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International Association of

Administrative Professionals®

Ak-Sar-Ben Chapter
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The Ak-Sar-Ben Chapter will adhere to IAAP’s Mission, Purpose, Objectives and Vision
 set by International but we have also developed our own “purpose statement”.
“To unite professionally, educationally and socially those in office professions.”

Goals

· Continue as a Chapter of Excellence
· Meet the criteria* annually
· Preferred Professional Organization
· Growth of Chapter
· New Member Handbook

· Recruit/retain membership
· Networking
· Annual Membership Open House Meeting

· Student Chapter
· Continuing Education
· Cultivate leadership skills
· Database (resources)
· Promote Certification

· Study groups

· Quality programs (CEU’s/Recertification points)

· Mentoring

· Develop checklist

· Increase member involvement

· Active Committee Recruitment

· Committee ‘Want Ads’ in the Scribblings
Communication

· NEW ‘Committee Spotlight’ Article in Monthly Scribblings Newsletter

· Increase multidirectional communication

· Leadership development

· Committee brainstorming

· Assisting committee chairs

· Marketing

· Brochures

· Continue Program Line up Brochure

· Annual review/update

· Distribute

· Employment agencies

· Today’s Office Professional Conference

· Informational packets

· Use Chamber of Commerce resources
· Attend networking events

· Post events on Chamber calendar

· Establish Media Partners

· Post on community calendars

· Midlands Business Journal

· Omaha World Herald

· Radio/TV stations

· Community Awareness
· Solicit Advertising/Sponsors from Businesses for the Scribblings & Chapter Website 

· Salvation Army Bell Ringing

· Labor Day Parade (in addition to RCR Parade)
· APD/APW Event

· Community Blood Drive

· Get the “message” to employers

What do we want that we don’t have (archive)

· More members

· More active members

· More Certified members

· More Administrative Professional of the Year applications

· Records retention

· Choose to join Ak-Sar-Ben

What do we want that we already have (preserve)

· Good programs

· Strong history – Charter Chapter

· Encouragement of Certification

· Professional

· Good sense of humor

What don’t we have that we don’t want (avoid)

· Negativity

· Bad reputation

What do we have now that we don’t want (eliminate)

· Cliques

· We’ve always done it that way

New in 2010
The Membership & Certification Committee has successfully implemented a new Member Handbook that is more comprehensive and streamlined.  This new, compact version does not require the need for three-ring binders and is much more user friendly.  These new handbooks will be distributed to all current members, and will be given to new members along with a printed copy of the current Chapter Roster. 
· Indicates Changes for 2010-2012
*See attached Chapter of Excellence Criteria[image: image1.png]



� The IAAP mission: “Enhancing the success of career-minded administrative professionals by providing opportunities for growth through education, community-building, and leadership development.”





IAAP’s purpose is to provide information, education, and training and to set standards of excellence recognized by the business community on a global perspective.





IAAP’s objectives are to elevate the standards of all administrative professionals to promote their working relationships with management through continuing education, authorized programs, and publications.





IAAP’s vision is to inspire and equip all administrative professionals to attain excellence.
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