Letter or Email Template
[Name of Addressee],
My name is [your name], and I am a [job title] at [name of your property/organization] in [your city], where I connect [number of residents] low-income residents to services and resources. 
[Describe in a few sentences the issue you’re contacting them about and why it’s important to you and your residents. If you have access to data about your residents and how they would be impacted by the issue, provide that information as well.]
My residents and I would welcome a visit from you or your staff to our property any time to discuss this topic further. 
Thank you for your time. Please feel free to reach out with any questions you may have. 
[Your name]
[Your Contact Information]
