
Manoeuvring the Ottawa 

Chapter Website



• Going to the website is easy – type in www.iaap-ottawa.org and this is what
you will see.  You are currently sitting on the home page.  In order to ensure
access to all pages and information on this website (especially if you are a 
member), please « login ».



• Logging into the website will ensure that you have accessibility to all the 
information for members.  Some information is located on the website only to 
be accessed by members such as the newsletters (this is a privilege of being a 
member)

• If you have never logged into the website (Ottawa Chapter or HQ) click on Need 
a login? – it will take you to the following page.

« Login »



• This is the sign-up page – make sure to have your ID number and fill in your 
name.

• If you have difficulty with this process – please check out page 1 of the  IAAP 
WEB COMMUNITY – USER GUIDE  - this guide can be located on the home 
page of either the Ottawa Chapter Website and even the HQ website.

« Need a login? »



• Here you will find the Chapter’s mailing address
• Your Board members including the email they may be reached at (please note that the 

emails were done to match the job position (it makes it easier to remember)
• Next on this page you will have a small section on the Ottawa Chapter followed by « About 

IAAP » which is updated by Headquarters.

« About Us »



• This page contains the minutes from the Chapter meetings as well as the location 
of the chapter meetings and the 2009-2010 program.

• You will also note near the bottom of the page (not shown) on this slide that HQ 
has added some international events (unfortunately, I do not have control of this 
section as you will note, it was not updated)

« Meetings & Events »



« Network »

This page contains our Associate Members and a link to their website.



« Professional Resources »

• The Pressional Resoruces page contains resources that are helpful to chapter 
members.  As you can see, we only have one document at this time (the board 
and lead member positions)  This document describes what is expected of the 
incumbent when they take on these roles.

• We have also listed the Member’s handbook and as you can see – it is still 
under construction 

• If there are other resources that members would like me to put up on this 
page, please let me know and I will see what I can do.



« eGroups »

The eGroup tab is where members can chat, share resources, comments with 
other members across the country and continent.  



«Calendar »

The calendar is simply the place where I try to list (in a timely fashion) the events that 
will be occuring.



« Newsletter »

• The Newsletter tab is where the IAAP chapter newsletters are being kept – as you 
can see also listed are the 2008-09 chapter year newsletters.  

• Also on this page is a calendar created by Alanna Spicer our current Newsletter 
editor to give everyone a heads-up on when she is expecting to receive articles or 
items for insertion in the next newsletters.



« Links »

•The links page is a section added in order to assist members in locating important items 
on their local chapter website rather than going to the Headquarter website.  

•This includes – joing IAAP

•Updating your contact information as well as the link for renewing your dues

•Also located on this page is the links on Certification and the Pathways to Excellence.  If 
there is something you would like added to this page, please let me know and I will do my 
best to find the link and put it up on this page.



« Past Events»

• The last tab on our website is to list Past Events for which the Chapter was 
involved.
So far, there is only one entry on this page and it is for the POA 2nd annual 
golf tournament which took place this past summer.  Items that will appear on 

this page are such things as our AP Day, events other than Chapter meetings.



Let us say that you get into a situation and you end up on the HQ site and are 
unable to return to the chapter home site.  Quickest way to go back to the Ottawa 
Chapter website is click on the Chapters and Divisions tab located at the top of 
any HQ page.  You will then be brought to a map.



On the map – click on the province of Ontario



The chapters in Ontario belonging to the IAAP web community will appear below
the map.  Click on Ottawa – you will then be redirected to the Ottawa Chapter
Website.



Any questions regarding the Ottawa Chapter
Website can be directed to your

Webmaster:

Sylvie Paul-Hus CPS/CAP at

webmaster@iaap-ottawa.org

Note:  this presentation is supplemented by 
the HQ document: 

IAAP WEB COMMUNITY – USER GUIDE 


