Annual Report – 2008/2009

   



Recording Secretary

· Was installed as Kalamazoo Chapter Recording Secretary for 2008-2009 at the 
June 2, 2008 Chapter meeting.
· Recorded, compiled, and distributed notes and minutes of Executive Board August 2008-June 2009, and Chapter Meetings from September 2008 through June 2009.
· Submitted PDF of approved minutes to Web Master for posting on Chapter website.
· Served as Board contact for Website Team and communicated information to the Web Master monthly.  Assisted with preparation of the Annual Report for the Website Team.
· Participated in Board project to brainstorm, coordinate, and present a Strategic Plan for the Chapter as part of the criteria for Chapter of Excellence.
· Served as member of the Program Team.

· Served as a contact for Chapter project supporting non-profit agency for 2008-2009.

· Organized three Networking Events for the Chapter – IKEA shopping trip, Volunteer Day at Loaves & Fishes, APW dinner at Olive Garden.
· Attended Board Retreat in July 2008.
· Attended MDEW at Saginaw in September 2008.
· Attended Joan Burge Seminar at Grand Rapids in February 2009.
· Attended meeting at Kalamazoo Chamber of Commerce to discuss renewal of Kalamazoo Chapter membership.

· Submitted Member of Excellence Form to International.

· Attended all Chapter Meetings.
· Attended all Board Meetings.   

Respectfully submitted,
Sandy Oaks CAP

Recording Secretary

