Daisy Wright CCM, CDP, BA The Wright Career Solution 

Presentation: Taking Charge of Your Career… One Step at a Time

Career uncertainty is certain!  Layoffs and cutbacks are forcing people to rethink their career strategy to see how they can hang on to their current jobs, embrace the wave of change that’s coming and take charge of their careers.  Some, on the other hand are not as proactive and have developed an entitlement mindset – the “Who Moved My Cheese” mentality.  As administration professionals, which hat are you wearing?

Learning Outcomes

At the end of the session participants will have learned how to:

1. Deal with change by examining the “Who Moved My Cheese” model.

2. Develop a success attitude at work and beyond.

3. Market oneself within or outside the organization. 

4. How to create an effective resume – one that “Sells” not “Tells”

Web:  www.thewrightcareer.com  
Email: daisy@thewrightcareer.com  

Phone: 905-840-7039

Anne Thornley-Brown, President, Executive Oasis International  

Presentation: "How to be a star and avoid derailing your next corporate event."
Web: www.executiveoasis.com    

Talyn McArthur, Let It Shine 

Presentation: Inspiration for our Lives:

· Work/Life Balance

· Dealing with difficult issues at work

· Assertiveness

· How to ask for a raise

· How to handle a performance review – the does and don’ts

http://www.letitshine.ca/ or www.talynmcarthur.com
Facebook: Join Us    
 http://www.facebook.com/home.php?ref=logo#/groups.php?ref=sb 
http://www.facebook.com/groups/#/home.php  

Blogs 

     http://letitshineca.blogspot.com/ and http://letitshinedotca.wordpress.com/ 

YouTube:   http://www.youtube.com/watch?v=sY3ag3yrHdA
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 Karen Sencich, Professional Organizer, Speaker, Writer and Columnist -  

Presentation: Havoc to Harmony 

The Priority Pizza - How to break down what you have to do into manageable chunks to make time for what you want to do.   Learn to separate obligations from priorities with the fun priority pizza graphics.   Learn how to overcome obstacles and tap into the surrounding "Resource Rings."  Karen will provide strategies and organizational tips for getting things done at work and home. 

http://www.havoctoharmony.com/
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Speaker: 
Dawn Frail  "Courage Catalyst"
"I help women become better leaders... so they can bring out the best in others."

The King’s Armour – Seminar Description 

What makes you a strong woman also makes you a strong leader. But women continue to face obstacles as they pursue their leadership dreams. Dawn weaves through a series of stories and real-life examples as she teaches you to use The Heart Method™ to increase effectiveness in any leadership situation. This 3-step method shows you how to embrace and engage your natural female strengths. 

1. Listen to Your Heart; learn how to leverage your passion, energy and courage; find your ethical compass that helps you make tough decisions and choices 

2. Make Up Both Your Minds; learn to align your head and your heart so decisions are strong and balanced 

3. Lead With Dignity; learn to navigate the obstacles commonly referred to as the glass ceiling; earn respect and get results 

	Tel:  (519) 927-1730        
http://www.dawnfrail.com
	Subscribe to my eZine to get great leadership tips
http://www.dawnfrail.com/contact.html

	Founder of The International Women's Leadership Project
http://www.dawnfrail.com/the_heart_method.html#peak
	Toolbox:  Articles and other helpful resources
http://www.dawnfrail.com/toolbox.html
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"Solving Your People Puzzles"
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Barb has been speaking since the age of two to varied audiences!   Her wit and enthusiasm mark her as the Speaker with Heart.   Having presented both nationally and internationally, Barb brings a mix of humour, drive and energy to her presentations.
She is an acclaimed speaker with a passion for helping people develop their interpersonal and leadership skills. 
Barb is the spark on stage who captivates an audience within minutes of being introduced.  Your group will greatly benefit from her wisdom of over 30 years experience in business and the civil service as well her life experience of raising 3 wonderful children and being married to the same great guy for over 30 years!
If Barb is the "fizz" then Bill is surely the "coke". A retired banker and businessman, Bill has found his passion in helping others as a facilitator, speaker, trainer and coach.
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As a certified human behaviour consultant, Bill likes to deliver the straight goods with common sense and irreverent humour.  His focus is simple:  to meet the real needs of your team.  
Drawing on his three decades of experience, Bill's presentations are based on his everyday experiences as a business owner, community leader, husband and father.  He definitely brings wit and a common sense approach to your everyday problems! 
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Yes -- it is possible for your organization to experience this "Dynamic Duo" together.   As often as they can, Bill & Barb enjoy teaching as a team -- and what a team!   Mix Bill's dry wit with Barb's energetic spark and your team is sure to experience a truly dynamite event! 

http://www.dynamics4u.com/main/page_speakers.html 

Patricia Morgan
	Woe to WOW!

Presentation with Patricia Morgan

Stop dragging yourself through the day because you don’t know what to do about your work or home challenges.

Patricia Morgan is an author and speaker who specializes in helping individuals and organizations strengthen their resilience. Presenting to thousands of people each year, she is an international speaker with a Master’s Degree in Psychology. When you get Patricia you get practical how-to’s that decrease self-doubt, stress and miscommunication while increasing vitality, productivity and workplace satisfaction. Plus she delivers her message in a fun, insightful and uplifting manner. 
Patricia, The Bounce Back Expert, confidently affirms, “You’re stronger than you think.”

	patricia@solutionsforresilience.com    www.solutionsforresilience.com     403-242-7796    

	www.FromWoeToWOW.org 
	Patricia Morgan was honored by Global TV and the YWCA as a Woman of Vision


“GOING FROM UNSUNG HERO TO SUPERHERO”

Presented by OfficeTeam, 

The world’s largest specialized temporary staffing service for administrative professionals.

Presenters: Marsha Jones, Staffing Manager • Alka Malhotra, Staffing Manager

Companies need help recovering from the recession, especially if budgets are tight or hiring freezes remain in place. But employers have a secret weapon that can come to their rescue: you! Today’s administrative professionals can take on new and exciting roles to help their companies battle various business challenges, embrace new developments and improve the bottom line. In this presentation, based on recent research from OfficeTeam and IAAP, you’ll learn how to go from unsung hero to superhero. Topics we’ll discuss include:

· Asking for and receiving new responsibilities in the areas of technology and social media, cost control, hiring, corporate events and social responsibility 

· Honing your superpowers and getting the resources you need to succeed 

· Battling workplace villains like burnout, confidence shortfalls and lack of visibility

· Tips from real-life super admins that you can use to advance your career

“Social Networking”

Presented by: Yee-Guan Wong, 

Learn what Social Networking is all about.  How to use it in your professional life as well as you personal life.  Get your questions answered!

[image: image8.jpg]Trina Bell, DSHM
Practitioner of Homeopathy

34 Belmont Drive
Brampton, ON L6T 2K3
t. 647.986.WELL (9355)

healing@trinabell.com

www.trinabell.com





“Homeopathic Treatment For Cold And Flu”
Presented by: Trina Bell, DSHM Practitioner of Homeopathy

647-986-WELL healing@trinabell.com www.trinabell.com
Are You Worried About Influenza This Winter?

• Do you tend to get sick during the winter months?

• Are you worried about Influenza again this winter.

• Are you looking for a natural way to boost your immune system?

Then please join us for this timely session on how to keep you and your family health over the cold and flu season.

See attached brochure
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ON THE MOVE

A CATERING COMPANY
EAT WELL.




Don Sagarese, President, Partner
On The Move—A Catering Company

“How to give a professional executive lunch in the office” 

· Professional Executive Lunch

· Do’s and Don’ts of planning an event

The Cafe
5200 Dixie Road. Mississauga, ON
P: 905.615.9957
The Great Hall
1087 Queen Street West, Toronto, Ontario
www.otm.ca 


Jane Woolsey, President, Productivity Squared 

Topic: “Meeting Mayhem to Meeting Magic”

This is a condensed version of NADUM’s Managing Effective Meeting one day course.  In this condensed version you will learn tips and techniques to help you know when and why meetings are valid, how to prepare accordingly, to make sure that each meeting achieves what was intended and to demonstrate confidence and competence in organizing and leading various types of meetings.  The discussion will include three basic concepts, Preparation & Planning, Leadership & Role Clarity and Results Delivery along with the development of standard meeting guidelines to ensure everyone contributes effectively.

Follow Jane’s blog 
Check out all of our services at www.productivitysquared.com  
For Organizing Services visit An Organized Vision 
For Corporate Training Programs visit NADUM 
To start or grow your own Organizing Business www.Professionalorganizers.com  
Bill G. Williams, The b4 Group Inc.  www.bfourgroup.com
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Energy2Live is a simple 6-step approach to leaving work with more energy than you came with!

Examine the 6 steps of Energy2Live 
Show up, Be positive, Treat people special, valued and important, Have fun, Give and Be grateful.

What is holding you back, and what changes do you want to make in your life?  Leave this session with a realistic plan so that you can have more Energy2Live!  
Brian Johnston, Consultant

Brijon & Associates (Marketing Concepts) & Sales Rep. 

Hofstetter Business Technologies, (Distributor for Philips and Nuance/Dragon products)

Challenges of Technology Today - Personal & Professional

How/Where technology today is pulling us, challenges and stress.

Demos Using Dragon (Voice to text) for professional and personal applications (e.g. how it works with Outlook)

Tips on dealing with stress related to technology

