INTERNATIONAL ASSOCIATION OF ADMINISTRATIVE PROFESSIONALS

Milwaukee Chapter Business Meeting

Minutes

June 10, 2010

Klemmer’s Banquet Center

The Milwaukee Chapter meeting of the International Association of Administrative Professionals was held on June 10, 2010 at Klemmer’s Banquet Center.  President Eileen Rauman CPS presided over the meeting.  Vice President Kristie Sanders, Treasurer Karina Van Doren and Secretary Donna Lenda CPS/CAP were present.  The business meeting was called to order at 6:55 p.m.

After introducing chapter officers and former chapter presidents, as well as International President-Elect Mary Ramsay-Drow CPS/CAP, the minutes of the May 13, 2010 business meeting were approved with one minor correction.

OFFICER REPORTS

Vice President – Ms. Sanders let the membership know that we will be staying at Klemmer’s for the 2010-2011 chapter year.  Later in the evening, Ms. Sanders and Ms. Rauman presented the Klemmer’s manager with a certificate of thanks for the hard work of the staff throughout the chapter year.

Treasurer – Ms. Van Doren reported that the chapter’s May 31, 2010 financials are available to view.  In addition, Ms. Van Doren will be scheduling the year-end audit for the first or second week of July.  In early August, she will be transferring the books to incoming Treasurer, Jennifer Boulter.

Secretary – No report.

STANDING COMMITTEE REPORTS

Auditing – No report.

Bylaws – With help from Ms. Ramsay-Drow, Ms. Brucks presented changes to the International bylaws and standing rules.  Ms. Rauman then asked for a motion and second from the floor to instruct delegate Laura Larrabee CPS/CAP to vote at her discretion at the Education Forum and Annual Meeting (EFAM) in Boston in July.  After a vote, the motion passed.

Ms. Rauman presented the slate of candidates for International officers as follows:

President – Mary-Ramsay-Drow CPS/CAP

President-Elect – Tamra L. Goodall CPS/CAP

Vice President – Karlena Rannals CPS/CAP

Secretary – Valerie S. King CPS/CAP and Antoinette Smith CPS/CAP

Treasurer – Judith A. Yannarelli CPS/CAP

Ms. Rauman then asked for a motion and second from the floor to instruct the delegate to vote at her discretion at the EFAM.  After a vote, the motion passed.

Education – No report.

Fundraising – No report.

Membership – No report.

Nominating – No report.

Program – No report.

Public Relations – Diane Wuteska thanked the group for letting her publish the newsletter this past year and looks forward to helping the incoming committee chair get the new chapter year off to a good start.

SPECIAL REPORTS

International – Ms. Rauman asked for a show of hands as to who will be attending EFAM.  Ms. Larrabee has given the list to Julie Thomas CPS/CAP Wisconsin Division President Elect who will plan the Division meeting in July.

Great Lakes District – No report.
Wisconsin Division – Ms. Rauman reported that the Wisconsin Division Annual Meeting was a great educational and fun experience.  Serving as the delegate gave her a new outlook, especially being a part of the discussion and action.  Ms. Rauman’s report is available on the web in the “Members Only” section.

Chapter – Ms. Rauman reported that a joint board meeting for incoming and outgoing officers and committee chairs will be held on June 24th at the Lutheran Home.  Members should let Ms. Sanders know if they plan to attend.

Ms. Rauman reminded the members that the application deadline for Member of Excellence is June 30th.  As of this date, three members have submitted their applications.

Ms. Rauman noted that the Chapter of Excellence designation is in jeopardy if we don’t maintain at least 50 members as of June 30th.

Survey results from the May chapter meeting can be found on the IAAP webpage in the “Members Only” section.  Ms. Rauman thanked everyone for their open, honest discussion.  The feedback offers some good ideas and a sound start to make the Milwaukee chapter better than ever.

Ms. Rauman thanked the membership for the honor of serving as president during the past year.  After some personal comments on the challenges of the past year, she thanked the board for their hard work and then asked board members in attendance to come forward and receive a token of her appreciation.

Unfinished Business – None.

New Business – With help from Ms. Ramsay-Drow, Ms. Rauman conducted the installation of the 2010-2011 chapter officers.  Ms. Boulter was not in attendance and will be installed at a later date.

Good of the Profession – Good of the Profession is an opportunity for members and guests to share information that may interest other members and guests.  Ms. Rauman congratulated several members who achieved milestone anniversaries and presented each with a certificate.
As there was no further business, the meeting was adjourned at 7:30 p.m.
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