
U.S. Senate:  SAMPLE Hill Visit Request Email



By Email

Mr./Ms. [INSERT NAME OF SCHEDULER]
The Honorable [INSERT NAME OF MEMBER OF CONGRESS]
United States Senate
Washington, DC 20510

Dear Mr./Ms. [INSERT LAST NAME OF SCHEDULER]: 

I am writing to request an appointment with Senator [INSERT LAST NAME] on Thursday, October 17, 2013 between 10:00 a.m. and 4:00 p.m.  [REVIEW THE LOBBY DAY SCHEDULE TO VERIFY TIMING.]

[INSERT SOME PERSONAL INFORMATION about members of NELA Lobby Day team, indicating constituent relationships, personal friendships with the Member, or other connection to the District/State.]  

We will be in Washington to participate in the National Employment Lawyers Association’s (NELA) 2013 Lobby Day and Fall Seminar, “Shining The Light On Whistleblower & Retaliation Claims.” We would like to discuss two issues of importance to the justice system, your constituents, and our clients:  
· The “Civil Justice Tax Fairness Act of 2013” (CJTFA, S. 1224), sponsored by Senators Ben Cardin (D-MD) and Susan Collins (R-ME). This legislation would end the unfair taxation of recoveries in cases involving the enforcement of employment and civil rights claims by excluding non-economic damages from gross income. Of critical importance, the CJTFA also mitigates the tax effect of receiving back pay and front pay in one year by allowing income averaging for those recoveries. For more information, including lists of current and past Congressional cosponsors and organizational supporters, please visit www.nela.org/taxfairness. 

· Forced Arbitration, including the “Arbitration Fairness Act of 2013” (AFA, S. 878), sponsored by Senator Al Franken (D-MN). While NELA supports voluntary alternative dispute procedures, including arbitration, NELA strongly opposes the expanding employer practice of compelling their workers to submit to pre-dispute forced arbitration provisions in order to get or keep a job. Significantly, while legislation such as the Americans with Disabilities Act, the Family and Medical Leave Act, the Lilly Ledbetter Fair Pay Act, the Uniformed Services Employment and Reemployment Rights Act, and the Whistleblower Protection Act (among others) aim to eradicate discrimination and retaliation in the workplace, forced arbitration allows corporations to “opt-out” of these duly enacted laws and threatens the role of the judicial branch of government. For more information, please visit www.nela.org/forcedarbitration. 
Please contact me at [INSERT YOUR E-MAIL] or [INSERT YOUR PHONE] with any questions and to confirm an appointment. We understand that Senator [INSERT LAST NAME] may not be in the office due to a planned Congressional Recess. In that event, we would appreciate the opportunity to meet with the Senator’s counsel for judiciary, employment, and/or tax matters.  

Thank you for your assistance with this request.

Sincerely,

Your Name
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