[image: image1.png]onals®

Michigan Division




MDAM Head Teller 

Duties and Responsibilities:
(Preferably done by MD Nominations Team Leader)

· Ensure that there are four pages, two tellers, and one timekeeper appointed for the business sessions and banquet.

· Attend Parliamentary briefing and business sessions.
· Coordinate seating/placement of pages, tellers, and timekeeper with MD Hotel Liaison and Parliamentary Advisor.
· Gathers ballots.
· Compiles election results and gives to MD Nominations Team Leader (if applicable) and Parliamentary Advisor.

· Coordinates delivery of page cards, motion slips, bell, stopwatches, and ballots with the MD Hotel Liaison before and after the business session.

Time commitment – Need to be available by e-mail prior to the annual meeting.  Need to attend Parliamentary briefing, business sessions, and banquet. 

