Subject: AAFCS Leadership Summit 2026 — Professional Development Request 

Dear <Insert name here>,

I would like to take advantage of the opportunity to attend the AAFCS Leadership Summit from September 18-20 in Pittsburgh, Pennsylvania to connect, collaborate and exchange ideas with educators, entrepreneurs, researchers, and business professionals from across the nation. This year’s event will offer premier programming and professional development addressing timely topics in family and consumer sciences (FCS) to help our <school district, school, institution> thrive. 

After reviewing the conference program, I identified several education sessions that will help me to gain a deeper knowledge and understanding of FCS related topics including: 

· [add session]
· [add session]
· [add session]

In addition to the many education sessions, industry experts, and keynote speakers, the Conference also provides the opportunity to gain new perspectives and unparalleled networking opportunities. 

I am seeking your support for the registration fee and travel expenses, including hotel accommodations and meals, during my stay in Pittsburgh. The total conference registration fee for the AAFCS Leadership Summit is <select one $299.00 member/$449.00 non-member>, an incredible value considering the comprehensive array of topics, which you can review at: https://www.aafcs.org/news-and-events/conferences/leadership-summit-26/leadership-summit-schedule26. 

In addition to the core conference agenda, AAFCS offers optional educational experiences for an additional fee. These additional experiences include <the tour that covers your area of interest> that is directly applicable to the <project(s) you are working on> project. The fee for this experience is <cost of the chosen opportunity>. A detailed cost breakdown is listed in the following paragraph.

AAFCS is offering the option to attend a special workshop focused on credentialing. Attending the “Bee-Come Credential Ready: Building a Hive of Success with AAFCS Pre-PAC” workshop will support our efforts to integrate and implement the credentials within our FCS program, ensure our curriculum and instructional practices are aligned to the Pre-PAC standards and competencies, navigate the assessment process; and
maximize opportunities to utilize the performance data for teacher, student, and program success. The fee for this experience is <$75 workshop only/$344 workshop and conference bundle>. 

<Review the numbers in brackets below and adjust them to reflect the current pricing.  Travel costs will vary and should be changed to reflect your costs.> 

Here is an approximate breakdown of the conference costs:

· Airfare:  <add flight expenses> 
· Transportation:  <estimated at $40-$66 per person> 
· Hotel:  <$169 per night plus tax and fees>
· Meals: < average $66 per-day stipend> Note: some meals are included with Registration
· Conference Fee: <Rate is $299.00 member/$499.00 non-member. Student member pricing is $215.00>
· Educational Experiences: <TBD>
· Credentialing Workshop option: <$75 workshop only/$344 workshop and conference bundle>
· Certification Exam option: <$50.00>
· Total: < Insert total>

The AAFCS Leadership Summit presents an opportunity for me to enhance my skills in <FCS areas of interest> while strengthening my leadership abilities and contacts in the FCS field at local, state, and national levels. My participation in this conference will be a professional investment in new and innovative best practices, real-world solutions, and an expanded network of FCS peers.

Thank you for your consideration. I look forward to your reply.

Sincerely,
<Insert name here>

