
JOB DESCRIPTION  

YMCA OF METROPOLITAN LOS ANGELES  
  

 

  
  

Job Title: Director of Development I   
Location: Ketchum-Downtown YMCA  
Salary Range: $70,000-$80,000  
Apply: https://ymcala.workbrightats.com/jobs/355284.html 
  
 
POSITION SUMMARY: The branch Director of Development is responsible for the strategic management 
of all branch fundraising activities. In partnership with the branch Executive Director, the Director of 
Development’s responsibilities include setting annual and multi-year goals, development and 
implementation of plans to achieve those goals, and daily driving of the process that will direct staff, 
branch executive, and volunteer leaders to activities that contribute to fundraising success. Additionally, 
the Director of Development provides oversight for the elements of the strategic and communication plans 
that directly impact donors. 
  

MINIMUM QUALIFICATIONS  
EDUCATION: Bachelor’s degree in a related field  
RELATED EXPERIENCE: Minimum of five years of progressively responsible fundraising 
experience, including three years of major gift fundraising experience; Public speaking and grant 
writing experience; understanding of database management (Raiser’s Edge preferred), gift 
processing  
SPECIALIZED SKILLS: strong written and oral communication skills and organizational skills 
OTHER: Willingness and ability to travel and to work nights and weekends, as required  
  

WORK ENVIRONMENT/MINIMUM PHYSICAL REQUIREMENTS   
 You must have the physical, visual, and auditory ability to perform the essential functions of the job 

with or without reasonable accommodations.  
  
ESSENTIAL FUNCTIONS  
FINANCIAL DEVELOPMENT & FUNDRAISING  

1. Develop and execute a comprehensive fundraising plan to advance the development program, with 
elements that include donor cultivation and stewardship at annual and multi-year levels.  

2. Establish a strategic plan for all major gift prospects—involve branch Executive Director and 
volunteer leadership in the development and execution of each plan.  

3. Research identified prospects to ensure effective cultivation and solicitation. 
4. Provide leadership and identify prospects for planned gifts, continuing the growth of revenue and 

participation in the President’s Club.  
5. Provide leadership and support to branch capital fundraising efforts, incorporating goals and 

strategies into annual and multi-year plans where appropriate.  
6. Provide leadership and support for grant and foundation applications, including timely submission 

of proposals and reports, relationship development, and regularly connecting with grant-funded 
programs to ensure compliance and collect stories as well as impact data. 

7. Maintain current and accurate files for all prospects.   
8. Successfully meet all annual fundraising benchmarks laid out in the Strategic Plan and the branch 

five year plan.  
9. Collaborate and actively participate in all special fundraising events. 

  

  
  

  
  

https://ymcala.workbrightats.com/jobs/355284.html


JOB DESCRIPTION  

YMCA OF METROPOLITAN LOS ANGELES  
  

 

10. Establish and achieve monthly contact goals; ensure same for branch Executive Director.  
11. Upon successful gift, fulfill institutional donor reporting requirements and coordinate with branch or 

Association staff for timely donor recognition.  
12. Participate as an active member of appropriate Association meetings, events and clusters.  
13. Organize time and resources to ensure well-prepared meetings. Meeting content will focus on donor 

cultivation, solicitation and deeper volunteer involvement.  
14. Participate as an active member of the branch team and works with committees and Executive 

Director in developing the chart of work and meeting agendas.  
15. Work with the Executive Director in implementing the strategic plan, branch operating plan and 

fund development plan.  
  
STAFF ENGAGEMENT & DEVELOPMENT  

1. Assist in the supervision of office staff responsible for fundraising administration.  
2. Guide fundraising department team members, as directed.  
3. Train volunteers and staff in all aspects of fundraising activities, as required.  

  
COMMUNITY ENGAGEMENT  

3. Develop a strong presence in the community through effective networking, planning and execution 
of communications programs.   

4. Assist in the implementation and augmenting of branch communications appropriate to donor 
cultivation and stewardship.  

5. Support branch Executive Director as an ambassador to fundraising projects, giving skilled 
presentations to various community groups, including identifying as well as executing these 
opportunities.   

6. Assist Executive Director with Board of Manager Development or recruitment as appropriate.  
7. Serve as staff lead for assigned Committees of the Board, preparing agendas, working with 

committee Chairs, and implementing action items between meetings.   
8. Participate in Board of Managers long-range planning activities for the formulation of a vision and 

goals for fundraising activity.  
9. Continually engage volunteer leadership in cultivation, solicitation, and stewardship activities 

designed to meet branch fundraising goals.  
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