Annual Report – 2008/2009

   



Seminar Team
· Several planning meetings (9)
· Created budget – attached

· Distributed binders and goody bags 

· Received proposals for facility (Radisson & City Center)
· Selected topics to meet the needs of administrative professionals in our community

· The Virtual Assistant – Kristin Pavlak
· Microsoft 2003 & 2007 Tips – Diana MacGregor

· Interviewing & Resume Writing – Brook Stokes

· The Power of Networking – Jan Gaulin CPS

· All topics approved for Re-Certification points (4 Total)

· Received several sponsorships from local businesses

· WL Molding Company ($200.00 cash)
· CRB Consulting Engineers, Inc. (speaker, supplies)
· State Farm Insurance (speaker)
· Byce Consulting Engineers (supplies)
· Adonai Business Solutions LLC (speaker)
· Office Pro Plus  (speaker)
· Michigan Office Solutions (supplies)
· Discover Kalamazoo (supplies)
· Java Joint (prize for drawing)
· Attendees – 24
· One new member joined – Jamie Bishop

· Profit $713.60

· Celebration dinner at Braan’s 

.   

Respectfully submitted,
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Seminar Team Leader
