
 
Director of Alumni Relations and Viewpoint Network 

 Distinctive leadership opportunity in Los Angeles, California 

  

Viewpoint School in Calabasas, CA is looking for a Director of Alumni Relations and 

Viewpoint Network to join the School’s Advancement team. With over 1,200 students 

and 325 faculty and staff from across the Los Angeles metropolitan area, Viewpoint is a 

vibrant community of teachers and learners from Kindergarten through Twelfth Grade. 

The School values the best principles of a forward-thinking educational institution: 

excellence, compassion, leadership, individuality, respect, service and confidence. 

 

Viewpoint has 3,446 alumni living in 42 states and 14 foreign countries. The Director of 

Alumni Relations and Viewpoint Network will be charged with developing a year-round 

schedule of programs, events and communications that engage alumni and deepen the 

School’s relationship with them. The Director will launch and build the Viewpoint 

Network, which will leverage the valuable connections that exist within the Viewpoint 

community in order to support the professional aspirations of our students and alumni. 

In addition, the Director will build a “Parents of Alumni Program” and be actively 

involved in fundraising. At this exciting time in Viewpoint’s history, this is a distinctive 

professional opportunity to make a difference. 

  

The successful candidate will have a minimum of a Bachelors’ Degree plus 3-5 years 

relevant experience and be a high energy, people person with strong interpersonal and 

communication skills. S/he will be a team player who works collaboratively with 

colleagues in advancing the mission of the School. S/he will be a strategic thinker, 

creative and results oriented. S/he will have experience in developing and implementing 

new programs and events to further the School’s mission. The successful candidate will 

have exceptional knowledge and experience using technology and complex databases 

including MS Office Suite, Raiser’s Edge or equivalent software, web-based software, 

and have a willingness to learn new systems and techniques. Viewpoint offers a growth-

oriented professional culture of collaboration and creativity within the context of 

innovation, tradition, and close-knit community. 

  

Viewpoint School is an equal opportunity employer.   

  

Salary commensurate with experience. Interested candidates should submit a resume 

and letter of interest via email to: 

  

                              Joyce Goodman 

                                 Human Resources Consultant 

                                 joyce.goodman@viewpoint.org  

  

Screening of applicants will begin immediately and position will remain open until filled. 


