The Spencer Educational Foundation, Inc.
Application for Funding

Student Internship Program
The Spencer Educational Foundation is pleased to offer RIMS member companies and chapters the opportunity to participate and receive grants to administer a Spencer Student Internship Program locally!  We award grants of up to $3,000 each to compensate the intern. Internships can be conducted anytime during the year and proposal submissions will be accepted throughout the 2012 year or until the budget for this program is depleted.
 
ELIGIBILITY
· Students must have a current cumulative GPA of 2.7 or higher from an accredited college or university.

· Studies must in Risk Management, Business Administration, Finance, Actuarial or related fields of study.

· The internship position must be heavily weighted to meaningful projects or responsibilities in risk management related activities.

· With few exceptions, applicant organization must be a RIMS member or associate member that is active within the chapter..

· Internships must last a minimum of eight consecutive weeks, with some allowance for time off.
SUBMISSIONS
Completed applications should be completed by the sponsoring company and sent to The Spencer Educational Foundation, 1065 Avenue of the Americas, New York, NY 10018        Attention: Angela Sabatino.  They may also be emailed to asabatino@spencered.org.  The Spencer Internship Committee will start the review process on February 1, 2012, and determine if the proposal meets our guidelines and should be funded.  This process usually takes about 7-14 business days from date of receipt. 
SELECTION CRITERIA
Students and applicant companies must meet minimum eligibility noted above.
The internship must focus on sustained involvement in risk management activities including involvement in internal and external meetings.

The committee will also consider evidence of:

· Excellence in mentoring and guiding of students. 

· Breadth of duties and experience.
· External meeting and contact opportunities.
Please note that Spencer has established an annual budget for the Internship Program.  When funds are exhausted for a calendar year, we regret that even acceptable applications may not receive funding for that year.  Applicants will be notified of such and encouraged to reapply the following year.
	Application Time-Line
Process Steps                                                                                                       Timing

	Deadline for Applications

	There is no deadline

	Review of Applications
	7-14 business days after February 1, 2012 by the Internship Committee

	Award Notification

	Immediately following Review


	Internship Funds Distributed

	When Applicant organization identifies Intern and provides requested information to Spencer

	Final Reports Due from Applicant and Intern

	Within 30 days of completion of internship


The Application must reach the following address: 

Spencer Educational Foundation, Inc.
1065 Ave. of the Americas, 13th Floor

New York, NY  10018
212-655-6223
Attention: Angela Sabatino
Email: asabatino@rims.org
Web: http://www.spencered.org
	For downloadable forms, guidelines, and other materials, go to http://www.Spencered.org



Spencer Educational Foundation
2012 INTERNSHIP PROGRAM APPLICATION 
1) Please provide the name and brief description of your organization.
2) What is your contact information?  Please include name, mail and email addresses and phone number.

3) Are you a RIMS member?

4) In what department in your organization will the intern be working?

5) Please provide details of the intern’s expected duties.

6) What inside meetings (staff, departmental, training, etc.) and outside meetings (with agent, brokers, RIMS chapters, vendors, etc.) will the intern have the opportunity to attend?

7) Please provide some general background information specific to the supervisor of the intern – job function, experience, etc.

8) What is the expected start and end dates for the internship?

9) How many hours are expected to be worked each week?

10) If you have an intern identified at this time, please provide his/her name, university/college, address including email, field of study and current GPA.

11) If you do not have a specific intern in mind already, would you like Spencer’s assistance in finding a qualified individual?

12) What is the amount of the grant you are requesting?
	

	If you have any additional questions, please call or email Angela Sabatino at 212.655.6223. There is no deadline date for receiving internship proposals. However, you are encouraged to submit your proposal as early as possible as funds for this program may be depleted by March or April 2012.  Proposals are considered on a rolling basis after February 1st.  Proposals may be sent by email at asabatino@spencered.org or mailed to:  Spencer Educational Foundation, Inc. Student Internship Program, 1065 Ave. of the Americas, 13th Floor, New York, NY 10018.


