Tri-County IAAP Board


Monthly Committee Report

Due date: 20th each month
Forward to: Recording Secretary
Date:
September 2011
Committee:
PR and Marketing
Chair:
Jannise
Co-Chair:
None
Accomplishments:

· Facebook page has been created
· PACC Events Calendar issue has been resolved.

· Short piece created for the October newsletter regarding Facebook. 

Issues & Related Action Items:

· Obtaining a Tri-County e-mail address(s)
· In order to make this possible, we would likely need to have our website moved to the same web host as IAAP HQ. This is a complicated process, which cannot be completed in time to have our Facebook page up and running by the deadline. 

· Therefore, Esmeralda has set up the page…not sure if it is set up using her personal profile or not. Will inquire further.
Questions:

· PR and Marketing ideas:
· Can we extend Dress for Success requests for donations beyond members via some type of campaign? Facebook?
· Ways N Means: Would selling ad space in the newsletter be feasible for raising chapter funds?
Activities for the Next 4 Weeks: 

· Add the remainder of the Tri-County meetings to the PACC calendar: December through June 2012.

· Contact Pekin Chamber to find out what opportunities are available (if other than what is indicated on their website).

Activities for Other Committee Chairs:

· Board: Brainstorm campaign ideas promoting admins getting a specific “thank you” from their bosses on a regular basis. Use the September presentation information as a marketing tool to engage employers.
· How will admins thank their bosses for boss’ day? How can we use Facebook? 
· Identify personal/professional achievements of members to promote. 

Newsletter Submission ( < 150 words): 
October Issue: Facebook - The purpose for Tri-County to have a page and how each member can help make our FB effort a success.

	Promotions: 


· PACC - Business Briefs (free): 

25 words or less submitted by 10th each month for the following month

Submit to: aspain@chamber.h-p.org
Sent 9/8/2011

Welcome Deanna Klein of Komatsu. She is the newest member of the IAAP Tri-County Chapter.

Congratulations Jannise Bush of J B Virtual Administrative Services on being awarded Star of the Month for September by the IAAP Tri-County Chapter.
· PACC - Coupon (free; posts in 48 hours): 

· Facebook: 
9/7/2011 (?): Esmeralda posted the October 4 Open House as an event to our Facebook page. 
9/8/2011: I sent out 80 invitations to people on my friends list requesting that they pass the information on to “office professionals.”
I also requested Esmeralda to search for Tri-County members on FB/send invites to all Tri-County members for the October 4 event.
· Peoria Journal Star:  

Submit announcements by Thursday to be published in the Sunday business section. Submit via e-mail to Steve Tarter at starter@pjstar.com
Press Release submitted via e-mail with flyer attached 9/8/2011 for the October membership drive.
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