff at Cedars-Sinai, created the framework for a 
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new model of patient-centered, high-quality care, integrating the latest research and treatment 

options.  The affiliation also expanded the geographic footprint of each of the partners, enhancing the 

community’s access to high-quality orthopedics and sports medicine.  Kerlan-Jobe and Santa Monica 

Orthopaedic and Sports Medicine Group facilities include medical offices and other clinical services 

in Santa Monica, Pasadena, Anaheim, and West Los Angeles.   

 

Department of Surgery: 

 

Highly-trained surgeons perform approximately 32,000 surgeries in 42 operating rooms at Cedars-

Sinai each year.  More than one-third of all surgeries are now performed as minimally invasive 

procedures, in which physicians use the most advanced technology available for laparoscopic and 

robotic surgery. 

 

Cedars-Sinai's Department of Surgery, led by Bruce Gewertz, MD, is particularly well-suited to 

succeed in the modern health care environment.  Beyond surgical excellence, Cedars-Sinai is a 

unique environment, particularly well-suited to meet the ever-changing healthcare needs.  Over the 

last 15 years, Cedars-Sinai has added a larger nucleus of full-time academic surgeons and surgical 

scientists to augment cutting-edge translational research.  This combination has enriched their 

nationally respected surgical residency and fellowship programs and brought the most complex 

surgical services to Cedars-Sinai. 

 

Comprehensive Transplant Center: 

 

Under the direction of Dr. Andrew S. Klein, the Comprehensive Transplant Center offers a wide 

range of programs designed to serve patients, their families and physicians. With surgical and 

medical expertise in lung, heart, liver, kidney, and pancreas transplantation, the Cedars-Sinai 

Comprehensive Transplant Center is one of the most successful facilities of its kind.  Thanks in part 

to the research conducted at the Center, patients have treatment options ranging from immunogentics 

to complete transplantation.  The medical expertise of the transplant teams are constantly seeking 

new ways to improve the patient experience and to provide the most comprehensive and clinically 

effective treatments to adults and children for whom a transplant is the best or only option. 

 

RESPONSIBILITIES:  

 

Reporting directly to the Executive Director of Development (lead development officer for 

Orthopaedics, Surgery/Transplant) and as a member of the Community Relations & Development 

team, the Principal Gifts Officer will be responsible for the identification, qualification, cultivation 

and solicitation of prospective donors, concentrating on gifts of five, six and seven figures for the 

Department of Surgery/Transplant and Department of Orthopaedics.  While the Principal Gifts 

Officer will focus much attention on grateful patients, he/she will also develop relationships with 

new constituents, and other areas of medicine may be assigned based on donor interest.  The 

expectation is that 50% of the Principal Gifts Officer’s time will be spent on donor development for 

Orthopaedics and 50% on Surgery and Transplant donor development activities and special projects.  
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Specific responsibilities will include, but are not limited to: 

 

 Successfully and effectively moving prospects through the donor cultivation and solicitation 

cycle by building relationships with prospective and current donors to maximize their 

lifetime philanthropic relationship with Cedars-Sinai. 

 

 Developing networks of donors leading to the identification of new potential high capacity 

donors by working with the medical staff, volunteers, and other lay leadership and members 

of the community. 

 

 Tracking prospects, developing and implementing customized strategies for cultivation and 

solicitation of each prospect, including setting goals, objectives and a set of “moves” leading 

to closing gifts. 

 

 Participating in managing fundraising activities and special events in collaboration with 

various support groups at Cedars-Sinai.  This will include coordination with Cedars-Sinai’s 

Communications and Marketing Departments regarding fundraising activities and special 

events. 

 

 Working with and managing lay leadership involved in the fundraising process of 

identification, cultivation and solicitation. 

 

 Collaborating with other areas of the development matrix to best serve donors and prospects, 

including teams such as Corporate & Foundation Relations, Development Events, Planned 

Giving, Communications, Donor Relations, and various Support Groups. 

  

 Representing Cedars-Sinai and the Community Relations & Development team in a positive 

and professional manner, both inside and outside of the hospital. 

 

 Maintaining up to date knowledge of philanthropic trends; creating templates and 

presentations to educate and demonstrate best practices for colleagues; and volunteering to 

conduct workshops and give presentations at professional meetings and conferences. 

 

 Completing in a timely and organized manner other tasks and special projects as assigned by 

the Associate Director, Development. 

 

TRAITS AND CHARACTERISTICS: 

 

The successful candidate will have exceptional interpersonal and organizational skills with the ability 

to interact effectively with hospital leaders, physicians and researchers, staff colleagues, donors, and 

volunteer leadership.  The Principal Gifts Officer must have excellent verbal and written 

communication skills, and must be a good listener.  Timely follow-through, attention to detail, and 

responsiveness to donors and staff colleagues are essential.  The successful candidate will have the 

ability to work independently, while managing and prioritizing multiple assignments.  He/She should 

have an entrepreneurial spirit, but also be a team player who works well collectively and 
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collaboratively with colleagues to achieve common goals.  An intuitive sense of the whole enterprise 

must be combined with a practical, project orientation. 

  

The Principal Gifts Officer must demonstrate a high level of emotional intelligence, be sincere, 

focused, hard-working, and have a goal-oriented work style.  A high level of maturity, integrity, 

initiative, creativity, and confidentiality is required.  He/She should be politically astute, use 

independent judgment, and be an open, caring, communicative, strong, and confident professional.  

He/She must have a high degree of discretion and sensitivity with confidential information and 

communications. 

 

CAREER TRACK LEADING TO THIS POSITION: 

 

The ideal candidate will be an experienced development professional with a successful track record 

of raising five and six figure gifts.  A minimum of seven years prior development/fundraising 

experience is preferred.  He/She will have familiarity with large, complex institutions and knowledge 

of donor giving levels within donor-centered stewardship programs.  Prior experience in a healthcare 

setting and/or knowledge of academic medicine is a plus.    

 

EDUCATION: 

 

An undergraduate degree is required; an advanced degree is preferred.  

 

COMPENSATION: 

 

Annual compensation will be competitive and relocation assistance, if needed, is negotiable.  A 

comprehensive benefits package will be provided 

 

TO APPLY: 

 

Please direct inquires, nominations, and applications, including resume and a compelling letter of 

interest in confidence to: 

 

Karin Stellar 

Morris & Berger 

500 North Brand Boulevard, Suite 2150 

Glendale, CA  91203 

Telephone (818) 507-1234 

mb@morrisberger.com 

 

Cedars-Sinai welcomes and encourages diversity in the workplace. AA/EOE. 

 

Electronic submission is encouraged. 

 

e-pd.2091 
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