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Michigan Division




MDAM Opening Ceremony Coordinator


Duties and Responsibilities (Color Guard):

· Research and approach local organizations that provide this service (preferably free of charge). Examples include: Girl Scouts, Boy Scouts, American Legion, or VFW.
· Choose and confirm group. This can be coordinated at any time prior to the event but no later than April 1.

· Provide names of group for inclusion in program and for certificate(s) of appreciation to MD Project Manager.

· Communicate meeting time and place with group. 

· Greet group (with MD Hotel Liaison) at designated time and place prior to business session.
· Determine who will lead the Pledge of Allegiance (MD Vice President or Color Guard group).
· Other duties as assigned.

Time commitment:  Need to be available by e-mail prior to the annual meeting. If possible, be onsite to greet group at designated time/place prior to business session (or coordinate greeting with Hotel Liaison).

Duties and Responsibilities (National Anthem):
· Research and approach local organizations/individuals that provide this service (preferably free of charge). Examples may be churches or vocal/music schools. Also consider asking friends/fellow IAAP members/colleagues if they would be interested.

· Choose and confirm group/individuals. This can be coordinated at any time prior to the event but no later than April 1.

· Provide names of group/individuals for inclusion in program and for certificate(s) of appreciation to MD Project Manager.

· Communicate meeting time and place with group/individuals. Coordinate any needs of singer (will they be singing a cappella or do they need music)? 

· Greet group/individuals (with MD Hotel Liaison) at designated time and place prior to business session.
· Other duties as assigned.

Time commitment:  Need to be available by e-mail prior to the annual meeting. If possible, be onsite to greet group/individuals at designated time/place prior to business session (or coordinate greeting with Hotel Liaison).

