INTERNATIONAL ASSOCIATION OF ADMINISTRATIVE PROFESSIONALS

Milwaukee Chapter Business Meeting

Minutes

February 11, 2010

Klemmer’s Banquet Center

The Milwaukee Chapter Board meeting of the International Association of Administrative Professionals was held February 11, 2010 at Klemmer’s Banquet Center.  President Eileen Rauman CPS presided over the meeting.  Vice President Kristie Sanders, Treasurer Karina Van Doren and Secretary Donna Lenda CPS/CAP were present.  The business meeting was called to order at 6:50 p.m.

After introducing chapter and International leaders as well as former chapter presidents, the minutes of the January 14, 2010 business meeting were approved as printed.

OFFICER REPORTS

Vice President – No report.

Treasurer – Ms. Van Doren reported that she brought the chapter’s year-to-date financial reports in a binder for members to review.  Ms. Van Doren will also print hard copies for anyone who is interested.

Secretary – Ms. Lenda read a thank you letter from Sue Tuff, Controller of the Retirement Trust Foundation, acknowledging the chapter’s recent contribution.

STANDING COMMITTEE REPORTS

Auditing – Joanne Larson CPS/CAP reported that the audit for the six-month period ended December 31, 2009 was conducted on February 1, 2010.  The committee found the records maintained by Ms. Van Doren to be accurate and consistent with procedures established by the chapter.  Ms. Larson thanked committee members Judith Eft and Kathy Weyda CPS for their time and effort.

Bylaws – No report.

Education – No report.

Fundraising – Renee Boedecker shared information on two possible fundraisers.  The first is a personal shopping event at Eclectica and The Bead Studio, located in Brookfield, to be held on a Wednesday evening.  The event will include a 10% coupon to our members toward their purchase (with some minor exceptions), a donation to our organization equal to 10% of each shopper’s purchase minus their discount and an opportunity for shoppers to learn how to make a pair of earrings to take with them.  A welcome sign and light refreshments will be provided.  Ms. Boedecker and Judith Eft visited the store and were thoroughly impressed.  Ms. Boedecker then asked for a show of hands to gauge the interest of members.

The second fundraiser is to operate the Brat House at the Sentry store in Hales Corners from 10:00 a.m. to 6:00 p.m. on a Friday, Saturday and Sunday on a designated weekend.  We would need two to four volunteers for each time slot (10:00 a.m.-2:00 p.m. and 2:00 p.m.-6:00 p.m.) as well as someone to cook the brats and hot dogs.  We would also be allowed to hold a bake sale in conjunction with this event.  Ms. Boedecker then asked for a show of hands to gauge the interest of members.

Ms. Boedecker also gave an update on Trivia Night.  Volunteers are still needed for the event.  Ticket sales have been very low, so if you are in need of tickets, please see Ms. Boedecker after the meeting.  Donated items and baskets for the raffle portion of the evening are also still needed.  Make sure to include your name on any items you have donated personally as well as the name and address of a business which donated items so that they are properly acknowledged on the sponsor board.

Membership – No report.

Nominating – Shirley Tiedjen CPS has accepted the responsibility as chair of the Nominating Committee for this year.  She asked those in attendance to think about joining her in selecting members who will be responsible for leadership during the 2010-2011 chapter year.  The officer job descriptions were published in the February newsletter and Ms. Tiedjen sent a separate e-mail with nomination papers attached.  At present, candidates to serve as Vice President and Secretary have been confirmed, leaving the offices of President and Treasurer still open.  Ms. Tiedjen asked the members to consider accepting a position of leadership for the new chapter year.  Nomination papers can be mailed to Ms. Tiedjen’s home.  As she will be out of the state until March 29th, Laura Larrabee and/or Ms. Weyda can answer any questions you may have.  Ms. Tiedjen reminded us that when you’re called to participate, you’re changed for life.

Program – Jane Nawrocki asked that after tonight’s presentation, members please take a moment to complete program evaluations, which are available on each table.

Public Relations – No report.

SPECIAL REPORTS

International – No. report.

Great Lakes District – No report.
Wisconsin Division – Ms. Rauman reported that the Wisconsin Division Annual Meeting will be held at the Bridgewood Resort Hotel in Neenah on May 14th and 15th.  The Milwaukee chapter will help with registration.  Information, excluding the registration form, can be found on the web page.  Speaker information will be added this week.

The Division is conducting a member survey.  Ms. Rauman asked Diane Wuteska to send the link to all members via e-mail.  The survey will take five minutes to complete and is due by March 1st.

Division President Pat Falkenhagen is compiling a list of IAAP members who would like to be part of the speaker’s bureau.  If you are willing to speak to other IAAP groups, please e-mail what topic(s) you will cover to Ms. Rauman.  Remember that this is one of the criteria to obtain the Member of Excellence distinction.
Chapter – Ms. Rauman asked that members e-mail Ms. Sanders if you plan to attend a chapter meeting.  Ms. Sanders took the initiative to contact everyone she hadn’t heard from this month to get a more accurate headcount.  Klemmer’s has been very accommodating in taking last-minute reservations but we can’t always count on this being the case.

Ms. Rauman is still looking for volunteers to help with the member satisfaction survey that will be sent out in March.  Your participation in this project will earn you IAAP Bucks so see Ms. Rauman after the meeting if you’d like to help out.

Recertification points will be awarded for tonight’s program.  Certificates will be e-mailed to qualified members when they are received.

In order to be green, this is the last month that we will print the minutes from the previous chapter meeting.  Instead the minutes, member roster and financial reports will be made available for viewing on the member’s only page of the chapter web site.

Unfinished Business – None.

New Business – None.

Good of the Profession – Good of the Profession is an opportunity for members and guests to share information that may interest other members and guests.
As there was no further business, the meeting was adjourned at 7:15 p.m.

Donna Lenda CPS/CAP
Eileen Rauman CPS
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Trivia night and raffle, Knights of Columbus
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