	Committee Name
	Committee Description
	2011-2012

	Administrative Professionals Week (APW) 
	Plans all details for the APW event that is held every April.
	Chair: Nancy Reisbeck, CAP-OM


	Bylaws & Standing Rules 
	Receives all suggestions for amendments and/or proposed amendments to the standing rules and procedures of this Chapter.  Reviews all amendments to bylaws and international procedures and/or NYS Division standing rules and procedures proposed by other units of IAAP and makes recommendations to the Elmira-Corning Chapter Board of Directors.
	Chair:  Susan L. Cordier


	Certifications (CPS/CAP)
	Promotes program(s) for certification of professional administrative assistants.
	Chair: Joann Liddy-Pierce

	Membership 
	Receives and processes all membership applications, contacts new applicants for membership, greets guests and prospective members at monthly meetings.
	Chair: Nancy Reisbeck, CAP-OM

	Committee on

Nominations 
	Responsible for providing candidates for President, Vice President, Secretary and Treasurer.

Members are: Joann Liddy-Pierce CPS; Violet Wilson; Fran Welles; Diana Wetmore and Deb Fisher. 
	 Chair: Joann Liddy-Pierce

	Ways and Means

	Promotes projects to supplement Chapter funds (fundraising).
	Chair: Board


	Website 
	Updates website and provides information to promote Chapter.
	Webmaster: Violet Wilson



