
Nominators	of	awards	will	need	to	
login	to	the	awards	portal	to	submit	
a	nomination.

Nominators	will	then	be	taken	to	the	AAPS	login	site.



2.	Enter	your	AAPS	Username	and	Password	(If	you	
don’t	need	to	create	a	new	account,	please	see	page	4,	
step	1	after	signing	in.

3.	If	the	nominator	doesn’t	have	an	AAPS	
record,	they	will	need	to	select	“Create	a	new	
account”.	 (see	page	3	for	further	instructions)

1.	Nominators	
will	need	to	sign	
into	the	site	
using	their	AAPS	
membership	
number	and	
password.		



Nominator	will	enter	his/her	information	in	
all	required	fields	to	create	a	new	account

Save	your	information



2.	Click	here	to	begin	a	new	award	nomination

1.	Nominators	will	
arrive	in	the	AAPS	
award’s	portal	after	
logging	in	with	AAPS	
membership	number	
and	password	or	
creating	an	AAPS	
account



1. Enter	the	nominee’s
full	name			

Important Note:	If	this	is	
a	Student	Chapter	Award,	
please	enter	the	name	of	
the	Student	Chapter	in	
the	Nominee’s	Name	
field.

2.	Select	the	award	you	want
to	submit	your	nomination
for	from	the	drop	down	box.

3.	Select	continue



1.	Nominators	
must complete	
all	tasks	before	
your	nomination	
can	be	submitted	
and	considered	
for	selection.		

2.	Select	nominee	to	add	the									
nominee’s	information



1.	Enter	First	Name,	Last	Name,	
and	email	for	nominee

2.	Select	Add	Nominee



Click	on	the	nominee’s	name	
to	complete	their	profile



2.	Scroll	down	to	complete

1.	Nominators	
must enter	all	
required	fields	*	
for	the	nominee



5.	Upload	CV6.	Select	Yes	if	the	
nominee	is	a	member	
of	AAPS	and	enter	
nominee’s	AAPS	
Membership	number

7.	Select	Continue

3.	Enter	Accomplishments	
or	Highlights	(Not	required	
but	recommended)

4.	Enter	Biographical	
Information		(be	sure	to	
refer	to	award	
requirements).



1.	Upload	Photo	
(	JPEG;	PNG	formats	only	)	

2.	Click	Submit	Photo



Select	Save	Nominee



1.	The	Task	List	for	
each	award	will	vary.		
Therefore,	please	be	
sure	to	read	the	
required	documents	
for	the	award	your	
submitting	for	prior	
to	nomination.

3.	Select	Next	Task

2.	Once	a	task	is	
completed,	it	will	then	
appear	with	a	large	
green	check	mark



1.	Enter	the	nominators	statement	here.

2.	Select	continue



Select	next	task



1.	If	you’re	award	
doesn’t	require	
recommendation	
letters,	you	can	
select	Opt‐Out

2.	This	particular	award	
requires	at	least	two	
recommendation	letters;	
therefore,	two	letters	will	
be	required	for	upload.	

3.	Select	submit	files



2.	Select	next	task

1.	This	particular	award	
(Distinguished	
Pharmaceutical	Scientist	
Award)		requires	a	2‐5	
minute	video	upload;	
therefore,	a	video	must	be	
uploaded.	Formatting	
requirements	are	provided.



1.	Upload	your	video

2.	After	upload	is	complete,	select	Submit	files



Now	that	all	the	tasks	on	your	list	are	complete,	
you	can	now	save	your	submission	by	selecting	the	
top	or	bottom	“Save	Submission	options.	



Please	preview	your	submission	before	submitting



After	previewing	your	
nomination,	you	are	ready	to	
submit.		Please	select	“Submit”



Completed	nominations	are	shown	
here.		You	are	able	to	edit	your	
nomination	up	until	the	nomination	
deadline	(June	6,	2018,	5:00pm	EDT).

Nominations	not	submitted	by	the	
deadline	will	not	be	accepted.



We	look	forward	to	seeing	your	nomination!

AAPS	strongly	recommend	contacting	the	AAPS	Awards	Team	well	in	advance	of	the	award	submission	deadline	for	
clarification	regarding	a	particular	award's	requirement.	Award	applications	are	due	on	June	6,	2018	at	5:00	pm	EDT.


