	International Association of Administrative Professionals
Mission: The IAAP mission is to enhance the success of career-minded administrative professionals by providing opportunities for growth through education, community building and leadership development. 

IAAP is a not-for-profit, professional association with approximately 40,000+ members and affiliates and 600 chapters and 35 Regional divisions in six districts and governed by a 12-member International Board of Directors.

It was founded in 1942 as the National Secretaries Association.  The name was changed to Professional Secretaries International in 1981.  In 1998, a new name, International Association of Administrative Professionals, was introduced to reflect our new roles in today’s workplace.

IAAP Chapters offer training, networking and teamwork.  Being a volunteer organization, members can enhance their leadership abilities and administrative skills through offering support of chapter events. Education is an important aspect of the organization and is stressed throughout all chapters. Members have the opportunity to network within their own chapters and within the entire Division.

All levels of the association are administered by volunteer, elected Board of Directors.
	
	2011/2012 Board of Directors

Peel-Halton Chapter

President:  Catherine Ashworth
Email:
cashworth@rogers.com 
Treasurer: Darice Withers CPS CAP

Email: 
darice.withers@volvo.com 
Secretary: Sandra  McCullough
Membership: Kim Giles CPS

Tel:
(905) 230-5992

Email:
k_giles@rogers.com 


______________________________________

Meetings are held on the 

2nd Wednesday of the month 

(September to June)

Networking at 5:30 p.m.

Meeting at 6:00 p.m.

Program at 7:00 p.m.

Region of Peel

10 Peel Centre Drive, Mississauga Rm.
(across from Bramalea City Centre)

For an information package, please contact 

Kim Giles

Tel: 905.230-5992
E-mail k_giles@rogers.com 

For further information about IAAP Peel-Halton Chapter, please go to our web site:

http://www.iaap-peelhalton.org 
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http://www.iaap-peelhalton.org 
http://www.iaap-ontariodivision.org
http://www.iaap-hq.org 


	Join the professionals

Purpose
IAAP's purpose is to provide information, education, and training and to set standards of excellence recognized by the business community on a global perspective
Objectives
IAAP's objectives are to elevate the standards of all administrative professions and to promote their working relationships with management through continuing education, authorized programs, and publications
IAAP Core Values
· Integrity: We demonstrate this cornerstone of our profession through honesty, accountability and high ethical standards 

· Respect: We create respect within our profession and association through listening, understanding and acknowledging member feedback. 

· Adaptability: We ensure the success of our association by embracing positive change and by nurturing diversity, creativity and visionary thinking. 

· Communication: We cultivate and maintain excellence by remaining approachable at all levels, communicating openly and building strong relationships. 

· Commitment: We are steadfast in our goals to develop learning opportunities for career-minded administrative professionals and to strengthen efficiency and effectiveness.

Increase your value by

investing in your future

Membership in IAAP provides outstanding benefits and services to meet your professional and personal needs.  IAAP is a great resource that will help you advance in your career.
	
	2011/2012 Program Schedule
Sept 14, 2011
– Kim Krahl/Vincent Lam - The Investors Group 
Women and Money – The Power to Control Your Destiny
Tel: 416-491-7400 ext 249 

www.investorsgroup.com 

Oct 12, 2010
Kim Krahl
Outlook Tips and Tricks

Nov 9, 2011
Catherine Ashworth, Peel Halton Chapter -
Communication Across Generations

Dec 7, 2010

Networking/Sharing Knowledge/Trade Show/ Dinner

Jan 11, 2012
Sandra McCullough- Peel Halton Chapter  -
TBD
Feb 8, 2012
Catherine Ashworth- Peel Halton Chapter -
How to run a virtual meeting in practice
March 8, 2012 
Meet to be held at Sheraton College Mississauga Campus 
E-Library Resources 

April 15,  2012
Double Tree - TBD

May 11, 2012 - AGM 
Catherine Ashworth- Peel Halton Chapter

TBD

June  8, 2011
Kim Giles – Peel Halton Chapter

We’ve Got to Stop Meeting Like This 

	
	Make The Commitment

to your profession

to your career

to yourself

IAAP is the world’s leading association for office professionals. 

The benefits of joining professional associations are always being touted — and for good reason. Belonging is the best way to stay current on what’s happening. You gain a competitive edge by being an active, informed member of your profession. You stay connected to your peers in a local and national forum. Joining a professional association offers opportunities for education, personal and professional development, as well as visibility, support, and access to industry leaders. 

Whether you are an administrative/ executive assistant, secretary, word-processor, information specialist, office manager or business student, IAAP offers the opportunity to make a commitment to your career.

Your employer gains:

· a professional team member dedicated to their profession of choice

· a positive public relations representative taking pride in excellence

· administrative professionals who are up-to-date with the latest products and trends

an employee who has the opportunity for continuous personal and professional growth and brings these skills back to the workplace














