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Michigan Division




MDAM Recertification Point Coordinator

Duties and Responsibilities:
· Obtain speaker/presentation information for seminar, LAN meeting, and Saturday presentation from MD Project Manager for application for recertification points. This information should be available by March.
· Submit application(s) for recertification points to Headquarters immediately upon receiving information from MD Project Manager.
· Notify MD Project Manager upon approval of application(s). 

· Send MD Project Manager approved certificate(s) for signing (upon signing, the certificate(s) will be sent back to you).

· Print off enough copies of each signed certificate for all attendees (if possible, please print each program’s certificates in a different color).

· Bring certificate copies to MDAM in time for first Friday seminar session.

· Hand out certificates at the end of each presentation to all attendees.

· Other duties as assigned.

Time commitment:  Need to be available by e-mail prior to the annual meeting.  Need to be able to submit applications no later than March. Need to be able to make certificate copies prior to MDAM. Need to bring certificate copies to MDAM (or coordinate with someone else to do so) Friday morning prior to first seminar session. Need to hand out certificates at the end of each event.
