Air Conditioning Contractors of America Education Institute

Standards Task Team Meeting Minutes

Task Team: Standards Task Team (STT)

Chair: Phil Forner
Meeting Date: March 1, 2002

Meeting Place: Kissimmee, Florida

Call to Order: The first meeting of the Air Conditioning Contractors of America Education Institute (ACCA-EI) Standards Task Team (STT) was called to order by Phil Forner at 4:30 PM, Friday at the Gaylord Palms Hotel in Kissimmee, Florida.

Introductions: The chair opened the meeting with welcoming remarks and self-introductions of members and guests were conducted.

Standards task team members in attendance: Phil Forner (Chair), Stan Johnson (Vice Chair), Esher Kwelller, John Parker and Pat Murphy. 

Staff present: Dick Shaw (Secretariat).

Guests in attendance: John Andrews, Glen Friedman, Glen Langan, Hank Rutkowski and Scott Scarabino and Don Frendberg (substituting for Bud Healy).

Remarks: The Chair reviewed the goals and scope of the STT according to the approved ANSI process relative to raising the HVAC level of professionalism through the development of standards as outlined in the ACCA-EI (Education Institute) approved procedures and operations.

· Distributed the “Procedures for the Organization, Development and Operations of the Air Conditioning Contractors of America Education Institute (ACCA-EI) Standards” as approved by ANSI on January 24, 2002.

· Announced that the ACCA-EI had established the STT and appointed Phil Forner - contractor as Chair and Stan Johnson – contractor as Vice-Chair at their November 30, 2001 meeting, and appointed Ken Ely - manufacture, Bud Healy - association, Jim Herritage - public, Esher Kweller - government, Dominic Guarino - public, Pat Murphy – technician and John Parker - utility at their February 26, 2002 board meeting.

· Stated that this group needed to produce results (approved standards) in a timely fashion and that the work of this team was a high priority with the ACCA-EI.

· Summarized how STT’s and Standard Task Groups (STG’s) would/could function relative to our approved procedures.

· Distributed “Proposed” ACCA-EI membership roster and announced additions are encouraged as well as that some of the listed folks had not responded.

Discussion: 
· Discussed the merits, importance and probability of proposing Manual D and J as standards as our first priorities.

· Discussed the need for metric versions of the manuals as they are submitted for standards. Dual publication inch-pound and metric of separate versions discussion pursued.

· Discussed the issue of conforming the manuals to code (mandatory) language relative to for code adoption, and if code versions should be in stand alone or incorporated into the combined manual (standard with an appendix training “how to” portion).

· Discussed that the manuals may need nomenclature and reference sections added.

· Esher circulated the DOE “Better Duct Systems for Home Heating and Cooling” publication and announced it was available for ACCA to publish.

· Discussed the importance of air distribution, acceptable duct leakage, balancing and commissioning relative to residential duct systems and incorporation into Manual D.

· Discussed/listed other possible standard initiatives: Manuals “S”, “Q”, “N”, Mold (prevention, assessment), flow hoods, residential refrigerant charging standard, residential A/C start-up standard and residential preventative maintenance standard.

· Discussed that the process should produce standards that only contains essential information in contractor understandable language. Keep it simple!

Actions:

· Established that Manual D would be the initial manual to go through the standards process, and that Manual J would follow when publicly available in 6-8 weeks.

· Announced that the Project Initiation Notification System (PINS) form for Manual D has been submitted to ANSI to secure this initiative in the ANSI data bank.

· Established STG’s for Manual “D” and “J” with the following volunteering:

· Manual D STG: Friedman, Kweller, Langon and Scarabino, Forner, Rutkowski and Shaw as staff.

· Manual J STG: Healy, Murphy, Johnson, Parker, Forner, Rutkowski and Shaw as staff

Note: Additional members would be appreciated. In accordance with the procedures, chairs and secretaries will be appointed after others have had the opportunity to join an STG

· Agreed that e-mail and conference calls would  be the preferred method of communicating, and that e-mail list serves would be established for the STT and any STG’s created.

Scheduled Next STT Meeting: March 12 – 15th 2003 at the 35th ACCA Annual Conference, Palm Springs, CA.

Adjournment: The meeting was adjourned.

Report Submitted: Dick Shaw, Secretariat.

Date Submitted: March 19, 2002
Distribution: STT, STG – D, STG – J,  Board of Directors, Staff and Legal Council.
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