
 

 

Instructions for Preparing an Application for the 

Duck-Hee Kang Memorial Mentored Workshop for Early Career Nurse Scientists 

 

Letter of Intent:  By March 1, 2018: Send a letter of intent to Rachael James, rachael_james@aannet.org, 

including: a) affirmation of your attendance at workshop, September 12, 2018 and submission of a 

research proposal by June 15, 2018, b) funding source and mechanism for which funding will be sought, 

c) focus of research and specific Council research priority, d) an abstract of the proposed research, e) 

previous funding, f) completed pilot work, and g) year that doctorate was obtained. Focus of research 

must be clinical research congruent with the mission of the Council for the Advancement of Nursing 

Science to advance health through nursing science.  

Timeline: Applicants will be notified by March 25th. Proposal must be submitted by June 15, 2018.  It is 

expected that revised proposal would be submitted to funding source by February, 2019.  

Submission Deadline:  Applications must be submitted by 11:59 p.m. June 15st to the following Dropbox 

folder as a PDF file: https://www.dropbox.com/request/NYKRByLJVP3kSQOqIpJh  

Notification of Participation:  Participants will be notified by March 25, 2018.   

Format Specifications: 

Font  

 Use Arial, Helvetica, Times New Roman, or Calibri black font, and a font size of 11 points or 

larger. A symbol font may be used to insert Greek letters or special characters, the font size 

requirement still applies. 

 Type density, including characters and spaces, must be no more than 15 characters per inch. 

 Type may be no more than six lines per inch. 

 Print must be clear and legible. 

Paper Size and Page Margins 

 Use standard paper size (8 ½” x 11”) 

 Use one-half inch margins (top, bottom, left, and right) for all pages 

 No information should appear in the margins 

 Use a standard, single column format for text. 

 

https://www.dropbox.com/request/NYKRByLJVP3kSQOqIpJh


Page Formatting 

 The application must be single-sided and single-spaced 

 Consecutively number pages throughout the application 

 Do not include unnumbered pages 

 Place page numbers at the bottom right of each page 

 Do not use suffixes such as 1a, 1b 

 

Figures, Graphs, Diagrams, Charts, Tables, Figure Legends, and Footnotes 

 You may use a smaller type size but it must be in a black font color, readily legible, and follow 

font typeface requirement.  All text must be in a black font color. 

Grantsmanship 

 If terms are not universally known, spell out the term the first time it is used and note the 

abbreviation in parentheses.  Abbreviation may be used thereafter. 

 Do not use URL except in Biographical Sketch 

 Do not include photographs 

 

Components of the Proposal and Page Limits 

Project Summary/Relevance (Abstract) 1 

Project Performance Site & Key Personnel 1 

Budget and Justification 2 

Biographical Sketch 5 

Resources 1 

Research Plan: Specific Aims  1  

Research Strategy (Significance, Innovation, Approach 6  

References No Page limit 

Protection of Human Subjects  No Page limit 

Inclusion of Women, Minorities, and Children  1  

Letters of support (e.g. recruitment sites; Dean or immediate supervisor, 
institutions, consultants, collaborators) 

No Page limit 

Appendix (surveys, questionnaires, data collection instruments, and clinical 
protocols) 

No Page limits, but 
content limitations 

 

 



Materials Allowed in the Appendix 

 Surveys, questionnaires, data collection instruments, and clinical protocols  

Focus of Research must be clinical research congruent with the mission of CANS.  Focus of research 

cannot address any prohibited research as specified in the NIH Appropriation Act (PL 112-74). 

Components of Proposal: 

Project Summary and Relevance (1 page): A succinct and accurate description of the 

proposed work. State the proposal’s broad, long-term objectives and specific aims, making 

reference to the health relatedness of the project (clinical research).  Describe the research 

design and methods for achieving the stated aims. Avoid describing past accomplishments 

and the use of the first person. Describe the relevance of the project to public health. Be 

succinct. 

Project/Performance Site and Senior/key Personnel (1 page): Describe where the work will 

be conducted. Include any information about arrangements with collaborating organizations 

for the conduct of the study.  

Senior/key Personnel:  In addition to the PI, include information about other senior/key 

personnel who will contribute to the scientific development or execution of the project in a 

substantive, measureable way.  Salary support is not included in this grant for the PI and/or 

key personnel.  Include biosketches for all senior/key personnel.  

 PI: List PI(s)/co-PIs in alphabetical order with last name first.  Indicate contact PI.  

Senior/key personnel:  List in alphabetical order and include institutional affiliation 

and role on project indicating how the individual will function on the proposed 

project. 

Detailed Budget and Budget Justification (2 pages): No salary costs for PI (s) or Senior/key 

Personnel will be covered under this award. Expenses must be incurred within the 18 months 

of the study. Use PHS 398 form for detailed budget; budget justification on separate page.  

https://grants.nih.gov/grants/funding/phs398/phs398.html 

Consultant costs: Include names and organizational affiliations of all consultants. 

Include the number of days of anticipated consultation, the expected rate of 

compensation, travel, and other related costs. (Maximum 10% of the award) 



Equipment:  Computer hardware will not be covered under this award. List other 

equipment with amount requested and justify in budget justification section.  Tablets 

are a permitted expense if used for data collection. 

Supplies: Itemize supplies in separate categories: laboratory, clinical, and office 

Travel: Itemize travel requests and justify in budget justification section.  Provide the 

purpose and destination of each trip and the number of individuals for whom funds 

are requested. 

Other Expenses:  Justify costs in budget justification section 

   Participant travel 
   Participant incentives 
   Publication Costs 
   Service Contracts 

Biographical Sketch:  Biographical sketches must be submitted for PI (s) and all Senior/Key 

Personnel. Use the form specified in specified in the PHS 398 application 

(http://grants.nih.gov/grants/funding/424/index.htm#biosketch) to include the educational 

block, Personal Statement, Positions and Honors, and Research Support to note ongoing and 

completed research projects. Indicate the overall goals of the projects and responsibilities of 

the person identified on the biographical sketch. Limit each biosketch to five pages. 

Resources:  This information is used to assess the capability of the organizational resources 

available to perform the effort proposed. 

Facilities: Identify the facilities to be used (laboratory, clinical, computer, office, 

other). Indicate their capacities, pertinent capabilities, relative proximity and extent 

of availability to project. 

Scientific Environment: Describe the institutional support, physical resources, and 

intellectual rapport and how they will contribute to the probability of success.  

Institutional Investment: Discuss the investment of the institution in the success of 

the investigator: resources for classes, travel, training, collegial support such as 

enrichment programs and availability of organized peer groups, logistical support 

such as administrative management and oversight. 

Financial Support:  Protected time for research.   

http://grants.nih.gov/grants/funding/424/index.htm%23biosketch


 Research Plan: Adhere to page limits. 

Specific Aims (1 page): Concisely state the goals of the proposed research and 

summarize the expected outcomes including the impact that the results of the 

proposed research will exert on the research field involved. List the specific 

objectives of the research proposed such as: test a stated hypothesis, solve a specific 

problem, or address a critical barrier to progress in the field.  

Research Strategy (6 pages): Preliminary data are not required but may be included if 
 available. 

Significance:  Explain the importance of the problem in the field that the 

proposed project addresses. Explain the proposed project will improve 

scientific knowledge, technical capability, and/or clinical practice in one or 

more broad fields.  Describe how concepts, methods, treatments, or 

preventative interventions that drive this field will be changed if proposed 

aims are achieved. 

Innovation:  Explain how the application challenges and seeks to shift current 

research or clinical practice paradigms. Describe any novel theoretical 

concepts, approaches or methodologies, instrumentation or interventions to 

be developed or used, and any advantage over existing methodologies, 

instrumentation or interventions. Explain any refinements, improvements, or 

new applications of theoretical concepts, approaches or methodologies, 

instrumentation or interventions. 

Approach:  Use the literature to justify the need for the study. Describe the 

design, sample, instruments, procedures, data collection, data 

entry/management, and analyses to be used to address the specific aims of 

the project.  Discuss potential problems, alternative strategies, and 

benchmarks for success anticipated to achieve the aims. If the project is in 

early stages of development, describe any strategy to establish feasibility.   

If multiple Specific Aims, then the applicant may address significance, 

innovation, or approaches for each specific aim individually or for all aims 

collectively. 

Timeline of Grant Activities: Include a timeline of proposed monthly grant

 activities. 

References: Provide any references cited in the Research Plan.  Each reference must 

include names of all authors (in the same sequence in which they appear in the 



publication), the article and journal title, book title, volume number, page numbers, 

and year of publication.  The references should be limited to relevant and current 

literature.  While there is no page limitation, it is important to be concise and to 

select only those literature references pertinent to the proposed research.  

Protection of Human Subjects: Although no page limits, be concise. Include sections: 

Risks to human subjects, adequacy of protections against risks, potential benefits of 

the proposed research to human subjects and others, importance of knowledge to be 

gained.  (Certification of IRB approval will be requested at funding) 

Risk to human subjects: Describe and justify the proposed involvement of 

human subjects in the work outlined in the Research Strategy section. Describe 

the characteristics of the subject population, including their anticipated 

number, age range, and health status, if relevant. Describe and justify the 

sampling plan, including retention strategies and the criteria for inclusion or 

exclusion of any subpopulation. Explain the rationale for the involvement of 

special vulnerable populations, such as fetuses, neonates, pregnant women, 

children, prisoners, institutionalized individuals, or others who may be 

considered vulnerable populations. Note that 'prisoners' includes all subjects 

involuntarily incarcerated (for example, in detention centers) as well as subjects 

who become incarcerated after the study begins.  

 

Sources of materials: Describe the research material obtained from living 

individuals in the form of specimens, records, or data. Describe any data that 

will be collected from human subjects for the project(s) described in the 

application. Indicate who will have access to individually identifiable private 

information about human subjects. Provide information about how the 

specimens, records, and/or data are collected, managed, and protected as well 

as whether material or data that include individually identifiable private 

information will be collected specifically for the proposed research project.  

 

Potential Risks:  Describe all the potential risks to subjects posed by 

participation in the research (physical, psychological, financial, legal, or other), 

and assess their likelihood and seriousness to the human subjects. Where 

appropriate, describe alternative treatments and procedures, including the risks 

and potential benefits of the alternative treatments and procedures, to 

participants in the proposed research.  

 

  Adequacy of Protection Against Risks: 

 



Recruitment and Informed Consent:  Describe plans for the recruitment of 

subjects (where appropriate) and the process for obtaining informed consent. If 

the proposed studies will include children, describe the process for meeting 

requirements for parental permission and child assent. Include a description of 

the circumstances under which consent will be sought and obtained, who will 

seek it, the nature of the information to be provided to prospective subjects, 

and the method of documenting consent. If a waiver of some or all of the 

elements of informed consent will be sought, provide justification for the 

waiver. Informed consent document(s) need not be submitted unless 

requested. 

 

 

Protections Against Risk: Describe planned procedures for protecting against or 

minimizing potential risks, including risks to privacy of individuals or 

confidentiality of data, and assess their likely effectiveness. Research involving 

vulnerable populations, must include additional protections. Where 

appropriate, discuss plans for ensuring necessary medical or professional 

intervention in the event of adverse effects to the subjects. 

 
 Potential Benefits of the Proposed Research to Human Subjects and Others: 
 
  Discuss the potential benefits of the research to research participants and others. 

Discuss why the risks to subjects are reasonable in relation to the anticipated benefits to  

research participants and others.  

 

 Importance of the Knowledge to be Gained:  
 
 Discuss the importance of the knowledge to be gained as a result of the proposed  

 research. Discuss why the risks to subjects are reasonable in relation to the importance  

 of the knowledge that reasonably may be expected to result. 

 

Inclusion of Women and Minorities: 

 

It is important to provide a detailed plan of who will be included (and/or excluded) and 

how the distributions of individuals on the basis of sex/gender, race, and ethnicity are 

justified in the context of the scientific goals of the application. Simply stating that 

certain individuals will not be excluded or that individuals of either sex/gender or any 

race/ethnicity are eligible is not sufficient. Details about why the individuals are the 

appropriate individuals to accomplish the scientific goals of the study should be 

provided.  

 



Describe the planned distribution of subjects by sex/gender, race, and ethnicity 

for study.  

Describe the subject selection criteria and rationale for selection of sex/gender, 

racial, and ethnic group members in terms of the scientific objectives and 

proposed study design. The description may include, but is not limited to, 

information on the population characteristics of the disease or condition under 

study.  

Provide a compelling rationale for proposed sample specifically addressing 

exclusion of any sex/gender, racial, or ethnic group that comprises the 

population under study.  

Describe proposed outreach programs for recruiting sex/gender, racial, and 

ethnic group members as subjects. This is particularly important if difficulty 

recruiting certain groups is anticipated. 

Inclusion of Children: 

Describe the age(s) or age range of all individuals to be included in the proposed 

study. Specifically discuss whether children under the age of 18 (as a whole or a 

subset of individuals under18) will be included or excluded. 

The description of the plan should include a rationale for selecting a specific age 

range of children. 

The plan also must include a description of the expertise of the investigative 

team for working with children at the ages included, of the appropriateness of 

the available facilities to accommodate the children, and the inclusion of a 

sufficient number of children to contribute to a meaningful analysis relative to 

the purpose of the study. 

 Letters of Support: Provide letter (s) of support from consultants, collaborators including 

 assurance of access to participants. 

Research Project Evaluation Criteria: 

 Overall Impact:  Likelihood of study influencing the field 

Significance:  Does the project address an important problem in the field? How will 

successful completion of the aims change the concepts, methods, technologies, 

treatments, services, or preventative interventions that drive this field? 

Investigators: Are the PI, collaborators, and other researchers well suited to the 

project? 



Innovation: Does the application challenge and seek to shift current research or clinical 

practice paradigm by utilizing novel theoretical concepts, approaches or methodologies, 

instrumentation, or interventions? 

  Approach: 

Are the overall strategy, methodology, and analyses well-reasoned and appropriate to 

accomplish the specific aims of the project? Are potential problems, alternative 

strategies, and benchmarks for success presented? Will the strategy establish feasibility 

and will particularly risky aspects be managed?  Are the plans for protection of human 

subjects from research risks and the inclusion of minorities and members of both 

sexes/genders, as well as the inclusion of children, justified in terms of the scientific 

goals and research strategy proposed? 

  Environment: 

Will the scientific environment in which the work will be done contribute to the 

probability of success? Are the institutional support, equipment and other physical 

resources available to the investigators adequate for the project proposed? 


