2011 Avery® Great Results Chapter Achievement Awards Application

Chapter Application

	Chapter Name/ID Number 
	Ak-Sar-Ben / 323230

	Division Name 
	Iowa-Nebraska
	Number of chapter members as of January 1, 2010 
	55

	Chapter Contact Name 
	Ann Burke CPS/CAP

	Chapter Contact Address (No PO Boxes) 
	c/o Goodwill Industries 4115 S 72nd Street

	City/State/Province 
	Omaha, NE
	Zip/Postal Code 
	68127

	Work Phone (include area code) 
	402-951-2922
	Home Phone 
	402-455-1481

	E-Mail 
	aburke@goodwillomaha.org
	Cell Phone
	402-708-0537

	Date of 2011 Chapter Administrative Professionals Week Meeting/Event: 
	April 20, 2011

	Has your chapter hosted an Avery Dennison Consumer 
Seminar since January 1, 2010? 
	 FORMCHECKBOX 
 Yes
	Date 
	     
	 FORMCHECKBOX 
 No


Attainment of Chapter Excellence

Responses to these questions should be based on the dates of January 1, 2010-December 31, 2010

If your chapter wins an award, your application will be posted on the IAAP website.
Please key or print. If more space is needed, attach separate sheets.
Limit to no more than two additional 8½" x 11" pages.
	1. Providing Pertinent Professional Chapter Programs (8 pts)

	
List the topics 
	# of Recertification
Points Awarded

	January 2010
	"It's My Funeral & I'll Play Jazz If I Want To!" Presented by: Sarah Bernhagen
	1

	February 2010
	"Protect Yourself from Identity Theft" Presented by: Mike McKee
	1

	March 2010
	“Helping Dislocated Workers” Presented by: Ruth Leidle & Jan Sovereign ~ Nebraska Workforce Development”
	     

	April 2010
	“Top Five Ways To Build Your Visibility” Presented by: Brian Abrahams, OfficeTeam
	1

	May 2010
	"Motivating Your Mind for a Better Professional Life While Building Your Leadership Skills" Presented by: Andy Greenberg, Radio Host 1110 KFAB
	1

	June 2010
	Ak-Sar-Ben Past Presidents & Member Recognition - Presented by the 2009-2010 Chapter Board
	     

	July 2010 
	No Meeting Scheduled
	     

	August 2010 
	Member's Only Social & Summer Picnic
	     

	September 2010 
	Ethics: The Overlooked Daily Dilemma Presented by: Fred Schott, President & CEO

Boys and Girls Clubs of the Midlands

	1

	October 2010 
	“Purposeful Leadership” Presented by: Megan Lucas, Bellevue Chamber President
	1

	November 2010 
	"Discover Opportunities for Passion & Purpose in Life…"  Presented by: Heidi Guggisberg-Coners
	1

	December 2010 
	Holiday Social and Tea Cup Auction 
	     


	2. Promotion of Professional Certification (8 pts) 

	
How many of your chapter members have 

the CPS®/CAP® rating as of December 31, 2010? 
	26

	

Percentage of your chapter? 
	46%

	
How does your chapter actively promote the CPS and/or CAP ratings? 
	We offer both CPS & CAP Study Groups

	
Does your chapter sponsor CPS/CAP review courses or work with 
CPS/CAP programs at local educational institutions? 
	 FORMCHECKBOX 
 Yes       FORMCHECKBOX 
 No

	
Do any of your members teach CPS/CAP review courses? 
	 FORMCHECKBOX 
 Yes       FORMCHECKBOX 
 No

	3. Hosting Educational Events (8 pts) 

	Has your chapter hosted an educational seminar (separate from a normal chapter meeting) January 1, 2010-December 31, 2010 open to IAAP members and nonmembers?
	 FORMCHECKBOX 
 Yes       FORMCHECKBOX 
 No

	
Number of IAAP members attending 
	     
	Number of nonmembers attending 
	     

	
Did your chapter award CPS/CAP recertification points? 
	 FORMCHECKBOX 
 Yes       FORMCHECKBOX 
 No

	
Describe the event. 
	     

	4. Member Involvement at the IAAP Education Forum and Annual Meeting and the Certification Conference (8 pts) 

	
Did any members from your chapter attend the 2010 Spring Conference in Reno NV? 
	 FORMCHECKBOX 
 Yes       FORMCHECKBOX 
 No

	
If so, how many? 
	     
	Percentage of your chapter? 
	     

	Did any members from your chapter attend the 2010 International Education Forum & Annual Meeting in Boston MA? 
	 FORMCHECKBOX 
 Yes       FORMCHECKBOX 
 No

	
If so, how many? 
	2
	Percentage of your chapter? 
	4%

	
Did any members from your chapter attend the 2010 Fall Conference in Louisville KY? 
	 FORMCHECKBOX 
 Yes       FORMCHECKBOX 
 No

	
If so, how many? 
	     
	Percentage of your chapter? 
	     

	5. Supporting Student Members (6 pts) 
	

	
Has your chapter sponsored a new Student Chapter January 1, 
2010-December 31, 2010? 
	 FORMCHECKBOX 
 Yes       FORMCHECKBOX 
 No

	
If so, what is the name of the Student Chapter? 
	     

	
How does your chapter actively mentor student members? 

	
	N/A

	6. Active Membership Recruitment and Retention (10 pts)

	
Does your chapter have a membership growth plan which includes 

recruitment and retention?
	 FORMCHECKBOX 
 Yes       FORMCHECKBOX 
 No

	
List the key components of your membership growth plan. 

	
	Conduct  Recruitment/Retention Open House Event; Invite prospective members to meetings; encourage and incent members to bring guests to meetings; distribute informational packets with membership applications to guests at meetings; follow up with guests after meetings; host APD breakfast for community administrative professionals and; promote the Chapter's Administrative Professional of the Year (APY) Award to the greater Omaha area business community 

	
From January 1, 2010 through December 31, 2010 
	

	
How many new members were added to your chapter? 
	8

	
How many members left your chapter? 
	7

	
How many members were chapter members the entire time? 
	46


	7. Development of a Strategic Plan (6 pts) 

	
Does your chapter have a strategic plan? 
	 FORMCHECKBOX 
 Yes       FORMCHECKBOX 
 No

	
If so, how often is it reviewed/updated? 
	Annually

	List three goals addressed within your strategic plan.

	1.
	To meet the criteria every year for Chapter of Excellence

	2.
	To recruit and retain members with quality programs that provide recertification points

	3.
	To help our membership develop their leadership skills with good mentors and getting them involved in leading committees and then running for office

	8. Communication (6 pts) 

	
Does your chapter have a website through the IAAP Web Community? 
	 FORMCHECKBOX 
 Yes       FORMCHECKBOX 
 No

	
How often is the website maintained: 
	 FORMCHECKBOX 
 daily        FORMCHECKBOX 
 weekly       FORMCHECKBOX 
 monthly       FORMCHECKBOX 
 yearly

	
Does your chapter have a brochure marketing its programs? 
	 FORMCHECKBOX 
 Yes       FORMCHECKBOX 
 No

	
Does your chapter have a newsletter or e-newsletter? 
	 FORMCHECKBOX 
 Yes       FORMCHECKBOX 
 No

	9. Generating Public Recognition for the Profession (6 pts) 

	
Does your chapter have a planned activity for the 

2011 Administrative Professionals Week®/Day®? 
	 FORMCHECKBOX 
 Yes       FORMCHECKBOX 
 No

	
If so, date/time of the event 
	April 20, 2011/7:00 AM 

	
Event planned: 
	27th Annual Ak-Sar-Ben Chapter APD Breakfast and presentation of the Administrative Professinoal of the Year (APY) Award 

	10. Meeting the Needs of Members (6 pts) 

	
Did you survey your chapter members in order to provide 

better services January 1, 2010- December 31, 2010? 
	 FORMCHECKBOX 
 Yes       FORMCHECKBOX 
 No

	
If so, what changes did your chapter 

make as a result of their input? 
	We streamlined the Ways & Means committee fundraisers to eliminate the less popular and offered a few new opportunities for raising chapter scholarship funds 

	11. What can be done to better assist the chapter leadership in annually presenting a professionally run chapter and achieving excellence? (8 pts) 

	
	Every member stepping up to the plate and willing to volunteer on committees and events as well as being open to stretch and grow personally and professionally to become Chapter leaders 

	12. What does your chapter see as the three most important issues affecting administrative professionals in the next five years? (10 pts)

	1.
	Continued learning / higher education - employers expect their administrative professionals to be well educated – having their Certifications and sometimes either an Associates or Bachelors Degrees

	2.
	Strong Leadership Skills – Administrative Professionals will have to continue to take on more decision making as well as more management responsibilities. Active community involvement, as well as chapter / division leadership participation will help strengthen 

	3.
	Raising personal & professional standards to a higher level; adhering to good ethics at all times

	13. Why should your chapter be chosen as one of the recipients of the 2011 Avery Great Results Chapter and Division Achievement Awards? (10 pts)

	
	Ak-Sar-Ben Chapter is one of the premier founding chapters of the International Association of Administrative Professionals and we have remained strong and vibrant since 1942.  We continue to promote our purpose statement  “To unite professionally, educationally and socially those in office professions”.  The Ak-Sar-Ben Chapter encourages and supports each member to strive to achieve professional goals by providing opportunities for growth through education, community building and leadership development.  


