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Objectives  
 
 

• Exalt our Lord Jesus Christ in the use of musical talent. 
 

• Encourage students to share in the ministry of music for the glorification of God in and beyond 
the classroom. 

 
• Provide an opportunity for Christian school students to benefit from the evaluation of qualified 

adjudicators and distinguished guest conductors. 
 

• Provide opportunities for fellowship with students from other Christian schools with a similar 
interest. 

  
 
 
General Information 

 
Saturday, March 14, 2020 
Seattle Christian School 

18301 Military Road South 
SeaTac, WA 98188 

 
 
1. For information/questions regarding the Choral Festival either contact the ACSI Student 

Activities Office (714-256-1287, megan_ilertsen@acsi.org) or the Jazz Festival Chairperson, 
Adam Smith (206.246.8241 ext. 1254, asmith@seattlechristian.org) 

    
 2. The following categories of adjudication are available: 

• Big Band (saxes, trombones, trumpets, rhythm, parts arranged for big band) 
• Jazz Combo (rhythm section + horns; lead sheet style or light arrangement) 
• Vocal Jazz (any version – acapella/rhythm section, directed/not directed)  
• Other categories may be added based on interest   
• Individual and section honors awarded at the discretion of the adjudicator(s) 

   
 3.  This is originally conceived as a high school event. However, all are welcome, given the 

stipulation that any groups in competition in the same category are not weighted. If you enter 
an elementary group in the “big band” category and it’s up against a high school, we discuss 
with the adjudicator how to make the scoring appropriate for each group but also maintain the 
integrity of the Command Performance selection process.  

 
 4. All aspects of music selected should be acceptable to Christian standards. Selections are not 

limited to "religious" music. Adjudication is not based on "show appeal," but on the quality of 
that particular performance. Adjudications are competitive in regard to Command Performance 
selection. Multiple groups/individuals may receive the same overall rating by category; 
complete scoring will be used to determine Command Performance selection. In the rare case 
of a tie, any Command Performance decisions will be made by the adjudicator(s). Samples of 
the score sheets will be made available prior to the festival upon request.  

 

mailto:megan_ilertsen@acsi.org
mailto:asmith@seattlechristian.org
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 5. No recorded background accompaniment is permitted. Electric instruments are acceptable 
(and even expected) in this genre; please check with the festival coordinator if you have any 
questions about amps, pianos, available equipment, etc. 

 
 6.  Copied music will not be accepted, unless the music folder includes a copy of a letter of 

permission, on letterhead stationery, from the copyright holder, or if the director can certify that 
the copied music is an emergency replacement for a lost original that has been purchased. 
Providing the original folder the music came in or a receipt showing the original purchase 
would be acceptable. (No refunds will be given if an adjudication is canceled because 
copyright laws were violated.) 

 
 7. Accomplished musicians, recommended by the adjudicators, may be invited to perform for the 

Command Performance on Saturday evening.  
 
 8. Shortly before the Jazz Festival you will receive information from ACSI that contains 

adjudication schedules, finalized master schedule, map to the Jazz Festival, and building 
diagrams.  

 
 9. Please note: Each school must send a minimum of two adults. There must also be a minimum 

of one adult for every fifteen students. Co-ed groups staying in overnight housing should have 
adequate numbers of male and female adult chaperones to provide proper supervision. 

 
10. Accident insurance: All schools participating in an event with the Association of Christian 

Schools International are required to have adequate insurance coverage for students, 
chaperones, and teachers. ACSI does not assume responsibility for this coverage. Each 
separate school's student accident insurance should cover most reasonable and customary 
medical expenses. Workers Compensation should cover chaperones, staff, and teachers. 

 
11. Seattle Christian should be able to provide music stands and seating for all locations. Most 

rooms will have a full rhythm section. Please plan to bring any specialty pieces for your drum 
set, drumsticks/mallets/brushes, patch cables, etc. Please label all of your equipment with 
your school’s name. Also please ask if you need something – we may be able to get it! 

 
12.   Every year there are many items left in “lost and found”. We hold the unclaimed items for 30 

days and then donate them to charity. Owners must pay shipping and handling for items to be 
returned to them or retrieve them in some fashion within those 30 days. 

 
13. In order to stay on schedule and provide all groups with equal adjudication/clinic times, please 

note that your performance should not exceed 20 minutes total. This does not mean you have 
to FILL 20 minutes – please play your program the way you think will best showcase your 
group. 

 
14. ACSI refund policy: "Except in cases of medical emergency or urgent family emergency, 

there will be no refunds for pre-registered events. Medical or family emergency is defined as 
requiring hospital/emergency room treatment/consultation. Routine illness is not considered a 
medical emergency. If a pre-registered member/delegate from your school is unable to attend 
an event, you are encouraged to send a substitute, such as another student, teacher, teacher 
aide, or an interested parent. After the designated deadline (see Adjudication and 
Participation Forms), your school will be financially responsible for every registered 
person, group, and for any participants who cancel prior to the festival. This is required 
because ACSI provides and procures services based upon the number of registered people 
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whether or not they attend the event. Requests for possible refunds need to be processed 
through ACSI NW Student Activities. A service charge will be deducted from any refund. 

 
15.  Manner of adjudication: Our festival coordinator and host school are committed to making this 

event a fun, informative, and useful experience regardless of age or ability level. The festival 
coordinator has hand selected adjudicators who have a positive approach. He will attend as 
many adjudications as possible to provide oversight.  

 
16.   ALL STUDENTS who attend must be enrolled in a music class.  
 
 
Adjudication Information 
 
Big Bands 
All big bands will be publicly adjudicated unless you opt for ‘comment only’ in which case you will not 
receive a rating but will still perform and receive public comments. Groups performing for comment 
only are NOT eligible to be selected for the Command Performance. During your adjudication period, 
please perform whatever program you choose in 20 minutes or less. Those who wish top 
consideration for command performance should select pieces that showcase their group musically as 
well as possible, and usually that translates into a swing tune, a ballad, and one of another style 
(funk, Latin, etc.). This is NOT a hard and fast rule, but rather is given as a guideline to help you 
select a solid program. Time slots are 30 minutes per group which INCLUDES set up, tear down, 
performance, and clinic. 
 
You will receive written comments on strengths and areas of suggested improvement. Your 
adjudication form will in most cases be given to you at the Instrumental Festival just prior to the final 
performance, or in some instances mailed to you after the Instrumental Festival. The adjudicator also 
will work with your group in a public clinic for a few minutes following your performance, time 
permitting. 
 
 
Jazz Combos / Vocal Jazz 
All Jazz Combos and Vocal Jazz groups will be publicly adjudicated unless you opt for ‘comment 
only’ in which case you will not receive a rating but will still perform and receive public comments. 
Groups performing for comment only are NOT eligible to be selected for the Command Performance. 
During your adjudication period, please perform whatever program you choose in 20 minutes or less. 
Time slots are 30 minutes per group which INCLUDES set up, tear down, performance, and clinic. 
 
You will receive written comments on strengths and areas of suggested improvement. Your 
adjudication form will in most cases be given to you at the Jazz Festival just prior to the final 
performance, or in some instances mailed to you after the Jazz Festival. The adjudicator also will 
work with your group in a public clinic for a few minutes following your performance, time permitting. 
 
 
Other Categories 
If there is interest, our adjudicators are ready to add in other jazz groups to the festival. The 
adjudication(s) would be very similar to the adjudications listed above.  
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Awards and Certificates 
There will be trophies awarded for the two groups participating in the Command Performance at the 
end of the festival. Also, certificates awarded for all kinds of things: it will include but not be limited to 
best soloist (by instrument/voice) and best section (by instrument/voice). Adjudicators and the 
Coordinator may, and likely will, add categories as they see students excel in a particular area. For 
instance, if there is a great sax solo in a big band chart and your group nails it, we could easily add a 
certificate award for that and present it to your sax section.  

 

 
Sample Schedule 
Please check “schedule book,” (sent prior to event) for finalized schedule.  
 
 
Saturday 
 
1:00 PM Arrival and check-in, etc. 

1:30 PM Welcome, Devotions, introduce the Adjudicators 

1:45 PM 1st Group Warmup on Stage, others move equipment as appropriate 

2:00PM Adjudications 1-2 

3:00 PM Clinic with SCS Jazz on stage, all groups can/will participate 

3:30PM Adjudications 3-5 

5:00PM Break to prep awards, jam time on stage, solo circles floor level, restroom break, etc. 

5:30PM Awards and closing ceremony 

6:00PM Finish, pack up, depart 

 
 
Important! 
 
Please note: Your help is needed to make sure that each student has a ride ready at the conclusion 
of the program. Please do a good job publicizing the finalized departure time (once available) to 
parents picking up their children. Thank you!  
 
Music directors are to remain at the host facility until every student in their group has been picked up 
by either their school bus or by their parents. Please double-check you have all your equipment 
before leaving festival. Thank you!  
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Jazz Festival Fees 
 
   
FALL | School Registration 
 
Your school should have already submitted an overall school registration for any events. School registration 
forms are available online to each school by the end of August. Forms should be returned to the Northwest 
office of ACSI by the last working day in October. Registration after that date will require a higher fee. The 
registration fee is non-refundable. 
 
Adjudication and Student Registration fees go toward the expense of updating handbooks, organizing events, 
preparation of materials, postage, phone bills, honoraria, facility expenses, awards, group photos, certificates, 
etc.  Please send one school check made payable to ACSI – more details about this will be sent later. 
 
Handbooks and materials are mailed only to those schools that register for the activities. 
 
     
SPRING | Adjudication Fees  
 
The “Adjudication and Participation Forms” are available online in February, to each registered school. An 
adjudication form must be completed for each category being adjudicated. The adjudication categories are: 

• Big Band (full arrangement, semi- or full-instrumentation, directed) - $45 
• Jazz Combo (rhythm section plus horn(s), lead sheet/minimal arrangement) - $45  
• Vocal Jazz (any version – acapella/rhythm section, directed/not directed) - $45 

 
All adjudication entry forms are to be emailed to the ACSI Jazz Festival Chairperson 
(asmith@seattlechristian.org) and the adjudication fees must be paid online by the designated 
deadline with the student fees. (See “Adjudication and Participation Forms” for deadline) 

 
Participation Fees 
 
There is a participation fee for students to attend this event. Please note: This fee also helps to defray the 
costs of renting the facility, traveling, meals, and lodging expenses and honorariums for the adjudicators, guest 
conductors, and festival coordinator, certificates, awards, piano tuning, and operational expenses for the 
Student Activities program. The fee is $20 per student. 
 
Adjudication and Participation fees are to be paid online before the event to participate. We must receive your 
student and adult count, paperwork, and payment by the deadline indicated on the “Adjudication and 
Participation Forms.”  

 
Important Note 

 
No "last minute" changes or additions to adjudication entries or participation counts will be accepted 
after the deadline. However, substitutions for “no-shows” will be considered at the event. After the 
designated deadline (see “Adjudication and Participation Forms”), your school will be financially 
responsible for every registered person, group, and for any participants who cancel prior to the 
festival. This is required because ACSI is billed by the host facility for services based upon the 
number of registered people “whether or not” they attend the event.  
 

mailto:asmith@seattlechristian.org
https://community.acsi.org/acsistudentactivities/pay-fees
https://community.acsi.org/acsistudentactivities/pay-fees
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Responsibilities of the School Coordinator 
 
As your school’s coordinator/music director, you are the person responsible for your school's 
registration for the Jazz Festival, for all that pertains to the Festival, and for the physical welfare of the 
musicians who attend the Festival. 
 
The following is a checklist of the usual duties of a School Coordinator: 
 
___ Includes Jazz Festival expenses in the school budget request for next year. 
 
___ Verifies that the school has sent in the Registration Form in the fall. 
 
___ Reviews the Jazz Festival Handbook, the entry forms, and follow-up information, when they 

arrive. 
 
___ Establishes musical, academic, and standards of conduct in keeping with ACSI policy for all 

who are selected to attend the Festival. 
 
___ Recruits adult chaperones to supervise students throughout the event. Send one per fifteen 

students, both male and female chaperones to ensure students are punctual, compliant, 
respectful, and mature. 

 
___ Distributes information flyer to all musicians so that parents will be prepared for costs and 

schedule. 
 
___ Returns entry forms with appropriate fees by the published deadline. 
 
___ Confirms transportation arrangements, providing drivers with campus entry directions. 
 
___ Informs and controls group upon arrival at the Festival. 
 
___ Communicates any of the group's concerns or questions to the Festival Chairperson. 
 
___ Delivers musicians to designated locations for activities as scheduled. 
 
___ Inspects facilities for items left behind and damage/cleanliness before and after the Command 

Performance so “lost” items are retrieved. 
 
___ Remains at Festival until every student from your school has departed. 
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Preparing for the Jazz Festival 
 
The "Student Information" and "Chaperone Information" pages that follow are for you to copy and 
make available to every student and adult attending the Festival. It is most important that you take the 
time to go over the "Student Information" page word by word with the students. They must clearly 
understand that we are expecting their full cooperation during the entire event. This can only be done 
as you personally supervise the studying of this material by every involved person. 
  
Respect of Property 
 
We must respect the property and furnishings of the host facility and others. Damaged property must 
be paid for or replaced by the person(s) causing the damage or all of us, if necessary. 
 
Campus 
 
Students and chaperones are not on vacation. Our campus will be closed to non-registered students 
and adults until the Command Performance in the evening. No one may leave the campus during 
scheduled events without permission from the Festival Coordinator or ACSI personnel present. We 
must also remember that we are guests: each of us must treat the facilities and equipment with 
greater care than we would treat our own facilities and equipment. Let’s leave the campus in better 
shape than we found it as an expression of respect and gratitude toward our host. 
 
Discipline 
 
At the Festival, the highest priority of attendance and participation for directors and students is the 
rehearsal time with our guest conductors. Please allow your school to experience this special 
opportunity by enforcing attendance and instilling a contagious anticipation to learn from our skilled 
guest conductors. 
 
We know that you will gain personally as a director and will aid the success of this Festival by doing 
your part in student discipline. Directors and chaperones are expected to remain at the Festival with 
their students and to take an active part in all events. Attentive chaperones help ensure the success 
of the event. The Festival is advantageous for the directors since much can be learned despite the 
amount of experience a director may have. Directors and chaperones will benefit from the diversity in: 

• Music repertoire and interpretation      
• Large-group dynamics and discipline 
• Different approaches to sound production and rehearsal techniques  
• Varying musical skills, strengths, and styles 
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Student Information 
 
 
Be prepared for one of the greatest musical experiences of your school years! The ACSI Jazz 
Festival was developed solely for the students of Christian schools. The entire event has been 
designed to give you the maximum musical, social, educational, and spiritual experience. 
 
You are a guest of the Festival and all of us are guests of the host site. Each of you has the 
responsibility to see that your behavior is Christ-honoring and is a testimony to others. You are to 
respond to the authority of all adults working with the Festival, including teachers and chaperones 
from other schools. You are personally responsible to pay for damages that you cause to any 
property. 
 
The Jazz Festival is operated as a closed campus. You will be allowed to leave the campus only 
when you have permission from the event coordinator and are accompanied by an adult from your 
school.   
 
IMPORTANT: During an adjudication, you may not enter or leave the room until the group exits the 
stage. You are strongly encouraged to watch the adjudications. Talking and other distracting 
behaviors (including using electronic devices) during adjudications is not permitted. Please be a good 
audience! Save your conversation and moving about until after the performance and clinic have 
concluded.  Thank you! 
 
                       
 
Dress Code 
 
 
While attending the Festival wear clean, dressy, school clothes. Most of you have band uniforms to 
wear – great! Wear those. For those who do not… Girls: modest skirts, dresses, or dress slacks. 
Boys: slacks, collared shirts, sweaters, etc. In general: no jeans, cargos, shorts, sweatshirts, 
athletic wear, hats, etc. This is a special occasion and an opportunity for you to wear your dressier 
school clothes. Let’s draw attention to Christ, not ourselves.  
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Housing 
 
Arranging for housing is the responsibility of each individual school. Various options to consider for 
housing include churches of your denomination, other Christian schools in the area, campgrounds, 
and private homes arranged by your school, or motels in the area.  Please be polite and courteous 
always while in your host homes or schools. This is important in maintaining a good relationship 
between the host schools and their families. It can make a real difference on whether a student will 
have a place to stay at next year's Festival.  
 
 
Meals  
 
All meals will be the responsibility of each school. The Southcenter area is nearby and has a food 
court in the mall, several restaurants in the Target complex, and other places plenty big enough to 
handle a band’s worth of kids. Look up “Westfield Southcenter” and that will put you in the right area. 
Remember to consider bus parking when making your selection! 
 
 
Etiquette 
 
It is important that everyone be conscious of good manners and strives to be courteous. Besides 
being courteous to fellow students and all participants at the Festival, each student is expected to 
display good behavior in the homes or schools where he/she will be staying. This should include: 
 

1. Speech – being careful to display kindness in speaking voice as well as avoiding off color 
statements, jokes, slang, etc. 

 
2. Personal grooming – be clean, wear clean clothes. Bathe or shower each day and use 

deodorant. 
 

3. Neatness – clean up after yourself, make your bed if you’re staying at someone’s home, fold 
the clothes in your suitcase or hang them in the closet if one is provided, and leave the 
bathroom and dressing rooms clean and in good order (towels straight, sink clean, etc.). We 
want to maintain a good testimony, and this is one way to show it! 

 
4. Table manners – don't be offensive with eating habits. Eat only what's offered you when it's 

offered you. Don't embarrass your hostess by asking for something she doesn't have. If you 
are given a choice of foods, snacks, etc., then exercise your choices, but never ask for 
something not offered to you. Make sure others have enough to eat, too! 

 
5. Leave a personal "Thank you" note on the bed or nightstand if you are staying in a home. Your 

music director will tell you in advance whether you will be staying in a home or in a school 
facility. If you are in a school facility, arrange for a student to write a thank you letter for all the 
students to the hosting school. 
 

Thanks for your help and cooperation! 
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Chaperone Information 
 
Thank you for giving of your time and money to provide much needed assistance! Staging a Jazz 
Festival with possibly hundreds of young people present involves more than just music: 
transportation, housing, meals, security, supervision, and administrative assistance are needed. If 
your director is to get the best possible musical performance from your students, your help with the 
details, supervision, and motivation is incredibly valuable.  
 
Please keep in close touch with your director, the event coordinator, and ACSI personnel so that 
everything will function smoothly. The following "Job Descriptions" list many possible functions of a 
chaperone: 
 
 
Transportation 
 
Assist in rounding up students, luggage, and any items left behind (especially after the final concert) 
 
On the bus, maintain a presence that restrains, when necessary, the jubilant spirits of excited young 
people. 
 
In case of highway breakdowns or accidents, participates in emergency procedures to maintain order 
and secure help. 
 
 
Housing 
 
Work with school director to expedite the placement of students in the local community. 
 
Approve last-minute reassignments when changes occur. 
 
Verify that all members of the group are picked up and delivered. 
 
 
Meals 
 
Accompany group for all meals. 
 
Supervise conduct. Your director may be attending a directors' meeting. Your visible presence and 
help in the lunch area will be especially valuable at these times. 
 
Remind members of your group (and any other participants) to finish before the next scheduled 
event, clean up their table and area afterwards, and to be prompt to scheduled activities after meals 
so that the Festival stays on schedule. 
 
 
Security 
 
Maintain a vigilant eye where group belongings are stored. Presence in or near this area is important 
at all times.  
 



ACSI Jazz Festival  13 

Observe all activity in the general occupancy areas, especially nearby hallways and restrooms. 
 
Deter all students who seek to leave the authorized area and investigates the presence of 
unauthorized persons. (The Jazz Festival has a closed campus policy). Permission to leave is given 
only from the event coordinator or ACSI personnel when asked by student and chaperone. Students 
must be accompanied by a chaperone whenever they are off campus or in an undesignated area of 
the campus.  
 
In case of emergency or student injury, immediately notifies the Festival Coordinator or ACSI 
personnel. 
 
 
General Supervision 
 
Help enforce the rule that no food or drink is allowed where prohibited. 
 
Help to supervise students as audience members during the Final Concert / Command Performance 
on Saturday evening (see note on page 11). 
 
Helps with the final cleanup of the campus. Checks for "lost and found" items. 
 
Remain available, as requested by your director, to maintain general oversight of the entire group or 
any designated portion of it. Example: If the director accompanies an ensemble to adjudication, the 
chaperone takes oversight of the remainder of the group. 
 
If an adult needs to leave the grounds for any reason, their school director must be informed so that 
another adult can cover his/her responsibilities. 
 
 
IMPORTANT: During an adjudication, no one may enter or leave the room until the group exits the 
stage. Students are strongly encouraged to watch the adjudications. Talking and other distracting 
behaviors (including using electronic devices) during adjudications is not permitted. Be a good 
audience! Please save conversations and moving about until after the performance and Guest 
Director/Adjudicator has finished.  Thank you! 
 

 
Thank you for your valuable assistance in 

helping with this special student event! 
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IMPORTANT GUIDELINES 
 
 
Any school that does not follow the prescribed pattern of the Festival format, including discipline and 
behavior may not be invited back the following year. Any student who leaves the grounds without 
permission will forfeit his/her right to individual adjudication and his/her participation in the Command 
Performance. As director, you must be responsible for the discipline of any student breaking this rule. 
The student should either be sent home or kept under your direct supervision unless advised by the 
Festival Coordinator to do otherwise. 
 
Pre-Festival Reminder: Please mark all your sheet music, etc. with your school’s name. Each year, 
music and other items are left at the Festival. Marked items can be returned to you following the 
event.  
 
 
 
Please Note: Participation at the public Command Performance is an opportunity to demonstrate 
appropriate concert behavior. Directors and chaperones must take the lead in not only setting the 
example, but also exercising control over their groups. Remember during Jazz performances that 
what is often considered inappropriate behavior (whistling, loud cheering, rhythmic clapping during 
performances, etc.) may be encouraging to the performing group! Talking, walking around, using 
one’s cell phone, or being distracting in a non-participatory way are all detrimental to the 
performance. Please ensure that your students are informed of these guidelines. Proper concert 
behavior reflects respect for the performer, maturity of the listener, and conformity to traditional 
musical cultural values. ACSI personnel may ask directors to remove offenders from the auditorium 
should their behavior become disruptive.  
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