INTERNATIONAL ASSOCIATION OF ADMINISTRATIVE PROFESSIONALS

Milwaukee Chapter Business Meeting

Minutes

March 11, 2010

Klemmer’s Banquet Center

The Milwaukee Chapter Board meeting of the International Association of Administrative Professionals was held March 11, 2010 at Klemmer’s Banquet Center.  President Eileen Rauman CPS presided over the meeting.  Vice President Kristie Sanders, Treasurer Karina Van Doren and Secretary Donna Lenda CPS/CAP were present.  The business meeting was called to order at 6:45 p.m.

After introducing chapter leaders and former chapter presidents, the minutes of the February 11, 2010 business meeting were approved as printed.

OFFICER REPORTS

Vice President – Ms. Sanders talked to the membership about the value of volunteering, especially as officers, committee chairs and committee members, and urged everyone to become more involved to guide the chapter to social and professional success.  Having more volunteers per committee offers diversity and lessens responsibilities for all on the committee.  In the last few years, we have seen the same members fill the roles of officers and committee chairs and they are getting burnt out.  Ms. Sanders encouraged others to volunteer and become more involved.  She then read a brief article giving examples on how volunteering is good for the mind and body.

Treasurer – Ms. Van Doren reported that the chapter’s February 28, 2010 financial reports are available for viewing and anyone who wants a copy should let her know.

Secretary – No report.

STANDING COMMITTEE REPORTS

Auditing – No report.

Bylaws – Elizabeth Brucks reported that a copy of the bylaws and standing rules was emailed today to the officers and committee chairs.  Any suggested changes should be forwarded to Ms. Brucks before the end of March for committee review.

Education – No report.

Fundraising – Renee Boedecker gave a summary of Trivia Night, which was considered a huge success in spite of only seven tables of eight being sold, which means that our cash profits were extremely low.  Due to the low turnout, Knights of Columbus reduced the cost of the hall from $500 to $250.  She then thanked the volunteers and hopes to have a sellout crowd at next year’s event.

Ms. Boedecker confirmed the details of the next fundraising event.  Eclectica and The Bead Studio is hosting a personalized shopping event for IAAP members and their guests on Wednesday, March 31st from 12:00 p.m. to 7:45 p.m.  The chapter will receive 10% of the profits, minus discounts and taxes.  Flyers and invitations are on the handout table and everyone is encouraged to participate.

Ms. Boedecker announced that a collection drive for toiletry items for 24 Milwaukee area shelters will take place March 1st-May 30th.  Members are encouraged to donate baby formula, diapers, laundry detergent, toothpaste, shampoo, deodorant, soap, shaving cream, razors, toothbrushes and sanitary supplies.  Items should be brought to the April and/or May chapter meetings.  Be sure to include your name on the donated items so that IAAP Bucks can be assigned accordingly.

Membership – No report.

Nominating – No report.

Program – No report.

Public Relations – No report.

SPECIAL REPORTS

International – No. report.

Great Lakes District – No report.
Wisconsin Division – Ms. Rauman reported that the Wisconsin Division Annual Meeting will be held at the Bridgewood Resort Hotel in Neenah on May 14th and 15th.  Information can be found on the division web page.  Room rates are $99/night and reservations should be made directly with the resort.  For those who have never attended the division meeting, it’s a great way to see how division business is conducted and hear some dynamic speakers, including two who have presented at chapter meetings.  Five recertification points will be awarded for attending all sessions.

Chapter – Ms. Rauman asked members to consider challenging themselves by volunteering as an officer and saying “yes” if a member of the Nominating Committee calls you.  She will be stepping down as an officer because of retiring from the profession.  However, Ms. Rauman plans to remain an active member of the chapter and will be available as a mentor to anyone who has questions.  Mary Ramsay-Drow CPS/CAP will the International President next year so being a board member will take on special meaning.

Ms. Rauman thanked everyone who helped make Trivia Night a success, especially Ms. Boedecker who did an outstanding job of organizing the event and playing emcee.

Unfinished Business – None.

New Business – None.

Good of the Profession – Good of the Profession is an opportunity for members and guests to share information that may interest other members and guests.
As there was no further business, the meeting was adjourned at 7:10 p.m.

Donna Lenda CPS/CAP
Eileen Rauman CPS

Secretary
President

IAAP Calendar

March
18
Newsletter article submissions due


25
Board meeting, The Lutheran Home, 6:00 p.m.

April
8
Chapter meeting, Klemmer’s


18-24
Administrative Professionals Week

May
13
Chapter meeting, Klemmer’s


14-15
WI Division Annual Meeting, Neenah


27
Board meeting, The Lutheran Home, 6:00 p.m.

June
10
Chapter meeting, Klemmer’s

