Tri-County IAAP Board


Monthly Committee Report

Due date: 20th each month
Forward to: Recording Secretary
Date:
August 20, 2011
Committee:
PR and Marketing
Chair:
Jannise Bush
Co-Chair:
None
Accomplishments:

· Every member on my list has been contacted except two new members (I do not have e-mail addresses/phone numbers for them) have been contacted. Only one person has shown interest in POSSIBLY joining the PR/MKTG Committee, Sharon Wright. Sharon Dyer expressed interest in the Ways n Means Committee.
· Monthly meetings have been added to the Peoria Area Chamber of Commerce (PACC) on-line calendar for the entire month.

· New Board announcement sent to Peoria Journal Star

· New Board members submitted to PACC for Business Briefs for publication in September issue of the Chamber Report.
Issues & Related Action Items:

· Debbie Martin has decided that she will no longer be Webmaster, and she will not be renewing her membership.
· Jannise Bush will be Webmaster until a replacement can be found. Revamping the website content will be put on the back burner until further notice.
· Esmeralda will handle Facebook (FB). 

· Jannise will serve as Newsletter Editor.

· Jannise will serve as PR coordinator.
· Monthly meetings placed on the PACC on-line calendar were incorrectly posted for the 6th of each month.

· PACC contacted to delete the meetings posted for the 6th of each month.

· Monthly meetings added to the calendar for the correct date through November. The remainder of the year will be added at a later date.

· Before a FB page can be created we need to ensure:

· Review FB to ensure page is created as a Tri-County page versus being added to Esmeralda’s personal profile.

· Check with HQ to see if we can get our own e-mail to use for the FB page.

Questions:

· None 
Activities for the Next 4 Weeks: 

· Expand our list of four PR contacts to include radio stations for monthly meetings as well as special events.

· Write a short piece for the newsletter (as a communication tool with entire membership). See below.

Activities for Other Committee Chairs:

· None
Newsletter Submission ( < 150 words): 
September Issue: Logging in and navigating the website.

October Issue: Facebook: The purpose for Tri-County to have a page and how each member can help make our FB effort a success.
Promotions:

Peoria Journal Star

Submit announcements by Thursday to be published in the Sunday business section. Submit via e-mail to Steve Tarter at starter@pjstar.com
To be submitted July 27, 2011. (Submitted 8/4/11)

Local IAAP Chapter Board Begins Tenure

The following officers have been elected to serve on the Tri-County IAAP Board for 2011-2012. 

President, Karen Haensel, CPS/CAP of Mackinaw is an administrative assistant at OSF Saint Francis Medical Center. She is also serving as board liaison to the Leadership Committee.

Vice President, Rebecca Heisler, of Morton is an administrative assistant at OSF Saint Francis Medical Center. She is also serving as board liaison to the Professional Development Committee.

Treasurer, Tammy McBride of Peoria is the administrative services manager at Jim Maloof Realtor in Peoria. She is also serving as board liaison to the Membership Committee. 

Recording Secretary, Jannise Bush of Peoria is owner of JB Virtual Administrative Services. She is serving as both chair and board liaison to the PR and Marketing Committee

Correspondence Secretary, Barb Atkins of Chillicothe is executive assistant for OSF Saint Francis Emergency Services, also serving as board liaison to both the Certification and Ways & Means Committees.

Peoria Area Chamber of Commerce

Business Brief: 

· 25 words or less submitted by 10th each month for the following month

· Submit to: aspain@chamber.h-p.org
(Submitted 8/4/11)

Tri-County IAAP 2011-2012 Board. Karen Haensel, CPS/CAP, President, and board liaison to the Leadership Committee.

Tri-County IAAP 2011-2012 Board. Rebecca Heisler, B.S., Vice President, and board liaison to the Professional Development Committee.

Tri-County IAAP 2011-2012 Board. Tammy McBride, Treasurer and board liaison to the Membership Committee. 

Tri-County IAAP 2011-2012 Board. Jannise Bush, B.S., Recording Secretary, chair and board liaison to the PR and Marketing Committee

Tri-County IAAP 2011-2012 Board. Barb Atkins, CPS/CAP, Correspondence Secretary and board liaison to the Certification and Ways & Means Committees.

Chamber Website Calendar: Events should appear two days after submission. Events will also appear in the Chamber Communicator, the on-line newsletter. 

Tri-County monthly meetings dates were submitted as a recurring event 7/22/11, meaning it should show up on the calendar every month through June without any further action from us.

Submit on line by clicking Submit Things to Do and entering the following information.

· Date

· Frequency

· Contact name

Jannise Bush

· Email 


contactme@jabservices.org

· Organization

Tri-County IAAP

· Event description (See below)

Please join us. There is no cost to attend a meeting; however, there is a cost for dinner.

Advance reservations are required.

We meet the 1st Tuesday each month from September through June as follows: 

5:15-6:00 pm   Networking/Dinner

6:00-6:30 pm   Business meeting

6:30-7:30 pm   Speaker

For details on location and speaker, please visit our website at: http://community.iaap-hq.org/TriCountyil/home/
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