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 International Association of Administrative Professionals 
Presents
“The Administrative Professional Conference”
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Thursday, September 30, 2010
                                  8:30 a.m. – 4:30 p.m.

Holiday Inn Houston South Loop
8111 Kirby Drive at LaConcha
Houston, TX 77054
Phone:  713.790.1900


Registration Form

Name:  __________________________________________________________

Address:  ________________________________________________________

City/State/Zip:  ___________________________________________________

Telephone:  ______________________ Cell Phone:  _____________________

Email Address:  ___________________________________________________

IAAP Member #:  ​​​​​​​​​​​​​​_________________________________________________

	$139 Early Bird Fee postmarked by September 2
$149 Fee postmarked after September 2 

http://medctr.iaap-hq.org/IAAPHQ/MedicalCenter
For accounting purposes IAAP MCC EIN# 44-0367954 


You are responsible for payment of your reservation if you do not cancel prior to September 23.  We do not accept post-dated checks or payment on-site.

Mail registration form & check payable to:  Medical Center Chapter IAAP
                      Attn: Bertha Rodriguez, CPS              
                    2600 Bellefontaine St. A104
       Houston, TX 77025

Credit Card payments can only be made and accepted through PayPal (MUST email form to Bertha Rodriguez, CPS at bertha-rodriguez@att.net or mail to her at the address above to be officially registered)
8:30 a.m. registration & breakfast / 9:00 a.m. Seminar

***DEADLINE FOR REGISTRATION / CANCELLATION:  SEPTEMBER 23*** 
    Trainer information:  Pam Boyd is an accomplished SkillPath trainer who provides a rewarding and eye-opening experience for audiences who gather to hear her presentations. They are full of unexpected insights and down-to-earth solutions—always powerfully positive and extraordinarily inspiring!
   On-Site Seminar Objectives: 
· Staying in sync with your boss
· Dealing with chronically impossible people

· Essential attitudes for working with an effective manager
· Using Emotional Intelligence to get positive results with people

· Believe in Yourself
   Participants will learn:
· How to organize your office, your boss, and yourself
· The importance of planning in reaching your goals

· How to eliminate beliefs that chip away at your confidence

· How to neutralize the impact difficult people have on your life

· Putting your emotions to work for you

· The secrets to a boss/assistant relationship that “clicks”

· How to work with creativity, energy and enthusiasm

· How an effective manager can help your career soar

· The secrets of managing multiple and often overlapping responsibilities
AGENDA

8:30 – 9:00 a.m .
Registration and Continental Breakfast
9:00 – 10:30 a.m.
Conference Begins
10:30 – 10:45 a.m.
Break
10:45 a.m. – noon
Conference Continues
12:00 – 1:00 p.m.
Lunchtime (Door prizes will be given out) 
1:00 – 2:30 p.m.
Conference Resumes
2:30 – 2:45 p.m.
Break

2:45 - 4:30 p.m.

Conference Wraps Up/Certificates Distributed
For additional information or cancellation contact:

              Bertha Rodriguez, CPS             Phone: 713.304.1972                   Email: bertha-rodriguez@att.net 
2600 Bellefontaine St. A104 – Houston, TX   77025
Note: A 30% fee will be assessed on all cancellations 
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Register today!!!





Registration includes: 


Course materials


Breakfast


Lunch


Parking


6 Recertifi-cation Points





6 Recertification Points Pending
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