Dublin Chapter Weekly Updates
January 30, 2011
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Save the Dates!

International   http://www.iaap-hq.org/
EFAM
The delegates briefing and the district caucuses are on Saturday afternoon this year in Grapevine.  That's a change from previous years.

Everyone needs to arrive either on Friday night or Saturday morning to keep from missing anything.
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Ohio Division  http://www.iaap-ohio.org/OHDivision/Home/
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Dublin Chapter  http://www.iaap-dublin.org/Dublin/Home/
Dublin Chapter Meetings and Events

February 8

Registrations are due for the February 15 Meeting

Monthly Meeting – February 15

Linda Mettle, CAP, will be our keynote speaker. Her topic, “Raise the Value of Your Work!”

 Monthly Meeting – March 21

" How to write the Perfect Resume and Cover Letter" - Office Team

Yearly Seminar – April 18

Details forthcoming

Are You Ready to Lead?

2012-2012 Dublin Chapter Board

If you would be interested in running for a board position, please contact Brenda Mason (masonb1@nationwide.com). Remember, You can make a difference.

Effective Leaders Must Become Effective Teachers 
Most of us end up with no more than five or six people who remember us.
Teachers have thousands of people who remember them for the rest of their lives.
                                                               ~Andy Rooney
This quote by Andy Rooney has always stuck because of fond memories of great teachers we have experienced in life … many of which have been leaders we’ve worked directly for.  Whether you are in a formal teaching role or are a boss who has the responsibility of teaching others, please enjoy a few favorite teaching tips and techniques:

· Give specific feedback as often as possible. Use verbal comments on notes to share your observations. Give feedback that supports, informs, and inspires the learner. Be specific. Make sure your comments describe the situation, the behavior, and the result. 

· Communicate clear expectations. Share the objectives at the beginning of each teaching exercise. Let people know what is expected and what they will need to learn. If you are expecting quality work, people need to know what that looks like. Show a visual example, if possible, and clearly describe the expected outcome. 

Encourage everyone to assume leadership roles. Create opportunities for everyone to lead. When you empower people through leadership roles, their undiscovered talents will often rise to the occasion. Offer those roles to the underachievers, and those unlikely to assert themselves.  Professionally nudge them when confidence is lacking. Support and guide them toward success with the help of those who normally “shine.” 

Thought for the Week

WEAR YOUR BEST SHOES!

In a new survey, more than 70% of all interviewers admitted to checking out a job seeker’s shoes
to find out more about them! “Employers look for nonverbal cues to see who you really are, and
shoes are an easy way to do that.” explains Ed Guy of Nation Staff Recruiting in New York. The
preferred shoe, closed toe with a small heel.

Ongoing Reminders:
· Please remember to save your Box Tops for Education and bring them to the monthly meetings.  We are collecting for the Indian Run Elementary School.  

· Bring your gently used or new CDs, DVDs, and books (no textbooks) to any monthly meeting.  We will be re-selling the items at the Spring Seminar and at ODAM to assist with the fund raising efforts of our Chapter.

· Submit a fellow member for the “Measure-Up Award.”  E-mail any board member concerning your nomination.

· If you would like to write an article for the next Dublin Chapter weekly update, please e-mail Brenda Mason at masonb1@nationwide.com

Facebook – Join us at http://www.facebook.com/
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Division Meetings and Events

April 2, 2011
Statewide LAN Meetins
‘Quest Business Center, Columbus

June 24 - 26, 2011
615t Annual Ohio Division Annual Meetin
The Bertram Inn & Conference Center, Aurora
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Upcoming IAAP Events

Deadline: May 2012 Certification Exam
Registration

Wed, 02/15/2012

2012 Spring Conference
Sun, 03/04/2012

Administrative Professionals Week

Sun, 04/22/2012

May 2012 CAP Exams
Sat, 05/05/2012

2012 Education Forum & Annual Meeting
(EFAM)

Sun, 07/22/2012




