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Welcome:  President Jane Weishaar welcomed everyone to the November 2011 meeting.
Meeting Presentation:  “Office Training Services – Excel 2007 – Tips, Tools & Timesavers” was presented by Gwen Shaw, President/Owner of Office Training Services.  All attending received a laminated reference card together with the Office Training Services manual for Excel 2007. 
Business Session:  President Jane Weishaar advised that a quorum was present and called the meeting to order at 7:51 pm.
Approval of the Minutes of the Previous Meeting:  The November 13, 2011 minutes were approved as published.
Treasurer’s Report:  The October 2011 Treasurers Report was approved as published.
Membership Update:  We currently have 30 members.  Alisa Solis will be our new Membership Chairperson.  President Weishaar issued a challenge to all to bring in a new member before January 1, 2012.
Installation:  None.
Good of the Order:  Our chapter is in need of an Editor for our chapter newsletter.  Guest Victoria Prestia was recognized for her inspirational message that was published in the Blue Cross Blue Shield newsletter.  Member Kathryn Lissak commented about networking to bring rewards.  She has just added to her virtual assistant client base Jason Jeffers of TurnKey Company (who was our program presenter at our last meeting).  Guest Deanna Brown of the Greater Will County Chapter announced SAVE-A-DATE for their chapter sponsored ½ day seminar on April 14, 2012 to be held at Joliet Junior College.      
Announcements:  The 2011 – 2012 Program Listings has been handed out.  Just a reminder that you may check out the IAAP website iaap-HQ.org for upcoming chapter events.  Also, the new IAAP Pathway to Excellence Recognition Program’s criteria is available on the website with the theme for 2011-2012 being “Making the Leap to Remarkable.”
Next Program:  Our next program, (“How to Grow from Admin to Exec” - Empower Yourself!) will be presented on Monday, December 12, 2011 by Sheila Musolino, Vice President of U.S. Supply Chain, McDonald’s Corp.  She will touch on the year-end review process.  Please feel free to bring a guest. 
 Please bring in your unwrapped toy/toys for the Oak Brook Fire Department.  Representatives will be picking up gifts that evening to help support local families.
Adjournment:  There being no further business, meeting was adjourned at 8:05 pm.
Raffle:  An overnight stay, a $50.00 gift certificate for food and beverages at The Den and two tins of the famous chocolate chip cookies all from the Double Tree were donated and raffled off at the end of the meeting.
Respectfully submitted,

Cheryl Rutgens
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