ELMIRA-CORNING CHAPTER IAAP

BOARD MEETING MINUTES
August 1, 2011 – Planning Meeting
The following members were in attendance: Sue Cordier, Deb Dunbar, Alice Hartman CPS/CAP, Joann Pierce CPS, Melissa Terry &Violet Wilson  
After having a light lunch at 5:30 p.m., Deb Dunbar opened the meeting at 5:55 p.m. We discussed what topics we might have for our upcoming meetings this year.  Violet made some suggestions and Sue handed out a sheet with several topics on it.  Deb said that we have a lot of experience within our membership and that we should use our members to present each month.  After some discussion, the following was agreed upon:

September 12

Outlook Tips & Tricks – Presenter Violet Wilson


November 7

Membership Recruitment – Presenter Nancy Riesbeck CPS/CAP


February 6

Business Etiquette – Presenter Sue Cordier


April 2


Ergonomics in the Workplace – Presenter Deb Dunbar


June 4


Social Media Phenomenon – Facebook Tips – Presenter Melissa Terry

We plan to have our dinner and board meetings at the Big Flats Community Center.  However, the first meeting in September the Community Center is not available, so it will be at Corning Community College's Airport Corporate Park, Daniel Zenker Drive, Big Flats, NY. 

Joann will do the flyer for our September 12th meeting.  Sue is going to check with the Community Center to see if we can get a larger room for our November 7th meeting. 

MINUTES: Copies of the minutes of our June 6 meeting were handed out (we did not have a May meeting).  It was noted that a correction of spelling was needed on Jane’s name.  Melissa made the motion that the minutes be accepted as amended, seconded by Violet.  Motion carried.

The special meeting of June 20th was sent via e-mail.  As there were no corrections or additions, Joann made a motion, seconded by Alice, that the minutes be accepted.  Motion carried. 
TREASURER’S REPORT:  Alice distributed the final report, dated June 30, 2011. Sue made a motion to accept the report and Joann seconded it.  Motion carried. It was placed on file for audit.  
COMMITTEE REPORTS:

Administrative Professionals Week – Discussed Nancy Riesbeck’s report.  In it she gave some of the survey results.  Some had commented they would like different menu and/or place.  The Board felt that we have a good attendance at the Crystal House and it is centrally located, so why change it.  We think we can work with Sam to offer a lighter menu or more variety.  Also, we will invite all those who expressed an interest in IAAP to attend our monthly meetings. 
By-Laws and Standing Rules – Joann was our delegate to International.  She said the first amendment to limit the minimum number of members for a chapter was shot down.  Sue gave us a copy of the list of amendments and whether they passed or failed.  

Sue also said our By-Laws will have to be revised as International has August 15th to be used as the date that financial reviews/audits need to be completed.  

Education, Program & CPS –  Deb Dunbar said she has signed up to take the CAP exam in November.  If she passes, this will help our chapter in our quest for Chapter of Excellence.
Membership – We have 2 new members, Melissa Terry and Wendy Axtell. 

Committee on Nominations – The following is a list of committees and chairmen for 2011-2012:

Administrative Professionals Week (APW)-Bonnie Hart and Shanna Wilson

Bylaws and Standing Rules-Susan L. Cordier

Certification-Joann Liddy-Pierce CPS

Membership-Nancy Riesbeck

Committee on Nominations-Joann Liddy-Pierce CPS

Ways and Means-Board

Website-Violet Wilson

Chemung County Council of Women – No report
Ways & Means – No Report

Website - Violet Wilson will continue as our Web master.

RTF – Joann said that she learned at EFAM that RTF will not be doing any fundraiser this year. Any donations will be transferred to Education & Resources.   
CORRESPONDENCE: - None
Chapter – 
Division – 
International – 
UNFINISHED BUSINESS – 
None
NEW BUSINESS - None
Open Forum:  Joann asked about the yearly fee for our Web site and if it has been paid.  Alice said she has not received any billing thus far.  Joann said we should have $150 credit for attaining Chapter of Excellence last year.  We paid $300 fee last August, and have not received any credit.  Alice to contact Holly Emmert to find out status. 
REMINDER:  September meeting will be at CCTC Airport Corporate Park.
Meeting adjourned at 7:30 p.m. 

Respectfully submitted,

Alice Hartman CPS/CAP, Secretary  
