The job hunt process is all done via the internet now.  You send your resume, cover letter and follow up letter via e-mail.  Jobs hit the job boards 24/7 and employers get hundreds of applications in a matter of minutes.  You have to be ready to jump in and go for those jobs as soon as they hit the boards.  If it is more than three days old, it is stale.  The following are some other tips I found useful in my search.  
Preparation:
1. Get CERTIFIED!!!  I credit my certifications with why I was able to get into so many interviews.  It is very easy for an employer to cast out all who are not certified.

2. Always answer your phone professionally. Set up a separate professional e-mail address.

3. Update your Linked In and Facebook pages by blocking anything that might make employers hesitate to hire you.  Update who may view everything on your page.
4. Update that resume!  Some job boards will evaluate them for you and give you pointers on how you could improve your resume for free.  Get lots of feedback.
5. Prepare an interview packet in a two pocket linen type folder with work samples, clean copy of resume, letters of recommendations and references which you hand to the interviewer during the interview.  It gives you talking points for the meeting.
6. Sign up on every free job search site you can find and set job notifications.

7. Sign up for employment agencies if they are advertising a specific job.

8. It is a numbers game.  Keep sending out letters, applications and resumes.  You never know who might call you or pass on your resume.

9. Always send a cover letter!

Phone Interviews:

1. All employers do a phone interview now.  If it isn’t a good time for you and you are not prepared, set an appointment at a later time that works for you.  
2. Be dressed for success even for the phone interviews.  It will give you the added confidence you need to ace it! 
3. When asked, share your salary range, except when working through an agency.  They will negotiate the salary for you but don’t be afraid to walk away.  If the job isn’t what you want, walk away!

Preparing for the in-person interview:

1. Research the company through newspapers, Linked In, Facebook, Google and word of mouth.
2. The day before the interview decide what you’ll wear, fill your car with gas and find the company location.
3. Review job boards for practice interview questions.

4. Get a good night’s sleep and arrive 15 minutes early for the interview.  

The Interview

1. Be sure to give a firm handshake and make good eye contact. 
2. Be yourself, relax and think about your answers before speaking. 
3. Remember you are interviewing them as well.
4. Share your work style and what motivates you.
Always send a follow up letter to the interviewer(s) as soon as possible and thank them for their time.  Explain what qualifies you for the position and tell them if you want the job.  Be sure to tell them to contact you and how.
If you don’t get the job but felt like you did a great job interviewing, call the interviewer back and tell them that you would like to have some feedback on your interview.  Was there something you could have done better in the interview?
It is just important to remember there are a ton of people out of work out there.  They are applying for EVERYTHING!  You have to show you are a professional and stand out from the crowd.

