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Vicki’s Views
 
Administrative Professionals Day 2011
The 2011 Theme for Administrative Professionals Day is: 
This year, celebrate all office professionals.
For Administrative Professionals Day 2011, we’re veering away from the traditional celebration of the day which is centered on administrative professionals. The recession has hit everyone in the office. Downsizing has forced all of us to pull together and work harder, not just the administrative professionals in the workplace. IAAP recognizes the hard work and sacrifice from everyone. 
This year, celebrate all office professionals.
About Administrative Professionals Week
Since 1952, the International Association of Administrative Professionals has honored office workers by sponsoring Administrative Professionals Week. Today, it is one of the largest workplace observances outside of employee birthdays and major holidays.
In the year 2000, IAAP announced a name change for Professional Secretaries Week and Professional Secretaries Day. The names were changed to Administrative Professionals Week and Administrative Professionals Day to keep pace with changing job titles and expanding responsibilities of today’s administrative workforce.
Over the years, Administrative Professionals Week has become one of the largest workplace observances. The event is celebrated worldwide, bringing together millions of people for community events, educational seminars and individual corporate activities recognizing support staff.
Today, there are more than 4.1 million secretaries and administrative assistants working in the United States, according to U.S. Department of Labor statistics, and 8.9 million people working in various administrative support roles. More than 475,000 administrative professionals are employed in Canada. Millions more administrative professionals work in offices all over the world.
APW is always the last full week in April. In 2011, 
Administrative Professionals Week is April 24-30
 with Administrative Professionals Day on 
Wednesday, April 27
.
taken from:  www.iaap-hg.org/events/apw
With Passion and Purpose, Vicki Hohm, president
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Forward Moving!

December  2007		Volume 6, Issue 3
 (
Committees
Join a committee  –
call the chairperson today!
Awards & Recognition
Nora Erb CPS
249-5506
Audit 
Pat
 
Towns
 CPS/CAP
249-8088
Budget
Chris Horn CPS
854-3831
Communications/website/
Publicity         
Marie Blodgett CPS/CAP
844-4524
Certification
Brenda Mason CPS/CAP
435-0297
History
Rhonda Justice
435-7016
Membership/Mentoring
Melissa Sharp CPS/CAP 249-9985 Elaine Riley CPS 435-1910
Education & Program
Betty O’Leary
854-3076
Program/Hospitality
Betty O’Leary
854-3076
Seminar 
Melissa Sharp CPS/CAP
249-9985
Social Events
Julie Stoltz
249-7387
Ways & Means
OPEN
Retirement Trust Fund
Dodie Winebrenner
             435-0044
)

	Page 1	Barbara Smith, CPS/CAP & Susan Blankenship- editors
	Page 9	Barbara Smith, CPS/CAP & Susan Blankenship- editors
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FACEBOOK
As Facebook becomes a more common and  popular means of communicating on-line with family and friends, here are some suggestions for protecting yourself and your family:
Do not use weak passwords
Do not list your full date of birth
Understand and Utilize the privacy controls
Do not post a child’s name in a caption
Do not mention when you will be away from home
Do now allow yourself to be found in a search engine
Do not let children use Facebook unsupervised
-taken from the January/February 2011 issue of OfficePro (article submitted by Sarah Perez from ReadWriteWeb, page
 6)
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Committees
Audit 
         
OPEN
Awards/Pathways to Excellence
      
Vicki Hohm
By
 L
aws & Standing Rules
 
        
Pat O’Dell, CPS/CAP
Finance/Budget
     
         Karren Martin-Huth, CPS/CAP
Communications/Publicity
Newsletter
     Barb Smith, CPS/CAP
        Susan Blankenship
Webmaster
     
Marie Blodgett, CPS/CAP
CPS/CAP Certification
Brenda Mason, CPS/CAP, CWCA
& Connie Switts, CPS/CAP, CWCA
Membership/Mentoring
Angela Taulbee
Education/Programs/Hospitality/ Social
Board
 
        
Seminar 
     
 
Renee Jeffers, CPS/CAP,   Brenda Mason, CPS/CAP, CWCA, & Connie Switts, CPS/CAP, CWCA
Ways & Means
OPEN
 Box Tops…Melissa Sharp, CPS/CAP
Retirement Trust Fund
                      Libby Farley, CPS/CAP
Nominating Committee
Past Presidents
History Committee - 
OPEN
Sunshine Committee
  Marica Phipps
Student Chapter 
            Renee Jeffers, CPS/CAP
P
AST PRESIDENTS
:
2009-10 Marie Blodgett, CPS/CAP
2008-09 Melissa Sharp
,
 CPS/CAP
2007-08 Elaine Riley
,
 CPS/CAP
2006-07 Dodie Winebrenner
2005-06 Dodie Winebrenner
2004-05 Kathy Egger
,
 CPS/CAP
200
3
-0
4
 Brenda Mason
,
 CPS/CAP,                    CWCA
200
2
-0
3
 Brenda Mason
,
 CPS/CAP, CWCA
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Date:		Wednesday, March 16, 2011
	
Time:	11:30 a.m. – we will begin promptly at 11:30 a.m.

Where:	Holiday Inn Express
	5500 Tuttle Crossing Blvd
	Dublin, OH 43017
	
Agenda
There’s a Difference between a Podium and Lectern?...and 25 other things you should know before you plan another meeting.
Presented by Erin Perschel, CMP
Approved 1 recertification point
**ORDERING A LUNCH IS NOT MANDATORY TO ATTEND MEETING**
Catering provided by Jason’s Deli at $11.00 per lunch-Please select Box Lunch Choice

Deli Club: toasted whole grain wheat with premium ham and oven roasted turkey breast, bacon, cheddar, swiss, lettuce, tomato, mayo.
The Big Chef Salad: premium ham, oven roasted turkey breast, swiss, cheddar, tomatoes, kalamata olives, hard-boiled egg slices on mixed salad greens.
 (
1
)
 (
2
)E-mail confirmation to Karren Martin-Huth - Karren.Martin-Huth@cardinalhealth.com by 03/11 - NOON
		
		Mail payment to:
		Karren Martin-Huth
		854 South Section Line Rd.
		Delaware, OH 43015

No shows are responsible for the cost of their meal.
 (
Do not forget to bring your items for our Gree
n Fundraiser 
/ Recycling 
)[image: MCj04398470000[1]]



Support the Retirement Trust Fund



[image: IAAP Logo]REGISTRATION FORM

Dublin Chapter Meeting


There’s a Difference between a Podium and Lectern?...and 25 other things you should know before you plan another meeting.
Presented by Erin Perschel, CMP
Approved 1 recertification point
March 16, 2011
11:30 AM – 12:30 PM
No shows are responsible for the cost of their meal.
Holiday Inn Express / 5500 Tuttle Crossing Blvd / Dublin, OH

Name:  							CPS, CAP or CPS/CAP

Address: 											

City, State, Zip: 										

E-mail Address:										

Phone:											 

Amount Enclosed: 						($11.00 per lunch)

		Please make checks payable to: Dublin Chapter IAAP
Registration Deadline: March 11, 2011 - NOON
E-mail your selection (Deli Club or The Big Chef Salad) to:
[image: Pathways to Excellence_Long]Karren.Martin-Huth@cardinalhealth.com
Mail payment to: 
Karren Martin-Huth
854 South Section Line Road
Delaware, OH 43015
 (
Questions or Special Dietary Needs?
Contact Connie Switts @ 
614-435-6762
swittsc@nationwide.com
)	






MEMBER NEWS

Marie Blodgett has found permanent employment as an Executive Assistant with Mission Essential Personnel, congratulations Marie!  

CERTIFICATION NEWS

The CPS/CAP exams are being held on May 6 (CAP) and May 7 (CPS).  Both Connie Switts CPS/CAP, CWCA and Brenda Mason CPS/CAP, CWCA will be proctoring the exam.  The exam will be held in Dublin at the Nationwide Rings Road Building.  
	

	 (
IMPORTANT ANNOUNCEMENT
REGARDING DAVID BURGE,
Vice President of Marketing and Operations of Office Dynamics
It is with great sadness that we report the passing of David Burge, husband of Joan Burge, founder of Office 
Dynamics
.  David lost his battle against pancreatic cancer on January 3, 2011 passing away peacefully at home surrounded by his family.  
Many administrative assistants at Nationwide have had the good fortune to meet Joan and attend Office 
Dynamics
 classes.  
In lieu of cards and flowers, Joan would prefer donations be made to: 
Regents of the University of California
, with the following note 
“These funds are unrestricted; to be used by Howard Reber, M.D., to support UCLA Center for Pancreatic Diseases”.  
Mail donations to:  
Howard Reber
 UCLA Department of Surgery
 Room #72-215 CHS
 10833 LeConte Avenue
 Los Angeles, CA  90095.
  
The Dublin Chapter of IAAP
 extends their heartfelt condolences to Joan and her family.
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	International Association of Administrative Professionals

Dublin Chapter Presidents


2002-2003		Brenda Mason, CPS/CAP, CWCA

2003-2004		Brenda Mason, CPS/CAP, CWCA

2004 – 2005	Kathy Egger, CPS/CAP

2005 – 2006	Dodie Winebrenner

2006 – 2007	Dodie Winebrenner

2007 – 2008	Elaine Riley, CPS/CAP

2008 – 2009	Melissa Sharp, CPS/CAP

2009 – 2010	Marie Blodgett, CPS/CAP

2010 – 2011	Vicki Hohm



DUBLIN CHAPTER
AWARDED
CHAPTER OF EXCELLENCE
2009-2010


UPCOMING EVENTS
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IAAP Important Dates and Deadlines

April 2011
April 30, Deadline for Annual Chapter & Division Committee Reports to Ohio Division Board Contact and
Division Vice President

May 2011
May 6 (CAP) and May 7 (CPS) exams are being held at the Nationwide Rings Road Building in Dublin, OH. 

June 2011
ODAM – Ohio Division Annual Meeting

July 2011
July, 1 - Deadline for Submitting Division and Chapter Officer Forms to IAAP Headquarters

EFAM

October 2011
Fall Conference

TBD by the International Board of Directors
TBD - Deadline for Submitting Recommendations for Appointment to International Committees to IAAP Headquarters
July 5, Deadline for Submitting Pathways to Excellence to IAAP Headquarters (Division, Chapter & Member)



	



COLAN – Central Ohio Local Area Network and Statewide LAN Meetings

          Polaris North Start (PNS) hosted the latest COLAN meeting on February 19, 2011 at the Holiday Inn Express in Dublin, OH.  They presented their Passion and Purpose Leadership series information and sold tickets for their Funny Bone fundraiser which was held on February 28, 2011.  They also hosted the March 8, 2011 meeting.  The next COLAN meeting will be held in May and hosted by the Columbus chapter.  

          This year's Statewide LAN will be held April 2 at the Quest Business Center in Columbus (Polaris Area). Recertification points have been applied for.  Contact Melissa Sharp for more information at: sharpm@nationwide.com.  




EFAM Delegate Needed	

          If you would like to volunteer to be our EFAM Delegate, please contact Vicki Hohm at HOHMV@nationwide.com.  The Board will be selecting delegates to represent the Dublin Chapter.  The Chapter will not be able to provide any funds to attend, so the delegates chosen will be either self-paid or work-paid to attend.  Contact Vicki for more information.  




OPPORTUNITY

          The Dublin Chapter is looking for members to step-up to board positions.  Remember, without a President or Treasurer, we have no chapter.  The vital survival of our chapter depends on our members.  If you would be interested in a position, please contact Brenda Mason CPS/CAP, CWCA at 677-1566 or masonb1@nationwide.com.  





Anyone interested in joining IAAP can visit this web site:    http://www.iaap-hq.org/join



Dublin Chapter of IAAP
2010-2011 Participation Opportunities

	Business Planning – Board Liaison – Vicki Hohm, president

	By-Laws and Standing Rules
	Business Plan
	Nominating


	
	Officers – Board Members
	

	Pat O’Dell, CPS/CAP
	
	Past Presidents

	
	Past President -
Marie Blodgett, CPS/CAP  
Parliamentarian –
Karen Allen, CPS/CAP
	

	Community Service – Board Liaison – (TBD)

	Civic & Social

	Retirement Trust Foundation – Libby Farley, CPS/CAP

OTHER Community Service Opportunities -


	Customer Service – Board Liaison – (TBD) president elect 

	Historian
	Membership/Mentoring

	
OPEN

	
Angela Taulbee


	Event Planning – Board Liaison – (TBD) vice president 

	Securing Speakers
	Bosses Day Breakfast 
	 Seminar & Holiday Social

	Securing Location & Catering

	Connie Switts, CPS/CAP,
CWCA
	
Tammy Brown and
The City of Dublin admins (4)

	(Seminar) - 
Renee Jeffers,CPS/CAP


	Connie Switts, CPS/CAP, CWCA





	Financial Planning – Board Liaison – Karren Martin-Huth, CPS/CAP - treasurer

	Audit
	Ways & Means

	
OPEN
	
OPEN
Box Tops – Melissa Sharp, CPS/CAP


	Marketing -- Board Liaison – Barb Smith, CPS/CAP - secretary

	Newsletter 
	Publicity/Publication
	Webmaster

	
Susan Blankenship
Barbara Smith, CPS/CAP
	(Sunshine Cards) –

Marica Phipps

	
Marie Blodgett, CPS/CAP




	Personal Development – Board Liaison – (TBD)

	Certification/Education
	Student Chapter
	Awards/Pathways to Excellence

	
Connie Switts, CPS/CAP, CWCA
Brenda Mason, CPS/CAP, CWCA

	
Renee Jeffers, CPS/CAP


	
Vicki Hohm
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.   Word Pair of the Month:  data, datum     Data   is the plural form of  datum , and it is still used as a plural noun in some formal writing to  denote multiple pieces of information — measurements, statistics, and so on:  These data are  extensive and will take months to process . However, especially in informal writing,  data   is  predomin antly used as a singular noun to denote one collection of facts or body of information:  The old data is worthless in this context.     -   Feb 2011 eTips   Have you been looking for a good secretarial reference manual but unsure which one to get?  A  good number of  seasoned administrative assistants recommend the IAAP Complete Office  Handbook, which can be purchased on the IAAP website.      
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