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Justification Toolkit:  
General Tips on Why, How, What, Where and Who in Attending the Annual Meeting & Expo 

Many travel budgets and training budgets have been reduced and some companies and organizations are 
experiencing severe financial problems. And will this affect your attendance at the 2012 SNAME Annual 
Meeting & Expo?  Irregardless of the benefits and opportunities of a conference, you should be prepared to 
justify both the time and cost to participate to better ensure a “yes” to your question of attendance.  Here are 
a few points to consider:   

• Focus on what you will specifically bring back to the organization as return for the investment.  
 

• Offer to prepare and deliver a short presentation and Q&A to your colleagues to share what you 
learned. Your colleagues will also get the benefits of your attendance, too.  
 

• Share the technical program and papers with your colleagues. As an attendee, you have unlimited 
access to materials posted by speakers pre, during and post meeting. 
 

• If you are working to maintain your professional license, remind your supervisor that this is a great 
opportunity to obtain PE credits, as well as garner the most up-to-date industry specific 
information.  
 

• Come up with a plan that shows who will cover for you while you are attending the conference.  
 

• Offer to share a room to reduce hotel expenses.  Also arrange for shared transportation to and from 
the local airport, including the shuttle buses and vans. See the Annual Meeting website under 
“travel” for a list of all the travel discounts. 
 

• Be sure to check out the registration page where all the various rates are listed to see if you qualify 
for any of the lower rates or discounts, such as the early-bird registration (save $100), student 
registration (regardless if you are working towards your bachelors, masters or doctorate degree) and 
under 32/over 65 registration (save $200). 

 


