Tri-County IAAP Board


Monthly Committee Report

Due date: 20th each month
Forward to: Recording Secretary
Date:
October 15, 2011
Committee:
PR and Marketing
Chair:
Jannise Bush
Co-Chair:
None
Accomplishments:
1. Revised Start of the Month form added/replaced on the website.

2. Business Briefs submitted to Peoria Chamber 

(Sent 10/11/2011, missed deadline of 10/10; to be published in the November Chamber Report.)

· Welcome Jennifer Lee, Executive Assistant at Caterpillar, Inc., Mossville. She is one of the newest members of the IAAP Tri-County Chapter.

· Welcome Lisa Chrostowski, Department Assistant at Midstate College. She is one of the newest members of the IAAP Tri-County Chapter.

· Congratulations Karen Haensel, CAP, Administrative Assistant at OSF Saint Francis Medical Center on being awarded Star of the Month for October by the IAAP Tri-County Chapter.

· Congratulations to IAAP Tri-County Chapter for achieving the Chapter of Excellence Award for 2010-2011.
3. Press Release submitted to the Peoria Journal Star announcing the November meeting.
Issues & Related Action Items:

· Need someone to submit press releases/announcements.
· Approach new members for assistance.
· Need someone to research IAAP on-line communities for member content to publish in our newsletter and get permission.

· Approach new members for assistance.
· Solicit help from the membership.

· Need help with generating (and implementing) publicity ideas to maximize Chamber resources.

· Approach new members for assistance.
· Get ideas from the Board/Committee Chairs.

Questions:

· Questions or suggestions/ideas you have

Activities for the Next 4 Weeks: 

· Exploring ways to maximize the Peoria Chamber as a resource.

Activities for Other Committee Chairs:

· Input is needed on the following items.
· What do you think about offering to send our newsletter to NON-members of IAAP/Tri-County? …basically offering free subscriptions.

· What do you think about soliciting business ads as means of raising funds for Tri-County? 
· We need a campaign to promote Admin Week in 2012. Possibly using the idea from our September presentation of using recognition to improve the work environment and productivity –maybe a contest or something to get employers involved and get Tri-County IAAP on employers’ radar.
Newsletter Submission ( < 150 words): 
Discovering Your Talents and Skills . . . “What Will I Be When . . .?”

 

“I attended PEP this weekend for the first time. I can truly say I learned a lot. First of all, I was considering the possibility of using SharePoint in my business as a virtual assistant. The decision was not final because I had not had the opportunity to see SharePoint in operation. I have attended presentations about SharePoint, but I needed more detailed information before I made the decision to invest. After seeing Stew Fairly’s presentation with the level of detail he included in his presentation, I can now make a fully-informed decision about how beneficial SharePoint can be for me in communicating and working with my clients.

 

Over the next few months, I will be sharing more of what I learned and how I am using what I learned in my day-to-day life. A personal philosophy of mine is I cannot say I have truly learned something if it does not bring about a change in my life—the way I think or the way I do things. In addition, I hope other PEP attendees will share the same and help demonstrate the true value of all that IAAP has to offer.”

 Jannise Bush, Newsletter Editor ~
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