ELMIRA-CORNING CHAPTER IAAP

BOARD MEETING MINUTES
September 12, 2011
The following members were in attendance: Sue Cordier, Deb Dunbar, Alice Hartman CPS/CAP, Joann Pierce CPS, Melissa Terry &Violet Wilson  
We had a catered meal at approximately 5:45 p.m. followed by our program, Outlook Tips and Tricks, presented by Violet Wilson.  At the end of the program we had a prize drawing.  Some new and prospective members attended.  They were then excused to leave if they did not want to stay for our Board meeting.  

Deb Dunbar opened the Board meeting at 6:58 p.m. 

MINUTES:  The minutes of our planning meeting last month had been distributed via e-mail.  Joann Pierce CPS made a motion the minutes be accepted as presented.  Motion seconded by Violet Wilson and was carried.
TREASURER’S REPORT:  Was presented by Melissa Terry.  Sue Cordier made the motion it be filed for audit as presented, seconded by Alice Hartman.  Motion carried.
COMMITTEE REPORTS:

Administrative Professionals Week – No report. 
By-Laws and Standing Rules – Sue Cordier says our Bylaws need to be reviewed and copies sent to Division this year. She asked that anyone wanting to change anything should let her know.  Sue had sent out 2 amendments:  Amendment #1 deals with changing the wording in Sections 1 and 2 to comply with our International Bylaws. Motion made by Alice Hartman CPS/CAP, seconded by Joann Pierce CPS, to approve this amendment.  Motion carried. Amendment #2 deals with changing the date of when our financial review/audit is to be completed to August 15 to comply with our International Bylaws and Standing Rules. Motion made by Joann Pierce CPS, seconded by Violet Wilson, to approve this amendment.  Motion carried. 
Education, Program & CPS –  None
Membership – We have added some new members to our chapter.  Welcome to our chapter. 

Committee on Nominations – No report
Chemung County Council of Women – Alice received a call from June Ford, President of the Chemung County Council of Women.  She needed to know who our president is and who is going to be our representative this year.  Deb will contact Jane Tucker to see if she is willing to continue as our rep.  
Ways & Means – Joann said she has some info on a jewelry party for a fund raiser, but didn’t have it with her tonight.  
Website - Violet Wilson will update with a list of our meetings and the new officers etc.  She had a problem with our website and had to have technical help from International.  They were able to fix it without much problem.  
RTF – No report
CORRESPONDENCE: 
Chapter – none;  
Division – none
International – We received memo from Headquarters re filing an I-990N form.  All chapters are required to do this.  There’s information on the website e-treasurer’s group.  
UNFINISHED BUSINESS – We discussed what incentives we might offer to prospective and/or new members.  Suggestions were to continue with a coupon for a free meal, or perhaps offer free business cards.  
Chapter/Member of Excellence has some new criteria. There are 8 criteria to be met. Three of these we have already met.  Deb is going to strive for our chapter to attain this again this year. In conjunction with this, Deb is going to have each member sign in at each meeting.  Individuals interested in Member of Excellence need to download the form from IAAP website and sign it.  
NEW BUSINESS – We will need to do a new member orientation soon.  Violet will send the information to Deb.  We will have a membership drive in November. We would like Nancy Riesbeck CPS/CAP to show the video that she presented at the Admin Luncheon.  Suggestions that we have finger foods for this meeting.  The following volunteered to bring:

Sue Cordier – ham & asparagus roll-ups, and a dip


Alice Hartman CPS/CAP – sweet breads (2 kinds)


Melissa Terry – chips


Violet Wilson – veggie tray


Joann Pierce CAP– Hershey kisses, cheese, crackers & butter


Deb Dunbar – cucumber sandwiches and dessert i.e. brownies 

We will need to have paper products on hand and IAAP applications, brochures, and perhaps have an Avery packet for each visitor. Let Deb know of any other ideas. 

Joann mentioned that several chapters are participating in the Avery Box Top Challenge.  She suggested we try it. There is information on the IAAP website on the left side.  We would need someone to coordinate this at our meetings.  Perhaps one of our new members would be willing to do this. 
Open Forum:  Sue Cordier presented Joann Pierce with a gift card as her past President’s gift.  It was suggested we should give a $25 gift card to the lady at Elcor that audited our books.  Sue made a motion to do this, seconded by Violet.  Motion passed.  
Meeting adjourned at 7:48 p.m. 

Respectfully submitted,

Alice Hartman CPS/CAP, Secretary  
