[image: remarkableKSDiv]   Kansas Division Winter Workshop
    Saturday, January 21, 2012
                               8:30 am – 3:30 pm
KNEA (Kansas National Education Association)
                   Topeka, Kansas
       Hosted by:  Kansas Division Board of Directors
				       

COST 	         $20 IAAP Members      
                    $25 Non-IAAP Members
		      
DRESS		Casual

CAP/CAP-0M	Recertification Points: 3

AGENDA		  8:30 am –   9:00 am 	Registration
  9:00 am –   9:15 am 	Welcome and Introductions
  9:15 am – 10:45 am	Succession Planning	
10:45 am – 11:15 am  	 Story Boards
11:15 am – 12:15 am	Lunch
12:15 pm –   3:15 pm	Carolyn van der Veen
	“Getting Things Done” (see last page for topic overview and bio)
 (
Friday night dinner/networking
Boss H
aw
g’s BBQ
2833 SW 29th
Topeka, KS
66214
www.bosshawgsbbq.com
WORKSHOP:
KNEA
 (KS National Education Assoc.).
715 W 10
th
 Avenue
Topeka, KS 
)  3:15 pm –   3:30 pm 	Division/Chapter Updates
 (
HOTEL:
Courtyard Marriott
2033 Wanamaker RD
     
 
 
Topeka, KS 66604
PH: 
1-785-271-6165 
RATE: 
$97 (includes continental breakfast) 
**Request KS Division IAAP rate**
NOTE: 
Deadline for hotel discount is
January 5, 2012
)








 (
QUESTIONS
?
  
Sue Houser
, 
CAP-OM
                      
                    
 Kansas Division President 
Cell:
(316) 992-8884
          
                   
 
sue.houser@spiritaero.com
Ruth Smith, 
CAP-OM
Kansas Division Treasurer
 
ruth.smith@spiritaero.com
Visit the
 web
site: 
http://www.iaap-kansas.org
)
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See you there!
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           2012 Winter Workshop - January 21
                               Registration Form

Reserve your seat for this day of education and networking! Return your completed registration with payment by January 15 to Ruth Smith, CAP-OM (address below): 

Name         			    CAP		   CAP-OM		
Chapter  						 or Member at Large 		           
Non-Member  		    E-mail 				
Employer 			  Phone Number 			

Mailing Address _____________________________________________________
                             		  Street				City				Zip
First Kansas Division event? 										
Special dietary restrictions:  										
Lunch will be provided; Continental breakfast at the hotel or on your own
COST:	____$20 IAAP member 					
____$25 Non-IAAP member  	
 (
Please check each category of participation:
____ $2
0
 IAAP
____ $
25
 Non-IAAP
____
 
Friday Dinner
____
 Need Hotel
**Reference last page
 for directions to all
 
events**
)		
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 (
Make Check Payable to: 
Kansas Division IAAP
.
  
No refunds or credit.      
Substitutions will be allowed.
Return registration with payment 
by 
January 
15
 
to
:  
Ruth Smith, CAP-OM
 – Kansas Division Treasurer
Ruth Smith, 
CAP-OM
7903 East Gilbert
Wichita,
 KS 
67207
ruth.smith@spiritaero.com
   W   
620-343-6800 x3204
   F    
620-341-7723
   H    
620-342-6648
  
bettyw@heartlandiaap.org
)
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 ..On my way to the Kansas Division Winter Workshop…..


HOTEL:
Courtyard Marriott is located at the south end of the West Ridge Mall (21st & Wanamaker).  
2033 Wanamaker Rd · Topeka, Kansas 66604 USA 
1-785-271-6165 
When making reservations ask for KS Division IAAP.  Room rate for IAAP is $97 plus tax (regular rate is $129).
Continental breakfast is included with room.  

Driving Directions:
From Kansas City:
I70 West to Topeka
Keep left to take I-470 W toward I-335 S/Kansas Turnpike South/South Topeka/Wichita (Portions toll).
Merge onto I-470 W via EXIT 177 toward US-75/Topeka/Salina/South Topeka Blvd (Portions toll).
Take the 21st Street exit, EXIT 2.
Turn left onto SW 21st St.
Stay on 21st to Wanamaker.
Hotel will be on the right hand side at West Ridge Mall

From Emporia/Wichita:
Take the turnpike north to the South Topeka exit.
Merge onto I-470 W via EXIT 177 toward US-75/Topeka/Salina/South Topeka Blvd (Portions toll).
Take the 21st Street exit, EXIT 2.
Turn left onto SW 21st St.
Stay on 21st to Wanamaker.
Hotel will be on the right hand side at West Ridge Mall


FRIDAY NIGHT – good food and networking
Boss Hawg’s (BBQ)
2833 SW 29th, Topeka, KS 66614
Turn left onto SW 21st St.
Take 21st to  I-470 E/US-75 S
Take the Gage Blvd exit, EXIT 4
Turn left onto SW Gage Blvd.
Turn right onto SW 29th St.
2833 SW 29TH ST is on the right
www.bosshawgsbbq.com
Boss Hawg’s allows organizations to hold fundraisers with 10 percent of the meals going to the organization.  We will be using the proceeds for the Kansas Division Annual Meeting income.  

WORKSHOP LOCATION:
KNEA (Kansas National Education Association) – Meeting location
Start out going north on SW Wanamaker Rd
[image: MM900041008.GIF]Turn right onto 10th Street
Continue going east on 10th Street to KNEA
715 SW 10TH AVE is on the right (across the street from Topeka High)
Turn right into the parking lot located behind the building.

See you there!
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          Speaker Bio & Program Overview



Bio[image: Van Der Veen, Carolyn J]
Carolyn van der Veen is currently employed by SpiritAero Systems as a Statistician and Six Sigma Black Belt. Carolyn holds a Bachelor of Science in Animal Science, Master of Science in Industrial Engineering, is a Certified Six Sigma Black Belt and a Certified Theory of Constraints Jonah.

*************************************************

Getting Things Done
Carolyn van der Veen

This highly interactive course is based on Getting Things Done: The Art of Stress-Free Productivity by David Allen. 

Synopsis
In today's world, yesterday's methods just don't work. In Getting Things Done, veteran coach and management consultant David Allen shares the breakthrough methods for stress-free performance that he has introduced to tens of thousands of people across the country. Allen's premise is simple: our productivity is directly proportional to our ability to relax. Only when our minds are clear and our thoughts are organized can we achieve effective productivity and unleash our creative potential. In Getting Things Done Allen shows how to: 
· Apply the "do it, delegate it, defer it, drop it" rule to get your in-box to empty
· Reassess goals and stay focused in changing situations
· Plan projects as well as get them unstuck
· Overcome feelings of confusion, anxiety, and being overwhelmed
· Feel fine about what you're not doing 

From core principles to proven tricks, Getting Things Done can transform the way you work, showing you how to pick up the pace without wearing yourself down.


GTD Outline
· Basic premise of GTD
· Mind Dump
· Nature of Work
· 5 Phases of Mastering Work
· Project List
· Next Action List
· Contexts
· Natural Planning Model
· Reference Files
· [image: MM900041008.GIF]Weekly Review
· Email
· Horizons of Focus
[image: MM900041008.GIF]
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