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Dear Members,

♫ Our “Leap to Remarkable” Year ♫

It doesn’t seem possible that we are starting 2012 with a WHC remarkable year.  All the hustle and bustle of the holidays is over and things are much calmer at home but not so at work.  I am really looking forward to such a great year.  We have the ICC phone call in January.  Starting off February with our Membership Seminar with two fabulous speakers and 4 recertification points.   Info below and in a link for you to register.  

Please join us for our Administrative Professional Making the Leap in 2012 Winter Seminar & Luncheon on February 4, 2012.  Our first speaker will enlighten us with “Hidden Technologies in Outlook” & Office 2010 New Features and our second dynamic speaker will be “Helping People Reach Their Potential”.

Each month we welcome all of our new members and in November we had so much fun at our Silent Auction (chaired by Mary Alaniz and her committee) and it was so special to welcome the new members and guests who attended.   You can see why our Chapter has so much fun and what makes our chapter excellent. In December the Orientation /Recruitment meeting was excellent and then to cap off December we had our Ornament Exchange Luncheon.  Always something exiting and educational going on in our Chapter

As always, our vendors including Patty and Bill Turney sent lots of fabulous gifts for the Silent Auction.  Elaine’s Florist sent a beautiful floral arrangement.  We had a new group, La Toretta Lake Resort & Spa and Karin Greene who brought us several really nice prizes including spa gifts and an overnight stay for the Auction.  The Hilton Hotel also provided a donation of an overnight stay at the hotel.  Century Limousine supplied us with several gift packages.  Do not forget our sponsors when your company is looking for Holiday Gifts, or Christmas Cards/Holiday Cards.  Our vendors can help you with all these items.

As a reminder, the chapter financial information and minutes were sent to you and are available via the WHC website.  You will be required to sign in to Members Only to view the financial statements.
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Elizabeth B. Berney, CAP 
President, West  Houston Chapter
2011-2012
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Important Dates

1/24/12	WHC Chapter Meeting
Hilton Garden Inn 
5:30 Networking
6:00 Dinner Meeting 

1/28/12	CAP Society Breakfast/Seminar

2/4/12	WHC Seminar
	Place:  BP Helios Plaza 
Time:  7:30 a.m. – 1:00 p.m.
	Recert Points (4)

2/14/12 WHC Board Meeting
	Four Points I-10 & Beltway 8
	 6:00 p.m. to 8:00 p.m.

2/28/12	WHC Chapter Meeting
Hilton Garden Inn 

	

	




2010-2011 WHC Board

Elizabeth B. Berney, CAP, President
Belinda Bonilla, Vice President
Barbara Mitchell, Secretary
Melanie Pollack, CAP, Treasurer
Dianne Darlin, CAP-OM, Director
Ella Harvey, CAP-OM, Director
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WHC CHAPTER MEETINGS THROUGH JUNE 30, 2012
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WHC SEMINAR – BP HELIOS PLAZA – FEBRUARY 4, 2012

Link to WHC Winter Seminar Flyer and Registration Form.  It is going to be an awesome seminar with 4 recert points, Continental Breakfast and Lunch, Networking and prizes.  Come be with your Chapter Members and Friends.  Belinda Bonilla is the one taking the reservations.
	




WILL YOU NOMINATE OUR NEXT WOMAN OF EXCELLENCE?

Please nominate the West Houston Chapter member you would like to see receive recognition for setting an example of Excellence to the chapter this year (and in the past).  This is a Once in a Lifetime honor.

Frances McAnear, CAP-OM fmcanear@sbcglobal.net will receive the nominations from you.  She will ask each nominee to submit a bio of their IAAP and community involvement.

The nominees’ bios will be submitted to you, the membership for voting on February 22 and announcement of the winner will be at our February 28th chapter meeting.

Http://www.iaap-westhouston.org/iaaphq/westhouston/aboutus/womanofexcellencespotlight\ takes you to WOE for West Houston chapter:  Jeannette Geiman, CPS, 1996; Carole Smith, CPS 1997; Carolyn Smith, CPS, 1998, Caroline Champness, CPS/CAP 1999; Carolyn Ecton, CPS, 2000; Connie Sipp, CPS, 2001; Linda Turnbow, CPS, 2002; Linley Wilkins, CPS, 2003; Ethel Hamilton, CAP, 2004; Tilly Manning, CAP, 2005; Frances McAnear, CPS, 2006; Jean Puig, 2007; Barbara Martin, CPS, 2008; Judy Temple, CPS, 2009; Dianne Darlin, CPS/CAP 2010 and Charlene Kesee, CPS/CAP 2011.  We have a rich history of leadership in our chapter!!

WELCOME NEW MEMBERS & GUESTS

Also, will want to meet all our new members and guests who have joined in the past few months!!!  West Houston is moving forward!!!!!  Our friendships are growing and being nurtured!!!
West Houston Chapter is a vibrant growing, exiting Chapter and we are so very happy that you all joined us.  

NEW NAME BADGES TO BE ORDERED JANUARY 25, 2012

Thanks to Patti & Bill Turney of the Augusta Group, we can order new name badges with the blue International IAAP Logo, including your name and West Houston Chapter.  It will also include the new certification designations – CAP, CAP-OM.

Please contact Frances McAnear, fmcanear@sbcglobal.net to place your order.  Checks in should be made out to the Augusta Group for $8.58. This is a GREAT deal on the name badges…they are oval with magnetic backs.  There is a minimum order of 25.  We need 2 to meet the goal.
	


2011-2012 WHC COMMITTEE CHAIRS

Bylaws & Standing Rules		Carolyn Smith, CAP
Certification & Education		Lucie Waits, CAP-OM
Golf					Marilyn Simms
Historian				Ethel Hamilton, CAP-OM
Hospitality				Marlice Jobe, CAP
Membership				All -- Anyone Interested 
Program				Ella Harvey, CAP-OM
Publicity				Caroline Champness, CAP-OM
Scholarship				Lenda Jones, CAP
Ways & Means			All -- Anyone Interested
Website	Dianne Darlin, CAP-OM & Stephanie Booth, CAP-OM

Webmaster – Our Website is being maintained by Dianne Darlin who is working with a new member Stephanie Boothe to see how this Website Committee is handled.  

Did you know…..Once again asking our visitors how they found us -- it is through our marvelous Website.  This is an integral part of West Houston Chapter!!

Membership Chair & Ways & Means needs your talents.  You don’t have to do it all by yourself but if you can help, please let your President, Betty Berney know.  Thanks.

We are doing the best that we can to make sure everyone is on our distribution list but please let Betty Berney (betty.b.berney@exxonmobil.com) if you aren’t receiving emails re chapter activities.

YOUR chapter needs YOU!!  Volunteer to chair or serve on a committee!  You will be surprised at the new LEADERSHIP SKILLS you will develop.  Examine your personal development goals……what better way to increase your skills than by serving / leading a committee that is made up of friends.  Not only will you be growing, you will be giving valuable service to your community and chapter.


CONGRATULATIONS TO MEMBERS ACHIEVING CAP, CAP-OM
New Member -- Donna Grant, CAP-OM
Transferred New Member -- Deborah Nelson, CAP-OM 

Please let us know if YOU passed the exam.  We want to congratulate you as well!!!  This is a great achievement and we share your EXCITEMENT!!!


CAP Society of Texas 30th Annual Meeting January 28

Everyone is invited to attend the Breakfast and Seminar portion of the Society meeting January 28 at the Briar Club.  See T-L Weekly Update for flyer for more information.

If you have your certification, you are invited to become a member ($15.00 dues).  All members of the Society are invited to attend the business portion of the meeting beginning @ 8:00 AM.  If questions, please contact Dianne Darlin.

The Society is offering reimbursement to members who took the exam, if they did not receive funds from other sources.  Please feel free to ask about this as well.

APRIL 20, 2012 – WESTERN SWING GOLF TOURNAMENT
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AMONG OUR MEMBERS

Caroline Champness will be out of the office having surgery from January 25 on.

Becca Kilpatrick has had a round of tests and is on the mend.  We wish her continued good health.

Please let me know what is going on with all of you as WHC is concerned and would like to keep you in our thoughts and prayers.

KEEP COLLECTING THE BOX TOPS FOR EDUCATION!!!
[image: ]West Houston has set it sites on collecting 600 box tops per month for the next year.  Carole Smith set our goal based on what we collected this year and what smaller chapters than our collected.



She feels for us to be in the running this year, 600 a month should be our goal.  WILL YOU HELP US?  $2,000 to West Houston and extra $$$$ to the schools we give to.

We have several schools participating this year.  Bring your box tops to the chapter meeting.  If you have a school you would like to nominate, and be responsible for the school receiving and signing for the box tops, please contact Carole at carolesmithsos@gmail.com, or Carole Smith, 281-796-3364, 13411 Layton Castle Lane, Cypress, TX 77429.  

Box Tops Update - January 2012
Thank you all for the awesome support you've given so far this year on the BoxTops 4 Education campaign.  The official count of BoxTops submitted to schools thus far is:
Gleason Elementary 2410
Hubenak Elementary 1026
Wolfe Elementary 1006
Fiest Elementary 611 (this was only the first submission; I know there is more coming)
TOTAL: 5053

That's just the 'official' count - and I'm THRILLED!  So we have now officially surpassed last year's total of 3466 - but DON'T STOP!!  We have two more schools for the chapter to support for the rest of this year, in addition to continued support for the schools above! In January and February, we are supporting Travis Elementary and in March and April we will support Briarwood School.

If you have any questions, please let me know.  And if you can't make it to a chapter meeting to drop off your BoxTops, you may always mail them to me. With gratitude, Carole Smith CAP-OM 13411 Layton Castle Lane, Cypress, TX 77429  (carolesmithsos@gmail.com)  281-796-3364

Caroline Champness, daughter and granddaughter giving BoxTops to Gleason Elementary School to the teacher in charge.   More than ½ of these BoxTops came from BP Copy Paper.  Way to go Caroline.
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Becca Kilpatrick’s firm is going to start collecting for the two schools remaining for this fiscal year.  This is really great.  Thanks so much to Becca for getting this started for the Chapter.

The Augusta Group, (Patty & Bill Turney) 1500 S. Dairy Ashford, Suite 430, Houston, TX 77077 TEL: 281.293.0995, FAX 1.888.588.1141, CELL: 281.844.5266 www.theaugustagroup.net has given us information about Haynes T-Shirts and their contribution to Box Tops for Education.

E-AWARDS

Members, please let the Board know if you know of someone in our Chapter who has done an outstanding job for the Chapter and deserves an E-Award.

JANUARY 24, 2012 – WEST HOUSTON CHAPTER MEETING4

Tina Wiggins, T-L Division IAAP President Elect – Topic “Find it, Build it, Keep It”

BOARD MEETING – FEBRUARY 14, 2012 -- FOUR POINTS SHERATON 

Come join us and see how the chapter keeps being remarkable.  Time is 6:00 p.m. to 8:00 p.m.  Please let your President know if you plan to attend so we can arrange for enough seating.

FEBRUARY 28, 2012 – WEST HOUSTON CHAPTER MEETING

Our Speaker will be Melissa Munson of Office Team.  She will give us positive tips on Business Etiquette.  Recert points will be awarded.

EMPLOYMENT LIAISON

[image: ]When your company is seeking to hire a new employee, will you send the position posting to Dianne Darlin for distribution to those in our chapter and Texas-Louisiana Division who are seeking employment?  This is a great service both to the company and our members and friends.
Respectfully submitted by Dianne Darlin, CAP-OM, WHC IAAP Employment Liaison



INFORMATION, T-L AND EFAM


TEXAS-LOUISIANA DIVISION ANNYAL MEETING & EDUCATION FORUM – May 17 – 20, 2012 will be at beautiful South Shore Harbor in League City, Texas.  You will want to attend this weekend of education and enrichment.  It is guaranteed to be exciting and energize you in your work and at home.  The Tours and Events committee has a sunset cruise on Clear Lake leaving from South Shore Marina.  Make the Leap to Remarkable.  Meetings usually rotate between Texas and Louisiana.  http://www.iaap-txla.org/TXLADivision/Home/ Check the T-L Website for registration and hotel information.



INTERNATIONAL EDUCATIONAL FORUM AND ANNAUL MEETING – July 22 – 25, 2012
Grapevine TEXAS – YEA!!!!!!!!!

Reserve Hotel ASAP www.gaylordhotels.com/gaylord-texan to be near the meeting site - you can always cancel should your company not assist with cost.  Find a buddy or two to share room expense.  Make the commitment to yourself to enjoy your IAAP membership by HAVING FUN and ABSORBING ALL YOU CAN AT MONTHLY MEETINGS, SEMINARS, T-L AND EFAM!


WELLNESS TIPS SUBMITTED BY BETTY BERNEY
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	OUR SPONSORS

[image: spaceagelogo]We extend a special “Thank You” to each of our corporate sponsors for their support at our chapter meetings and events.  
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West Houston Chapter-IAAP
Program Schedule 2011-2012

Date Name. Title Topic
Julyis, 2011 Wathryn Watson Productivity & Focus “When Time Keeps Slipping Away
Coach / Motivational
Speaker
“August 23, 2011 Tinda Taylor President/CEO “Leading from the Inside Out”

Koach Konsulting

Sept. 27, 2011 Dale Osberg - Avery Avery Denmison “Business Solutions for Greater Producivity”

October 25, 2011 | Andrew Castilo Viotivational Speaker A Funny Thing Rappened on the Way o Being
Discouraged” ("Executive of the Year Night")

November 2011 ‘Silent Auction o Speaker ‘Silent Auction

December 2011 No meeting

January 24,2012 | Tina Wiggins, T/ Division 1AAP. "Find I, Build I, Keep 1t"

Feb. 25, 2012 Welissa funson OfficaTeam “Business Etquetie”

Warch 27, 2012 Wendy Calvin ConocoPhillips, “Promote Me”

“Rpril 24, 2012 Wadeline Alexander Tife Coach Ereaking Through Barriers . Whats Holdng you
Back?”

and Officer Nominations.

Vay 22, 2012 Speaker 18D = Topic - TBD; Elections and Scholarship Awards;
Chapter Birthday.

June 26, 2012 No Speaker No Speaker 2011 - 2012 Officer Installation

Seminar(s) in 2011-2012

Date Name. Title Topic

Feb. 4, 2012 78D 760 Member Appreciation Seminar

Program schedule to include the following requirements for Chapter of Excellence qualification:

Submission of Program speaker/topics for current year
Avery Presentation (required for Chapter of Excellence qualification)
TAAP (T-L) Division speaker

Seminar(s) (1 or 27) - 1 in Fall; 1 in Spring)
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Winter Seminar 2012 Flyer.pdf
West thustom Chapter IAAP
Freserts

4 CPS/CAP
Recertificaiton

Points Pending

Adwinictrative Profesinale Making the Leap ix 2072
Winter Seminar & Luncheon

Saturday, February 4, 2012
7:30 am - 1:00 pm

BP Helios Plaza Conference Center
Room 1.250/201 Helios Way
Houston, TX. 77079

Seminar Agenda:
7:30 am - 8:15 am Registration/Light Breakfast
8:15 am - 10:15 am “Hidden Technologies in Outlook” & Office 2010 New Features
10:30 am - 12:30 pm “Helping People Reach Their Potential”
12:30 pm - 1:00 pm Lunch Buffet/Door Prizes
Lunch Sponsored by Murphy’s Corporate Lodging
1:00 pm Adjourn/Networking

Seminar Fee $55 (includes light breakfast and lunch)

Session: 8:15 am to 10:15 am
Hidden Technologies In Outlook & Session: 10:30 am to 12:30 pm
Office 2010 New Features Helping People Reach Their Potential






West Houston Chapter 1AAP

Presents:

Winter Seminar and Luncheon
Administrative Professionals Making the Leap in 2012

Johanna Williams, “Hidden Technologies in
Outlook & Office 2010 New Features”
and

Dr. Bennie Lambert, “Helping People Reach Their Potential

Saturday, February 4, 2012
7:30 A.M. —1:00 P.M.

BP Helios Plaza Conference Center
Room 1.250/201 Helios Way
Houston, TX. 77079

Dress: Business Casual

Agenda: 7:30 a.m.-8:15 a.m. Registration/Light Breakfast
8:15 a.m.-10:15 a.m. Hidden Technologies in Outlook &
Office 2010 New Features
10:30 a.m. - 12:30 p.m. Helping People Reach Their Potential
12:30 pm - 1:00 p.m. Full Lunch Buffet/Door Prizes

Lunch Sponsored by Murphy’s
Corporate Lodging
1:00 p.m. Adjourn/Networking

4 CPS/CAP recertification points pending

Make checks payable to West Houston Chapter 1AAP.
Registration Deadline: Wednesday, February 1, 2012
Sorry, no refunds 7 days prior to event.

Three ways to register:

By Fax: 713-369-6110 Attn: Belinda Bonilla
By Email: bbonilla@fugro.com
By Mail: Mrs. Belinda Bonilla, 13503 Lynnwood Ln., Sugar Land, TX 77498

Contact Belinda Bonilla at 713.369.6071 or 713.582.4717 for more information.

Seminar Fee: $55 (includes light breakfast & full lunch):

Please print:
Name Phone
Address City, State, Zip

Chapter Name

Email Address

Disability/Dietary requirements?

A separate registration form is required for each registrant. Photocopies of this form may be used.
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WESTERN SWING OPEN GOLF TOURNAMENT

Where the Fun Begins with West Houston Chapter 144P1

Date: Friday, April 20, 2012
Time: Registration starts 7:30 a.m.; Shotgun Start at 8:30 a.m.

Location:  Cypress Lakes Golf Club
18700 Cypresswood Dr. / 281-304-8515
Cypress, TX 77429 / www.cypresslakesgc.com

Format: 4-Person Scramble
Entry Fee:  $125 per golfer (checks/cash only) / $450 per foursome (signed up as a team)

Entry fee includes green fee, cart, range balls, Continental breakfast, on-course contests, and BBQ Lunch (after
golf). Awards and prizes during lunch. Drinks available from cart for a fee.

Proceeds:  Benefit West Houston Chapter scholarship and educational programs.

Dress Cod:
shoes.

: Collared shirts & hemmed shorts (no blue jeans, cut-offs, or t-shirts); soft-spiked golf or tennis

Open to General Pul

.Everyone is Welcome!

Schedule

T 7:30to 8:15a.m.  Registration / Driving Range Open / Breakfast
815 am. Players to Carts / Review of Rules and Hole Prizes
8:30 a.m. ‘Shotgun start
12:30 p.m. orso  Lunch / Awards and Prizes (pavilion)

Checks must be made payable to West Houston Chapter IAAP and postmarked by April 1st.

For more information, please contact Marilyn Simms / Simmmx@bp.com or 713.478.1687(c)
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| Burn More With Activities and Chores

You know that a solid workeut bums calories. But you may not realize how many
calories you can bum with simple activities and houschold chores. By fitting in more
of these activities on top of your regular workout routine, you can bum more
calories. And this can help you manage your weight.

There are many activiies you can do on your own. You can also find activities that
you can do in a structured, group setting. Here are some options you can try:

Walking: Go for a walk on your lunch break or join  local walking group.
Dancing: Cut a rug in your living room or sign up for some salsa lessons.
Hiking: Hit the trails for an afternoon hike with your friends (or go solo).
Playing with your kids: Get your family together for a game of tag.

Aside from these activities, there are many things you can do around the house to (
break a sweat. Get started with these ideas:

Gardening: Plant a bed of flowers in the spring or rake leaves in the fal.
Housecleaning: Wash the dishes, mop the floors, or vacuum the carpets.
Cleaning the garage: Sweep the garage (ask your spouse for 2 hand).
Washing the car: Get active with a bucket, a hose, and some elbow grease.

When you're too busy to hit the gym, try to fit in more activities and chores to
manage your weight. Not only will this technique help you burn more calories, it can
also help you get more done.
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The Augusta Group
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leine’s Florist
& Gift Baskets

/ 8 Corporate Specialist
 Exceptional Personal Assistance

Nevarez  713.661.6788 © 800.95).4!
Owner 4796 Beechnut ® Houston, TX 77096
www.elainesflorist.com
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Short Order Solutions

Bookkeeping, Adminisafve and Orgonizing Soluions for
Sl Businsses ond Busy Indiiducls

Carole Smith

2817963364
corgie33@entouch.net
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PROMOTIONS
Dlshnchve Branding Solutions

© Women's Business Enterprise Alliance
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