IAAP Annual Treasurer’s Report

2008-2009

Following is a summary of the activities of the treasurer of the Kalamazoo Chapter – IAAP for the year July, 2008, through June, 2009.

· Elected as treasurer in May 2008.

· Took responsibility of the records on July 24, 2008.

· Participated in the Executive Board Strategic Planning Meeting on July 12, 2008.
· Attended all Chapter meetings

· Attended all Board meetings except one, due to death in family.

· Prepared/submitted tax forms for the chapter.

· Handled accounts receivables and payables.

· Balanced monthly bank statements from 5/3 Bank.

· Prepared monthly financial reports for Board approval – copied reports for chapter meetings.

· Received monthly dinner reservations and phoned the count into the caterer.

· Invoiced members who reserved, but didn’t attend a meeting.

· Recorded attendance.

· Acted as Board contact for the Fundraising team and the Membership team.
· Registered to attend 2009 MDAM, but had to cancel per employer’s instruction due to H1N1 flu outbreak.

· Assisted in preparing the annual budget for 2009-2010, and presented it to the membership for discussion.

· Prepared books for the annual audit in July 2009.

Respectfully submitted,

Betty Gruber CPS 

      

