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You are registered to attend an ACSI Spelling Bee. This letter contains guidelines specific to the 
Southeast region and may differ from the national handbook, so please read it in its entirety. 
Your Host School, Location, Date, and Host Contact information was on your emailed confirmation letter.    
Your host should communicate with you before Christmas, but if they do not, feel free to reach out to them on 
your own via the contact details on your confirmation letter.

Grade Levels: 1-4 or 5-8 or both. Refer to your confirmation.

Next Steps: "Pay Fees" at www.acsi.org/studentactivities and email the participation form to your host.

Participation Fee Deadline: $10 if paid 4 weeks prior to your event, $12 if after the 4 week deadline. If 
this falls within Christmas break, you will need to plan to pay earlier in order to meet the deadline. 

Maximum Entries: 4 entries per grade which equals 16 total

Judging Requirements:Your school should plan to provide 5 adults to serve as spellmaster, 
headjudge, arbitrator, recording judge, and roundskeeper.  At least 1 of the adults should be a teacher 
who will serve as spellmaster. Please make sure these volunteers have read the handbook and are familiar 
with their job description even and especially if they are last second substitutes. 
Note: Spelling Bees 1-4 and  5-8 are 2 separate events and you need to provide 5 volunteers for each.

Resources: Handbooks are accessed online at www.acsi.org/studentactivities under "Resources". Forms 
can be found in the coordinator handbooks. The coordinator handbook password is: 1920CrdBks. All 
students need to study their grade level list, the grade before it, and the grade after it. 5th-8th grade students 
should study the entire 5th - 8th grade list. Be aware that near the end of the grade level bee, spell-off, 
regional, and national bees, unpublished words will also be used.

Schedule: We suggest having an “in-school” bee to determine your top students.  Plan it early to meet 
deadlines. The Spelling Bee is a half-day event.  The exact schedule will come from the chairman once all 
participation forms have been received. 

Format: Students and judges will have orientation. They will then be dismissed to grade levels rooms for 
bees. At this point, students only compete within their own grade level. At the 1-4 grade level, students will 
receive awards in the rooms and will be dismissed. At the end of the 5-8 grade level bees, the top four 
winners from each grade will adjourn to a larger room where the 16 winners will conduct a spell-off in front of 
the audience. The spell-off consists 5th-8th competing against each other in front of the audience. Only 
grades 5-8 continue on to a regional level. 

Awards: All first place winners receive medallions.  The second through fourth place winners receive 
ribbons.  All participants will receive a certificate.

Security: If any student is found in possession of  an unpublished list, rounds keeping forms, etc., they will 
be deemed ineligible from the bee that year and the following year. ACSI spelling lists are copyrighted and 
the integrity of the lists must be maintained.

Parents: Each student may choose to have a teacher/advisor in the room to serve as arbitrator. Only the 
spellers, judges, and arbitrators will be allowed in the room. Parents are not allowed to serve or be in their 
student's room at all during the bee.  Please inform your parents that they must respect the facilities and 
resources of the host sites by only sitting in designated areas . Parents and other spectators may attend the 
spell-off and awards ceremony.

Hospitality: Lunch and refreshments are not reimbursed by ACSI, but can be offered at the discretion of the 
school.  Schools often sell concessions as a fund-raiser or the PTA will provide hospitality items.

I trust that this event will prove to be a great time of encouragement for you and your students. 
In Christ - Jana Csehy




