[image: image1.jpg]


[image: image2.jpg]


[image: image3.png]



[image: image4.jpg]Li=raeaA

I\ SR KRN

h\‘;\\

IAP®

International Association of

Administrative Professionals®

Tiftarea Chapter






Tiftarea Chapter








November Meeting Program





“Communication and Protocol in


Business Settings”


Barbara (Bam) Pirkle


President, Tiftarea Chapter





Approved for one recertification point.





�


Business etiquette is so much more complex than knowing table manners, like which fork to use at a business lunch. This session examines all the basics.


Topics will include:  


Business Protocol – introductions, titles, business cards, gifting and personal space; and 


Business Socials – seated networking luncheons, and ‘standing-and-juggling-hors-d’oeuvres’ receptions.






































MEETING DATE/TIME:


Tuesday,  Nov. 15, 2011


6:00 pm – 7:30 pm











MEETING LOCATION:


TRMC, Outreach &       Development


South Ridge Avenue


Tifton, Georgia 31794








RSVP TO:


Nancy Brannen


� HYPERLINK "mailto:lynn.kappel@tiftregional.com" �nbrannen@abac.edu�











QUESTIONS:


Contact Lynn Kappel at 


(229) 402-1427

















�








