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PIERCE COLLEGE 

A Community College District in Puyallup and Lakewood,
Washington 

invites applications for the position of:
 

Nursing Program Director
 

SALARY: See Position Description

OPENING DATE: 11/04/20

CLOSING DATE: Continuous

POSITION SUMMARY:

Please note: The position will remain open until filled, however, priority consideration will be
given to completed applications received by 5:00 p.m. on Friday, February, 12, 2021.  

Are you passionate about serving at a college that is centering racial equity, social justice, and
intercultural engagement to eliminate equity gaps and advance student success? Does your vision for
nursing education actively confront the Covid-era while maintaining the commitment to championing
our most marginalized and vulnerable students? Are you yearning for an opportunity to collaborate
with an engaged nursing faculty committed to these outcomes? If these questions resonate with you,
then we invite you to consider joining the team at Pierce College. 

The Nursing Program Director manages the Associate Degree Nurse (ADN) and Nursing Assistant
Certified (NAC) programs. Duties include leading and equity-minded and collaborative department to
advance curriculum development, scheduling, staff development, grant management, enrollment
management, budget planning, accreditation compliance, clinical compliance, marketing and special
projects. The position requires the ability to work effectively with students, faculty, staff, administration
from multiple colleges, and with vendors and state agencies regarding planning and implementation
of the program. The Nursing Program Director reports to the Dean of Health and Technology. This
position requires regular and consistent attendance. The anticipated start date is March 1, 2021. 

About the Program: 
The successful candidate will join our Nursing department that offers the Associate’s Degree in
Nursing (ADN) through both a traditional program and through a part-time Licensed Practical Nurse
(LPN) to ADN program. The program, consistently ranked as one of the best in the state, thrives on
innovation and is purposefully designed to attract and serve marginalized and non-traditional
students. The program also offers students the opportunity to matriculate seamlessly to the University
of Washington's Bachelor of Science in Nursing Program or to St. Martins University completion
program. 

Please note: The health and well-being of our students and staff are top priorities. In order to
safeguard   the health of our district, all Pierce College employees are working remotely until further
notice, with a few exceptions for core staff and labs. The nursing program does include some of these
exceptions. More information is located under the "Physical Work Environment" section listed below. 

The mission of Pierce College is to create quality educational opportunities for a diverse community
of learners to thrive in an evolving world. 

Recognized by the Aspen Institute as one of the Top 5 community colleges in the nation, from the
2019 Community College Excellence award, Pierce College is an innovative and mission-driven
community college committed to antiracism and excellence to equitably support all students achieve
their academic and professional goals. Check out our Aspen Institute Rising Star Award. 

http://www.pierce.ctc.edu/news-pen/20190417/pierce-college-recognized-aspen-institute-one-top-community-colleges-nation
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About the District: The College enjoys a strong presence in the community and participates in
numerous partnerships with business, community, government, and educational organizations. The
campuses 
have modern facilities that include state-of-the-art teaching and learning spaces; an immersive, full-
dome digital planetarium; child development centers; and health education centers, all with a
beautiful view of nearby Mount Rainier. Want a feel for our District? Take a peak at our Campus
views! 

Pierce College Fort Steilacoom - Located on a beautiful 140-acre site adjacent to a 340-acre
community and recreational park, and Waughop Lake. 

Pierce College Puyallup – Located on a luscious site with 125-acres of wooded land with beautiful
hideaways. 

Pierce College at Joint Base Lewis-McChord – Located at the Joint Base Lewis-McChord (JBLM)
military sites, serving many of our military, and active duty families that are serving our county. 

Pierce County: An amazing place to call home 
Pierce County stands out as one of the most beautiful and livable areas in the United States, offering
its citizens the benefits of both rural and urban life in the Pacific Northwest. Both campuses command
views of majestic Mount Rainier. The area's moderate climate, along with nearby mountains, forests,
rivers, the   Puget Sound, and Pacific Ocean, provide for many outdoor activities including hiking,
skiing, kayaking,   beach combing, biking, and golfing. At the same time, most of Pierce County is
only minutes away from Tacoma or a short drive to Seattle where world-class cultural, arts, shopping
and sporting activities abound. The area boasts an amazing array of housing options from urban
condos to rural acreage and everything in between. Located in the heart of one of America's most
amazing areas, Pierce County is a wonderful place   to call home.

ESSENTIAL FUNCTIONS:

Nursing Program Outcomes:
Analyzes program evaluation for evidence of ongoing assessment and equitable student
attainment of the end- of-program student learning outcomes.
Ensures the nursing education unit meets the minimum standards established by the NCQAC
as outlined in WAC 246-840-512.
In collaboration with faculty, the Nursing Program Director is primarily responsible for
maintaining a written, comprehensive, Systematic Plan for ongoing Evaluation (SPE) that is
based on program outcomes data and input all stakeholders incorporating improvement goals
and measures.
Ensures changes to program metrics, curriculum, admissions processes, etc. are evidence-
based, advance antiracism through reduction of barriers to marginalized communities, and
continue to advance the efficacy of the department.
Oversees the distribution and completion of all surveys regarding the SPE, which includes, but
is not limited to the yearly faculty survey, the quarterly course effectiveness surveys, the
student entrance surveys, the student end-of-program survey, the workforce education
graduate survey and the employer survey.

Leadership and Supervision of Faculty and Staff:
Provides support and daily supervision to all nursing faculty and staff. Responsible for creating
an inclusive learning and working environment in which traditionally marginalized students and
employees can achieve their educational and professional goals.
Provides leadership and supervision to all nursing program faculty, staff, and students and
ensures high quality and equity-minded delivery of instructional services for the program
through inclusive pedagogies and practices aimed at reducing barriers to learning and success.
Recruits, interviews, and hires adjunct faculty needed to complete program staffing.   Reviews
and plans for faculty and staff professional development and provides guidance in selection of
activities to advance the mission of the institution.

https://www.youtube.com/channel/UCV598SUzrKNOdT4kPM6IyNQ
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Observes faculty teaching; obtains and reviews student course evaluations; provides faculty
feedback and evaluation; consistent with college policies. Actively engages in the tenure and
post-tenure processes for full time faculty; and conducts regular reviews of adjunct
performance to advance student success.
Assists faculty in identifying and implementing interdisciplinary and service-learning
opportunities. Coordinates the development of the Nursing Program and NAC annual schedule
with program faculty and submits to division office based on program analysis and student
data.
Ensures the completion of class and course evaluations, waivers, and substitutions.

Nursing Program Curriculum Management:
Assures program curriculum updates and development occur according to the schedule set by
the Learning Council for nursing career pathways. Actively seeks to eliminate barriers to
equitable learning and success.
Stays current with nursing curriculum developments and licensing standards at the state and
national level.
Ensures the completion of course effectiveness surveys as part of evaluation of the curriculum.
Partners with faculty to complete assessment and evaluation of curriculum for Pierce College
and for the continuous evaluation of curriculum as set forth by the accreditation processes.
Facilitates the continuous improvement of curriculum by ways of new practices and
technologies such as TILT, learning mastery, master courses, standardized syllabi, etc.
Works with department members to select books and materials for program as needed.

Student Success and Data Management: 
 

Serves as a leader in assuring programs and services equitably support student achievement
of educational goals and advance career goals, particularly for historically marginalized and
minoritized populations.
Participates in the application process for student admissions.
Assists Program Manager with pre-nursing student questions and application inquiries as they
arise. Assists faculty with the orientation days of incoming students and ensure needs are met
for faculty and students.
Tracks national trends in nursing program development and develop recommendations for
program changes to stay current with best practices for student success.
Maintains/updates student handbook and policies in compliance with college, state, and
national accreditation standards.
Mentors/advises or designate a mentor/advisor for the student nursing clubs (if applicable).
Supports student success by being a mentor and having an open-door policy.
Tracks NCLEX pass rates, attrition rates and job placement rates for student graduates.
In collaboration with faculty, develops policies that keep students, the program and patients
safe. Tracks near misses/good catches in the clinical setting and ensure proper reporting to the
Nursing Care Quality Assurance Commission.

Nursing Program Clinical Operations Management:
Participates in Clinical Placements Northwest Consortium and stays current in clinical partner
requirements to oversee compliance with clinical onboarding requirements and to advance
antiracist practices to assure equitable placements and success in the field.
Identifies equipment needs in coordination with advisory committee and employer input and
serves as primary contact for equipment funding and purchasing for the program.
Regularly reviews website and other marketing materials and recommend appropriate updates.
Maintains existing MOUs with clinical organizations.
In collaboration with the clinical coordinator, seeks out new clinical opportunities for students.
Budgets for program equipment.

Other Responsibilities:
Maintains credits, training, etc. for certification to demonstrate currency in the field.
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Engages in institutional professional learning to advance personal and collaborative ability to
actively contribute to the college’s commitment to building an antiracist institution.
Performs other duties as mutually agreed upon with the Dean and Vice President for Learning
and Student Success.

QUALIFICATIONS:

Required Qualifications:
Master's degree in Nursing, Nursing Education or related field.
Five (5) years of experience as a Registered Nurse.
Experience in nursing education.
Success using data to make decisions and guide change.
Demonstrated commitment to the success of historically marginalized and minoritized students
and equitable student success and ability to disrupt practices that lead to inequitable outcomes.

Special Requirements and/or Conditions of Employment:
Registered Nurse (RN) in Washington State or eligible for licensure in WA State.
The successful candidate must consent to and pass a criminal background check after a
conditional offer of employment. Information from the background check will not necessarily
preclude employment but will considered in determining the applicant's suitability to perform in
this position.

Required Competencies: Knowledge, skills, abilities, characteristics, and traits 

Critical Thinking and Problem Solving:
Independently identifies and analyzes problems using analysis and critical thinking skills and
offers best solution/recommendation or action for resolution.
Weighs relevance and accuracy of information. Generates and evaluates alternative solutions.
Builds a logical approach to address problems or opportunities or manages the situation at
hand by drawing on personal knowledge and experience.
Thinks creatively, makes decisions, visualizes and solves problems. Develops and creates
ideas, processes and approaches.
Ability to interpret and explain complex regulations, guidelines, and policies.
Effective Communications:
Effectively communicates by actively listening and sharing relevant information with supervisor,
faculty, staff and students to anticipate problems and ensure effectiveness of the Nursing
Program. Explains and interprets complex information regarding Nursing Program policies and
procedures.
Demonstrates effective verbal, written and listening, and presentation communication skills.
Communicates decisions or actions.

Equity, Diversity, and Inclusion:
Utilizes appropriate methods for interacting sensitively, effectively, and professionally with
persons from diverse cultural, socioeconomic, education, racial, ethnic and professional
backgrounds, and persons of all ages and lifestyle preferences.
Values diversity and possesses an understanding of multicultural and cultural competencies;
ability to work effectively with faculty, staff, students, and other customers from different
backgrounds.
Values open-mindedness, inclusion, multicultural perspective and multiple ways of knowing,
thinking, and being.
Values organizational diversity; treats others with respect; promotes cooperation, effectively
manages relationships.

Teamwork:
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Demonstrates the ability to cooperatively lead a team in an open way that leads to
collaboration and empowerment of the team.
As an active member of a team, has the ability and desire to work cooperatively with others,
participates and fosters teamwork, and influences others within a team.
Models and maintains the values of candor, openness, inclusiveness and honesty. Build and
maintain the trust of others.
Ability to work cooperatively with multiple organizations.

Job Knowledge and Management:
Skilled in job-specific knowledge which is necessary to provide the appropriate quantity and
quality of work in a timely and efficient manner.
Manages own time, priorities, and resources to achieve goals. Ability to keep functioning
effectively when under pressure.
Checks work to ensure accuracy and completeness.
Follows up with others to ensure that agreements and commitments have been fulfilled. Ability
to maintain the confidentiality of sensitive information.

Technical Expertise:
Working knowledge of MS Office to include Word, Excel, Outlook, and database software.

Fiscal Management:
Develops program and resource plans and budgets and monitors expenditures and resources
to ensure spending is within allotments, or makes appropriate modifications.
Knowledge and understanding of budget practices with the ability to analyze information for
reports, monitor accounts, and organize data into effective and meaningful oral and written
presentations.

Leadership:
Enables employees to grow and succeed through constructive feedback, instruction and
encouragement.
Creates a positive team environment where all staff are motivated to do their best; fosters the
development of a common vision and fully participates in creating a unified team that gets
results.
Strong coaching and mentoring skills, including the ability to encourage, inspire, and support
employees in achieving the district’s mission and their individual professional goals.

Student Focus:
Works effectively and efficiently to provide quality service to students and the public to satisfy
student service expectations.
Seeks ways to improve service delivery; assesses the organization and its services from the
student's point of view; emphasizes a team approach to providing great student service.

APPLICATION PROCESS:

Application Requirements: 
To be considered for this position, applicants must:  

Meet the required qualifications as outlined in this announcement.
Complete the online application profile at http://www.pierce.ctc.edu/dist/hr/.
Apply for the specific job opening.
Upload (attach) a cover letter that addresses how you meet the required  qualifications as
outlined in this announcement. At Pierce College, we value culturally competent and
compassionate individuals who bridge diverse backgrounds and perspectives in support of
academic equity and excellence. In your cover letter, please address how you will support the

http://www.pierce.ctc.edu/dist/hr/
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mission of Pierce College to create quality educational opportunities for a diverse community of
learners to thrive in an evolving world. Please include in your response how your previous
education and/or professional experience contribute to your effectiveness in promoting a
climate of student success for a diverse community of learners. (Cover Letter)
Upload (attach) detailed résumé of all educational and professional experience. (Résumé)
Transcripts are not required in order to apply for this position; however, if you are selected for
an interview, you will be asked to bring copies of unofficial transcripts showing completion of
the required level of education. Please upload current copies of your transcripts, if
available. Unofficial copies of all college and university transcripts must include degree
received and conferral date. International transcripts must include a foreign transcript
evaluation. For a list of approved credential evaluation services
visit: www.naces.org/members.htm (Unofficial transcripts acceptable for application process;
official transcripts required upon hire). (Transcripts) 
Upload (attach) a list of at least three professional references with names, addresses,
telephone numbers, and e-mail addresses. Letters of recommendation will not be
accepted. (References)
Provide a response to the following question (Supplemental Questions):

1. Describe how you have worked in your previous or current positions to advance
equity, diversity, and inclusion in your organizations and how you would do that in
this position to achieve racial and social equity in pursuit of mission?

Special Note: To ensure consideration, application materials should be received no later than 5:00
p.m. on the closing date. 
  
Terms of Employment: 
This is a full-time administrative-exempt position with Pierce College District. The primary work
location will be at our Pierce College Puyallup campus but frequent travel to Pierce College
campuses or sites will occur. Work hours are between 7:00 a.m. and 5:00 p.m. Monday through
Friday with occasional evening and weekend hours required. This position may be subject to
reassignment between campuses or sites. The anticipated start date is March 1, 2021. 

Salary & Benefits: 
Salary is commensurate with education and experience. Initial annual base salary placement will
be between $82,941 to $108,613 with an additional stipend of $25,000 added to the base salary.
The additional stipend is dependent upon continued funding of HB 2158. However, your
paycheck is just part of the total compensation package. There is an outstanding benefits package
which is worth an additional value equivalent to about 30% of your salary. A comprehensive health
care benefits package for you and your dependents includes medical, dental and vision insurance.
Life and long-term disability insurance plans; vacation, sick and personal leave; reduced tuition; and
retirement benefits are also provided. For more information, please visit our Benefits and Leave
website at: https://www.pierce.ctc.edu/hr-benefits. 
  
Physical Work Environment: 
This position works indoors in an office environment. During this time, core staff approved by their
supervisors to come onto campus are covered by a safety plan that follows social distancing and
Personal Protective Equipment (PPE) protocols. This includes minimizing close contact by limiting
time on campus; conducting meetings virtually; and implementing other creative strategies to reduce
the density of employees on campus to keep everyone safe. 
  
Reasonable Accommodation: 
Applicants with disabilities who require assistance with the application and employment process will
be accommodated to the extent reasonably possible. Requests should be made to the District Human
Resources Office by calling 253-964-7342.Persons who are deaf or hard of hearing may dial 711 to
place a call through Washington Relay, the state's free telecommunication access service. 
  
Screening & Interview Process: 
Only those candidates who have complied with the application process and meet the required
qualifications will be considered. Following the review of application materials, the most qualified
candidates will be contacted for an interview. Check the email account you used for the application
process for communication regarding the status of your application. Application materials submitted to

http://www.naces.org/members.htm
https://www.pierce.ctc.edu/hr-benefits
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Pierce College are the property of the College and will not be returned. 

Please note: This is a competitive selection process. Your application materials will be reviewed and
evaluated based on the minimum qualifications listed for the position. Applicants whose qualifications
most closely correspond to the District's needs will be eligible for further consideration. Notification
of application status normally occurs 4 to 6 weeks after the closing date. Short notice may be
given to applicants to participate in further selection processes which may include written, oral and
performance examinations, and final interviews. 
  
Conditions of Employment:

An offer of employment will not carry with it any responsibility or obligation on the part of the
District to sponsor an H-1B visa. In compliance with the Immigration Reform and Control Act of
1986, proof of authorization to work in the United States will be required at the time of hire.
Pierce College has adopted a Drug Free Workplace policy. As a condition of employment,
employees must agree to abide by the requirements established in that policy.

  
Equal Opportunity: 
The Pierce College District is an equal opportunity employer. The Board of Trustees and Pierce
College District are committed to providing equal opportunity and will not discriminate in terms and
conditions of employment and personnel practices.  Decisions are made without regard to race, color,
national origin, age, perceived or actual physical or mental disability, pregnancy, genetic information,
sex, sexual orientation, gender identity, marital status, creed, religion, honorably discharged veteran
or military status, or use of a trained guide dog or service animal. 

For more information about this position or assistance regarding your application, contact
Human Resources at: jobs@pierce.ctc.edu. 

Questions regarding equal employment opportunities or discrimination may be directed to the
following:  

Sean Cooke, Title IX Coordinator 
9401 Farwest Drive SW 
Lakewood, Washington 98498 
(253) 840-8472 

Holly Gorski, Vice President for Human Resources 
(253) 964-6519 

Paula Henson-Williams, District Affirmative Action Officer  
(253) 864-3229

APPLICATIONS MAY BE FILED ONLINE AT: 
https://www.pierce.ctc.edu/hr

9401 Farwest Drive SW
Lakewood, WA 98498
253.964.7342

jobs@pierce.ctc.edu

Position #A2005
NURSING PROGRAM DIRECTOR

SM

Nursing Program Director Supplemental Questionnaire

 
* 1. Describe how you have worked in your previous or current positions to advance equity,

diversity, and inclusion in your organizations and how you would do that in this
position to achieve racial and social equity in pursuit of mission? Please limit your
response to a maximum of 500 words.

https://www.pierce.ctc.edu/hr
mailto:jobs@pierce.ctc.edu
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* Required Question


