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The 2008-2010 IAAP theme:

POMER

CONGRATULATIONS TO SHARRON BUTTLER CPS/CAP on becoming the 2009-2011
Canada District Director. "You made us proud Sharron - Way to go!”

CONGRATULATIONS TO THE OTTAWA CHAPTER ON OBTAINING THE "CHAPTER OF EXCELLENCE"
for the 2008-2009 year.

MerislLamarane, Presiceri EIOBEIE  Snarran Sufier CPECAP. Caress Civisions Dinstar

NOTE:
The December Chapter Meeting date has been changed from December 10th to
December 3rd.
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«  Going to the website is easy — type in www.iaap-ottawa.org and this is What

you will see. You are currently sitting on the home page. In order to ensure
access to all pages and information on this website (especially if you are a
member), please « login ».



« Login » i e

« Logging into the website will ensure that you have accessibility to all the
information for members. Some information is located on the website only to
be accessed by members such as the newsletters (this is a privilege of being a
member)

« Ifyou have never logged into the website (Ottawa Chapter or HQ) click on Need
a login? — it will take you to the following page.

,_’_’_’_’_'_|® Internst 'Tl *, 75%



« Need a login? »

This is the sign-up page — make sure to have your ID number and fill in your
name.

If you have difficulty with this process — please check out page 1 of the IAAP
WEB COMMUNITY — USER GUIDE - this guide can be located on the home
page of either the Ottawa Chapter Website and even the HQ website.
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« About Us »

About Us

Ottawa Chapter Mailing Address
P.0.Box 703, Station 'B’, Ottawa, ON, KiP 5P8

Phone #: 613-860-1162

Ottawa Chapter Board

nals vith opportunites for
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. Here you will find the Chapter’s mailing address

«  Your Board members including the email they may be reached at (please note that the
emails were done to match the job position (it makes it easier to remember)

. Next on this page you will have a small section on the Ottawa Chapter followed by « About
IAAP » which is updated by Headquarters.
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« Meetings & Events »

IMeetings & Events

Ottawa Chapter Minutes 2009-2010
2009-2010 Chapter Year

Winutes - [AAP Ottawa Chapter heefing Oct
A

Minutes - |AAP Ottawa Chapter Meeting Sept 10.pdf

Chapter Meetings and Events

Come to a meeting |

We meet the
second Thursday of each month
at the

Chimo Hate!

1189 Joseph Cyr Street "_
Ottaws, ON
5:30 Registration / 6:00 p.m. Dinner
7:15 p.m. Education Program
8:15 p.m. Business Meeting

8:45 p.m. adjourn
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November 2009 Meeting Notice.pdf
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. This page contains the minutes from the Chapter meetings as well as the location
of the chapter meetings and the 2009-2010 program.

. You will also note near the bottom of the page (not shown) on this slide that HQ
has added some international events (unfortunately, I do not have control of this
section as you will note, it was not updated)

2009-2010 Program
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Home | About Us Meetings & Events Network:  Frofessicnz] Resources eGroups | Calendar Newsletters | Links | PastEvents
Profile
e Network
Groups and Networks
Bloge Associate Members
Find Contact

IAAP Ottawa Chapter Associate Members

FPreferences

The Ottaws Chapter wishes to thank our Associste Members for their support in our Chapter!
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Consultants
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A PROFESSIONAL IMPRESSION

www.theS00.com

o pMCtraining. com
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Contact Us | Privacy Polioy.

This page contains our Associate Members and a link to their website.
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My Documents

4 Professional Resources
My Favorites

Search Library
Add Document Board Officers and Team Lead Member Positions

Resource Libraries

IAAP Ottawa Chapter Leadership Decument

Members' Handbook
Under constroction

Contact Us | Privacy Policy

. The Pressional Resoruces page contains resources that are helpful to chapter
members. As you can see, we only have one document at this time (the board
and lead member positions) This document describes what is expected of the
incumbent when they take on these roles.

. We have also listed the Member’s handbook and as you can see — it is still
under construction
. If there are other resources that members would like me to put up on this

page, please let me know and I will see what I can do.
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Groups Home
Post Mescage
Advanced Search SEARCH Tessages From:
: 'r:ﬂrg i
sages
AlleGrous
Iy Subscriptions (e B

iy Signature =

Code of Conduct

eGroups

Plezse login to sccess privats Groups

The eGroups that you zre subscribed to zre bold

Member Created Groups

Posts Files: Subscribers Last Posting Actions.
1 5-25-2008 C2:01:00 PM

1 m 104052008 05:08:00 FM
] 2
i} ) 10-30-2003 07:32:00 PM
1 10-25-2008 04:11:00 FM
b 5
Fosts Files Subscribers Lsst Posting
a0 74 11405-2003 02:47:00 PM
Fosts Files Subscribers Last Posting
] Z z
3 2 10-12-2009 12:33:00 PM

Contact Us | Frivacy Poiicy

The eGroup tab is where members can chat, share resources, comments with
other members across the country and continent.
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«Calendar » R
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ContactUs | Frivacy Policy

The calendar is simply the place where I try to list (in a timely fashion) the events that
will be occuring.
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« Newsletter »

Newsletters

2008-10 Newsletters

200809 Newsletters

2008-2009 IAAP Puls usletters
1A4Pulse - June 21

Ottawa Chapter Hewsletter Calendar

‘00WA010 14AP Oawa Chaplr newslatisr subrissiondistibution calendar

2009-2010 o

September 07 October 07 I November 07|
"

s simizson
deadire

o B T R e
. The Newsletter tab is where the IAAP chapter newsletters are being kept — as you
can see also listed are the 2008-09 chapter year newsletters.
. Also on this page is a calendar created by Alanna Spicer our current Newsletter

editor to give everyone a heads-up on when she is expecting to receive articles or
items for insertion in the next newsletters.
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« Links »

Joining IAAP (Becoming a member)
10 o A8 53 e e Ikl e

Certification

Done T 6 intemet Fafme s,

*The links page is a section added in order to assist members in locating important items
on their local chapter website rather than going to the Headquarter website.

This includes — joing IAAP

«Updating your contact information as well as the link for renewing your dues

+Also located on this page is the links on Certification and the Pathways to Excellence. If
there is something you would like added to this page, please let me know and I will do my
best to find the link and put it up on this page.



« Past Events»
..ﬂ_. International Association Sy

I A A P

of
Administrative Professionals

[ eait s page <3 Acd ko this Page
Past Events
POA 2008
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. The last tab on our website is to list Past Events for which the Chapter was
involved.
So far, there is only one entry on this page and it is for the POA 2nd annual
golf tournament which took place this past summer. Items that will appear on

this page are such things as our AP Day, events other than Chapter meetings.
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Welcome

to the

IAAP
Web Community

Jennifer Bickel , CAP
Troy, Wi
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~ Stress management
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IAAP Discussions
ng st this e

Trere 372 0

Recent Documents

Remembrance Day Edition
dznice Haney

Shiop Now

- OfficePro now available on
the Veb: |447 is plesses to
announce that OfficePro
magazine can now be
accessed online through the
Wb Community, Resd m

5t. Louis Chapter New Web
Community Si

Leigh Anne Aston

STICKY RESUME SITUATIONS — AND
HOW TO OVERCOME THEM

i am

OffivePro Express | Nov. 2008

Ben Metlanahan ¥ ttaws, Standing Rales
=nd Resolutions:
for the decurnent regarding
submission of Amendments.
1o the Internstions| Bylaws
=nd Standing Ruies and
Resolutions {Motions).

~ Dosurments for candidacy
for the International Board of
Directors o1 RTF Trustes oan

Let us say that you get into a situation and you end up on the HQ site and are
unable to return to the chapter home site. Quickest way to go back to the Ottawa
Chapter website is click on the Chapters and Divisions tab located at the top of
any HQ page. You will then be brought to a map.
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Welcome

to the

IAAP
Web Community

Home Member Resources Netwark Chapters and Divisions OffioePro Frofession; |AAFedR eGroups Chat

Chapters and Divisions
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On the map — click on the province of Ontario

Contact Us | Privacy Policy | Cods of Conduct
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Welcome

to the
IAAP
Web Community

Homa Mamber Resources Netwatk Chapters and Divisions OffioaPro Profession

Chapters and Divisions
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The chapters in Ontario belonging to the IAAP web community will appear below

the map. Click on Ottawa — you will then be redirected to the Ottawa Chapter
Website.



Any questions regarding the Ottawa Chapter
Website can be directed to your
Webmaster:

Sylvie Paul-Hus CPS/CAP at
webmaster@iaap-ottawa.org

Note: this presentation is supplemented by
the HQ document:

IAAP WEB COMMUNITY — USER GUIDE



