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Michigan Division




MDAM Omega Memorial Coordinator

Duties and Responsibilities:
· Purchase carnation flower for vase (this expense can be reimbursed by the MD).

· Coordinate with MD Hotel Liaison to ensure that a table is set up in back of business session room and receipt of omega memorial display items.

· Set-up table with vase (with flower), candle, memory book, and picture frame (frame for each inductee).  Frame with inductee information will be prepared by MD Vice President.
· Package and deliver omega memorial display items to MD Hotel Liaison after banquet.

· Other duties as assigned.

Time commitment:  Need to be available by e-mail prior to the annual meeting.  Need to be able to set-up memorial area prior to parliamentary briefing on Saturday morning and be able to package memorial area after banquet. 
