
Development Associate

Ednovate is what it sounds like - we're "Education" + "Innovation". We are a growing network of
open-enrollment high schools, powered by the University of Southern California, looking to flip the
script on the traditional 9-12 experience. We prepare scholars to use their college degrees and
careers to make a Positive Multigenerational Change. Our mission is to close the college
attainment gap at a scale larger than the average California school district (11 schools) and impact
America's high school report card.

Our network is in the "sweet spot" of growth; small enough to be with a team that feels more like a
family and big enough to feel like you are part of a movement. You will be surrounded by a team of
changemakers, just like you! We're a training organization, so we believe in setting you up for
success and we will fuel you to grow every day, just like you will fuel our students. We're made up of
world travelers, nacho connoisseurs, filmmakers and Drake fans. We love LA and OC, and we're our
students' biggest cheerleaders. We're looking for folks who are humble, hungry for change, smart,
and courageous enough to create an equitable, innovative school system.

Sound like you? Keep Reading.

What You'll Do:
Mobilize annual fund donors, coordinate key development functions, and maintain data integrity to
ensure that Ednovate has the necessary resources to sustain its growth.

Key Responsibilities:

Annual Fundraising
● Manage annual fund donors through Giving Tuesday, year-end, and spring campaigns.
● Plan and execute key external events, including grand openings, ground breakings, and

donor receptions.
● Coordinate, format, and execute donor communications, including monthly e-newsletters,

pledge reminders, and stewardship touch points.

Grants Management
● In partnership with the Director of Development and external grant writers, ensure

submission of timely grant reports and proposals.
● Support the Director of Development on reporting and monitoring responsibilities for a

$10M Department of Education grant.

http://ednovate.org


Systems and Data Management
● Ensure data integrity through capturing and tracking relevant donor information. Oversee

the fundraisingCRM. Help process and document donor gifts, create and track gift
acknowledgements, and maintain and create strong best practices for long-term fundraising.

● Conduct donor prospecting and research, and help prepare the Director of Development
and CEO for donor meetings.

Candidate Qualifications:
● A proactive self-starter with the ability to multitask, establish, and rearrange priorities, and

maintain focus in a fast-paced environment
● A process oriented thinker with strong organizational skills and attention to detail
● Strong project management skills
● Experience with a customer relationship management tool, such as Salesforce or Raiser’s

Edge is preferred (Ednovate utilizes Bloomerang)
● Excellent interpersonal, verbal, and written communication skills
● Knowledge of public education and charter schools preferred, but not required
● Relentless results-orientation
● An unwavering belief that all students can succeed in college
● Ability to travel between Los Angeles and Santa Ana

We're Committed to Giving You:
● A competitive and transparent salary. Starting salary is commensurate with experience.

Salary range: $55,000 - $70,000.
● Full Medical, Dental and Vision Coverage, as well as family leave benefits
● Generous paid time off and holidays
● 403b retirement savings plan, with company matching up to 3%
● A place to grow, learn and be a part of the Ednovate family

How to Apply:
Please apply online through Ednovate’s career page. Ednovate does not discriminate on the basis of
race, color, gender, handicap, age, religion, sexual orientation, or national or ethnic origin.

https://www.applicantpro.com/openings/ednovate/jobs/2136624/CA-California/Los-Angeles/Development-Associate

