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PDWS Job Aid – Sending Bulk Messages 

 

1. Under the Applications tab, click View Current Results. 

2. Select the applicant(s). 

3. At the bottom of the table, select Bulk Messages from the dropdown 
list. 

4. Click the Go button. 
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5. The Compose window will appear, fill out the required fields and 
click Send. 

• All applicants are blind coped (Bcc’d).   
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