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                    CRITERIA FOR 2011-2012 ARKANSAS-OKLAHOMA DIVISION

                  MEMBER OF EXCELLENCE PROGRAM
	#
	CRITERIA

	1
	Hold a current IAAP Certification (i.e., CAP as prescribed by the new curriculum).

	2
	Download the Member of Excellence commitment form; sign and date the form.

	3
	Actively participate in the IAAP web community forum discussions or write an article (minimum 200 words), and have it published in an IAAP publication (chapter, division, or international level).  Recommending another author’s article does not qualify.  Only one point can be earned.

PROOF:  Proof of participation in chapter, division, or international forums is not necessary but articles published in an IAAP publication must accompany your submission.

	4
	Attend at least one professional educational workshop, seminar or conference (at least 60 minutes in length) and provide a short paragraph on how the training relates to your job or your role in IAAP.  It can be an IAAP or non-IAAP workshop, seminar, or conference; however, it cannot be included in your calculations to meet the requirement of criterion #9.  Only one point can be earned.

PROOF:  Paragraph must accompany your submission.

	5
	Hold a degree, certificate or equivalent (a minimum of one year in length) from an accredited college or university or hold a Microsoft certification.  Only one point can be earned.

PROOF:  Proof of degree or certificate from a college or university is not necessary but if counting a Microsoft certification, that certificate must accompany your submission.

	6
	Pay membership dues on or before anniversary date.  This criterion is a mandatory requirement.  This mandatory requirement will be waived in the case of new members joining IAAP in the current IAAP fiscal year who want to work towards becoming a Member of Excellence. 

PROOF:  No extra documentation is required.

	7
	Serve as a chapter, division, or international officer, committee chair, or committee member; or serve as an RTF Trustee; or serve on a student chapter advisory board or the school’s advisory board for the office administration program.  Only one point can be earned.

PROOF:  No extra documentation is required.

	8
	Conduct a public presentation, program or training at least 60 minutes in length.  (Note that the presentation does not need to qualify for recertification points.)  Only one point can be earned.

PROOF:  Presentation, program or training must be noted on a website (screen shot required) or agenda and must accompany your submission.

	9
	Attend a minimum of eight (8) IAAP chapter, division or international sponsored meetings, programs or events (any combination).  These meetings, programs or events cannot include an event used to meet the requirement of criterion #4.  Only one point can be earned.

PROOF:  Dates of attendance must accompany your submission.

	10
	Recruit at least one new member.  Only one point can be earned. 

PROOF:  No extra documentation is required.

	11
	Integrate IAAP membership and involvement into annual performance plan or review.

PROOF:  No extra documentation is required.


CONTINUED ON REVERSE
	**12
	One point will be received for each certification review course taught/lead or participated in at chapter or division level.

PROOF:  Dates for teaching/leading a review course must accompany your submission.

	**13
	One point will be received for each blog that is posted in the division web community (ensure that you associate it to A-O Division).

PROOF:  No extra documentation is required.

	**14
	One point each will be received for attending:

· 2011 International EFAM – July 24-27, 2011 in Montreal, Canada

· 2011 Division Education Forum – August 27, 2011 in Fort Smith, Arkansas

· 2011 Fall Conference – October 9-12, 2011 in San Diego, California

· 2012 Spring Conference – March 4-7, 2012 in Las Vegas, Nevada

PROOF:  No extra documentation is required.


· Eight of the first 11 criteria are mandatory for becoming a Division Member of Excellence.
· **Criteria #12-14 are bonus points for Division Member of Excellence only.

· Proof noted is for Division Member of Excellence only.
· Submittals should be made to the Division P2E Chair, Cheryl Cook, CPS/CAP at cookcj@oge.com by the deadline of May 31, 2012.

· Required backup documentation should be compiled into one document before submitting to the Division P2E Chair and must be emailed (no mailings please).

· All members receiving Division Member of Excellence will be recognized; however, the member with the most points from each chapter will be presented with a special award at the 2012 A-O Division Annual Meeting in Little Rock, Arkansas on Saturday, June 9, 2012.

· Every 20th Member of Excellence submission will be audited by International Headquarters.
