
 

  

Position Description  
  

CHIEF EXECUTIVE OFFICER  
  

DR. SUSAN LOVE RESEARCH FOUNDATION  
 (Los Angeles, CA)  

  
  

ABOUT DR. SUSAN LOVE RESEARCH FOUNDATION:  
  
Dr. Susan Love Research Foundation, an accredited 501(c)(3) public charity, was 
founded in 1983.   

Dr. Susan Love Research Foundation challenges the status quo to achieve a future 
without breast cancer through collaborative, cutting edge research, education and 
advocacy.  

Fueled by our Chief Visionary Officer, Dr. Susan Love, we drive progress by being agile 
and project-based. We actively engage the public in our scientific research to ensure that 
it produces accurate and meaningful results. 

The Foundation’s current projects include:   
  

Army of Women®, an online breast cancer research network launched in 2008 that 
connects volunteers directly with breast cancer researchers, helping scientists solve 
first-hand the most critical breast cancer questions. Current enrollment is more than 
382,000 members and over 300 researchers, with 120 studies supported to date.  

 

Self-reading portable ultrasound research project, a three year, $3 million NIH-
funded grant to develop and test software for use in a portable self-reading ultrasound 
that can be utilized by local health aides to triage palpable breast lumps, enabling 
them to distinguish between the 80% which are benign and those which might be 
malignant and should be biopsied.  

 

The Mapping Study, a collaborative effort with NASA and JPL using whole breast 3D 
ultrasound to map and study the ductal system in the breast, in order to better 
understand how malignancies in the lining of the ducts (DCIS) originate, thereby 
enhancing treatment options.  

 
The Biome Study, a collaborative pilot study with NASA and JPL of women with and 
without a history of breast cancer to explore whether bacteria or viruses are found in 
breast ductal fluid.  

 
Impatient Science®, a series of educational videos with Dr. Love illustrating the 
various issues related to breast cancer presented in an easy to understand format. 



The Metastatic Breast Cancer Collateral Damage Project, an ongoing research 
initiative that focuses on improving quality of life for people living with metastatic 
disease in collaboration with local research institutions.  

Symposium on the Breast, a biennial gathering of world-class researchers, 
clinicians and advocates from multiple disciplines to stimulate ideas, collaboration, 
seed-funding opportunities and ultimately breakthroughs that will end breast cancer. 

Dr. Susan Love Research Foundation has received a consistent 4-star Charity Navigator 
rating, placing it in the top percentile of rated charities in terms of fiscal performance, 
accountability and transparency.  
 
RESPONSIBILITIES:  
  
The Chief Executive Officer will be responsible for the overall successful operation and 
performance of 
Dr. Susan Love Research Foundation. S/he will work closely with the Board of Directors 
and the Chief  
Visionary Officer to chart future direction. S/he will report to the Board and supervise a 
staff of 10.  The Chief Executive Officer oversees the programs, fundraising and 
operations of the Foundation, which has an annual budget of approximately $2 million.   
  
Specific duties and responsibilities of the position include but are not limited to:  
  

• Strategic Leadership and Planning: In partnership with the Chief Visionary Officer, 
articulating the vision and strategic direction of the Foundation and working with 
Board of Directors, staff and other stakeholders to execute on that vision. Set 
goals for improvement and establish supporting policies and procedures. Engage 
in ongoing research and information gathering to ensure the Foundation is 
engaging operational strategies that are not only effective in the present but also 
position the Foundation for success in future. Deep enthusiasm for, and 
experience in, driving change across organizations and creating excellent, high‐
functioning work environments. Ability to be a strong leader who inspires, 
encourages and unifies the organization and positively motivates others. 

 

• Fundraising: Taking a primary leadership role in significantly expanding the 
Foundation’s fundraising capacity. This includes personally developing new 
funding sources and opportunities; working closely with the development staff and 
Board to sustain and grow existing funding; establishing new fundraising 
programs, relationships and partnerships with prospective donors to increase the 
Foundation’s resources and donor pool; and creating opportunities for engaging 
volunteers and community members.  

 

• Financial Management: Setting short- and long-term financial objectives and 
maintaining strong financial oversight; overseeing the development of budgets for 
submission to the Board; ensuring the Board is regularly informed on the financial 
status of the Foundation through proper and timely financial reporting; and 
ensuring that there are ongoing adequate and appropriate accounting and controls 
in place.  

 



• Board Administration and Support: Working to advance Board capacity and 
effective decision- making. Work with Board leadership to create policies that 
define and maintain a communicative, supportive relationship between Board and 
staff.  

 

• Community Affairs & Outreach: Represent the Foundation externally as one of the 
primary spokespersons for the Foundation, clearly articulating the Foundation’s 
mission, vision, programs and impact on the public and the research community; 
working with key community members and research partners to strengthen the 
Foundation’s work and advocate on behalf of the Foundation both locally and 
nationally in concert with Dr. Love.   
 

• Employee Supervision: Managing, coaching and mentoring a high‐performing 
team of professionals to achieve operational and strategic excellence. Lead by 
example and maintain a climate that attracts, retains and motivates top quality 
people. Direct reports include: director of development, director of clinical 
research, manager of technology and operations manager.  
 

 

• Staff Development: Leading staff members to strengthen and support the goals of 
the Foundation; creating a work environment that attracts and retains top talent; 
involvement in developing staff; identifying training needs and ensuring 
professional growth, and implementation of programs and procedures that address 
these needs.  

 

• Values Integration: Modeling and embedding the Foundation’s values throughout 
the organization and in all aspects of day‐to‐day operations and playing a 
leadership role in driving the Foundation to be a highly functional, effective, 
efficient and healthy workplace. Inspire excellence at all levels of the organization. 

 
 COMPETENCIES: 
 

• Passion for, and experience in, driving change across organizations and creating 
high‐functioning work environments. Ability to be a strong leader who unifies the 
organization and positively motivates staff.   

 

• Ability to work comfortably alongside a charismatic, visionary and entrepreneurial 
thinker and has the ability to be strategic, resourceful, collaborative and analytical 
in executing the appropriate path for the organization.   

 

• Superior management, planning, mentoring and strategic thinking skills; ability to 
inspire and engage a small and high-performing staff at all levels throughout the 
Foundation.  
 

• Highly accomplished fundraiser who is comfortable in the role of seeking and 
asking for individual and major gifts and grants; adept at developing institutional 
partnerships to advance the mission. 
 

• Ability to understand issues – medical, scientific, financial and political – 
surrounding breast cancer research and education. 

 



• Passion for the Foundation’s vision, mission and values; commitment to modeling 
the Foundation’s core values of respect, integrity, accountability, equity, 
stewardship, excellence, learning and trust.  

 

• Commitment to innovation through experimentation, critical thinking, problem 
solving and adaptability.     

 

• Forward‐thinking mindset, always looking for ways to leverage efficient and 
creative solutions to help operations function optimally for highest impact.  

 

• Exceptional written, oral, interpersonal and presentation skills and the ability to 
effectively partner with the Board of Directors, staff and other stakeholders. 

 

• Unquestionable ethics and integrity.  
 
REQUIRED EXPERIENCE:  
  
The Chief Executive Officer will have at least 7-10 years of relevant senior-level 
leadership and staff management experience. The ideal candidate will be a dynamic and 
forward-thinking individual who has shown success in building widespread support for an 
organization through collaborative efforts with internal and external stakeholders. It is 
also critical to have a record of developing and managing the successful growth of a 
nonprofit organization, providing the leadership necessary to ensure an organization is 
fiscally healthy and sustainable. S/he will have exceptionally strong fundraising skills, 
analytical decision-making skills and the ability to evaluate and deliver results on 
opportunities key to the role. A passion for cancer research and a deeper knowledge of 
the issues central to the breast cancer research community are a plus.    
  
EDUCATION: 
  
An undergraduate degree is required; an advanced degree is preferred.  Education in a 
science-related field is a plus.  
  
COMPENSATION: 
  
Annual compensation will be competitive and commensurate with experience and 
includes a generous compensation package. 
  
TO APPLY: 
  
Please direct inquires, nominations and applications, including resume and a compelling 
letter of interest, to: jobs@drsusanloveresearch.org   
 
For more information about Dr. Susan Love Research Foundation, please visit 
www.drsusanloveresearch.org  
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