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	Date
	Description
	Notes

	July 8, 2009
	New Notary Laws – Secretary of State’s Office Representative
	

	August 12, 2009
	Goal Setting for Administrative Professionals – Elizabeth Harms
	

	September 9, 2009
	Managing Your Manager
	Danelle Jackson presenting

	October 14, 2009
	Contract Review for Event Planners
	Cheryl Matlosz finding a speaker

	November 11, 2009
	How to Better Relieve Stress
	Deb Montroy finding a speaker

	December 9, 2009
	Tennyson Center Fundraiser / Social
	Jennie Hare should ask for a donation list and find out if they prefer gifts or cash

	January 13, 2010
	How to Assist in a Do-It-Yourself Age – Danelle Jackson
	

	February 10, 2010
	Avery Presentation of New Products
	Elizabeth Harms to ask Steve Franson to speak

	March 10, 2010
	Building and Developing Business Relationships
	

	April 14, 2010
	Storytelling as a Business Communication Model
	Christopher Young presenting

	May 12, 2010
	Annual Meeting, Election of Officers
	

	June 9, 2010
	Installation of Officers; Committee Chair Appointments
	


Meetings are held in the training room at Grant Thornton LLP.  707 17th Street, Suite 3200.

