	 Standing Committee Chairs

Bylaws, Standing Rules & Procedures
Sandy Tabio

EOTY
Open
Hostess
Jenny Flores
Membership Contact
Connie Weddell
Membership/Mentoring
Regina Thompson
Newsletter
Sherry Tyler CPS/CAP
Nominations
Open

OMY
Debra Bishop
Program
Connie Weddell
Publicity/Image
Liz Chandler
Roster
Sheryl Tunley
Ways & Means
Open
Special Committee Chairs

Admin Professionals Week
Michele Dodson
Certification
Christine Hilderbrand CPS/CAP
Civic Service
Joan Wirt CPS
Employment
Denise Feltnor
Retirement Trust Foundation
Joan Wirt CPS
Chaplain
Shirley Schellhorn CPS
Parliamentary Advisor
Christine Hilderbrand CPS/CAP
Website
Connie Weddell
[image: image1.jpg]o\ 'Y

International Association of

Administrative Professionals®




	
	
ARKANSAS-OKLAHOMA DIVISION

TULSA CHAPTER MEETING
September 3, 2009
MISSION STATEMENT
TO PROMOTE & ENHANCE THE PROFESSIONAL AND PERSONAL GROWTH of Tulsa Chapter members by promoting continued education, providing leadership opportunities and networking, resulting in career advancement and increased value to employers.

IAAP Website:                http://www.iaap-hq.org
AO Division Website:    http://iaap-ao.org
Tulsa Chapter Website:  http://www.iaap-tulsa.org



	TULSA CHAPTER OFFICERS

2009-2010
President
Jolene Yowell CPS
                                                NGL-Supply Inc.

Vice President
Connie Weddell                                                                       

                            Cherokee Nation Entertainment
Secretary 
…Jamie Ward CPS/CAP
                                                        Union Public Schools
Treasurer
Michele Dodson
                                                                  Peoples Bank
Parliamentary Advisor
Christine Hilderbrand CPS/CAP
                                                         Tulsa Public Schools
( (   ANNOUNCEMENTS   ( (
· If you have changed your address or phone number, please contact Sheryl Tunley at sheryl.tunley@tulsatech.org
· The fifteenth of each month is the deadline to submit articles to The Tulsan; Send to Sherry Tyler CPS/CAP at styler@arrowengine.com
(((    DATES TO REMEMBER    (((
· September 22 – Board Meeting - 5:45pm at Panera Bread, 
71st and Garnett 
· October 1 – Chapter Meeting

Location:  Embassy Suites (I-44), 3332 South 79th E Ave 
Networking:  5:15pm

Meeting and dinner:  5:45pm
Educational Program:  6:16pm
· Competency Workshop #1 - Ability To Influence
Cost for meeting and meal:  $18 members - $22 guests
· October 18-21 – 2009 Certification Conference

Location:  Portland Marriott Downtown Waterfront in 
Portland, OR 
Educational Program:  Sharp Skills in Tough Times

· October 27 – Board Meeting - 5:45pm at Panera Bread, 
71st and Garnett
	
	Agenda

Networking

Call to Order
Jolene Yowell CPS, President

Welcome

Introductions

( ( ( DINNER ( ( (
Program

Mastering Business Etiquette & Protocol
Presented by Connie Weddell
Tulsa Chapter Vice President 
Business Meeting
Jolene Yowell CPS
Approval of July Minutes

Treasurer’s Report

Other Business

Announcements
Jolene Yowell CPS
Closing

Adjournment



“Recognizing that a position of trust imposes ethical obligations upon administrative assistants, office coordinators, executive secretaries and other types of administrative professionals to act for benefit of employers, clients, and the public, members of the International Association of Administrative Professionals (IAAP) established and promulgated four standards of professional conduct and resolve to be guided by them as embodying the ethical ideals of their profession.”














